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MPABU/IA BHYTPEHHErO TPYJOBOIro PACMOPALKA

PABOTHUKOB MYHULIMNANIBHOIO BHOAXHTHOIO YYPEXAEHUA KY/IbTYPbI
MH®OPMALMOHHO- KY/IbTYPHOIO LEHTPA MYHULUNA/IbHOIO O6PA30BAHUA «30HbI»

HacToswwue [MpaBuna paspaboTaHbl B COOTBETCTBMM C TPYAOBbIM KOAEKCOM POCCMIACKOW
depepaymun, MHbIMM 3aKOHAMMU U NOA3AKOHHbIMU HOPMATUBHbLIMW NPABOBbIMK aKTaMK U onpeaenatoT
BHYTPEHHWI TPYAOBOM pPacnopagok B  MYHUUMNANbHOM  GIO[PKETHOM  yYpexAeHUU  KyabTypbl
UHOOPMALMOHHO — KYNbTYPHbIA LEHTP MyHULMUNANBHOrO 06pa3oBaHMA «30HbIY,

(nanee no TekcTy — Yupekgewue), NopAfAOK nNpuema W yBOAbHEHWA PabOTHMKOB, OCHOBHbIE
0653aHHOCTU PabOTHUKOB U agMUHUCTPALUK, PEXMUM paboyero BpeMeHU U BpeMeHU OTAbIXa, YCNOBUA
onnaTbl TPYAa, Mepbl NOOLPEHUA, OTBETCTBEHHOCTb 33 HapyleHWe TPYAOBON AMCUMNAUHBI U WUHbIE
BOMpPOCHI.

1. NOPAAOK NPUEMA U YBO/IbHEHUA PABOTHUKOB

1.1. PaboTHWKM peanu3yloT NpasBo Ha Tpyd MNyTem 3akal4YeHua TpyaoBOro A0rosopa.
3akntoyeHue TPyAOBOro A0roBopa AONYCKAaeTca C ANLamu, AOCTUTLMMK BO3pacTa WeCcTHaauaTtn nert, C
NATHAALATU M YeTbipHaALaTU NeT npu cobnogeHun ycnosuid, ob6o3HayveHHbIX B Tpya0BOM KoAeKce
Poccuitckon depepauun.

1.2. TpynoBoW [OroBOP 3aKKOY4aeTcA B MUCbMEHHOW ¢opme, CcOCTaBnAeTcs B ABYX
3K3EeMNAAPAX, KaXKAbli M3 KOTOPbIX NOANUCHIBAETCA CTOPOHamKU. OAMH 3K3emnaap TpyaoBoro A4orosopa
nepepaetca pabOTHWKY, APYrol XxpaHutcs B YupexzgeHuu. MonyyeHne paboTHMKOM 3K3emnaspa
TPYZOBOro [A0roBOpa AO/MKHO MNOATBEPXKAATbCA NOANWCHIO paboTHMKA Ha 3K3emnnape TPyAoBOro
[OroBOpa, XpaHALWEMCA B YUperkaeHUn.

1.3. MNpu npueme Ha paboTy agmuHUCTpauus YupexpaeHua obasaHa noTtpebosatb OT
NOCTYNatoLero npeabABNEeHUA CieAyoWnX J0KYMEHTOB:

e facnopta MWAM UHOTO [OKYMEHTa, YAOCTOBEPAIOWEro /MYHOCTb B COOTBETCTBMM C
3aKoHoAaTenbCcTBOM Poccuiickon Peaepaumu;

e TPYA0BOW KHWKKMK, 0DOPMIEHHON B YCTAaHOB/NIEHHOM NOPAZKE, 33 UCK/NIOYEHNEM Cly4aeBs, Koraa
TPYAOBOI AOrOBOP 3aK/iO4aeTca Brnepsble WAM paboTHUK nocTynaeT Ha paboTy Ha yCnoBUAX
COBMECTUTENbCTBA;

e (CTPaxoBOro CBMAETe/NbCTBA rOCYAapCTBEHHOMO MEHCMOHHOMO CTPAXOBAaHUA;

® [OKYMEHTa BOMWHCKOrO y4yeTa — A8 BOEHHOOOA3aHHbIX M /ML, MoANeXalmux npusbiy Ha
BOEHHYIO CNY*OY;

e [0KyMeHTa 06 06pa3oBaHuM, KBaAMOWKALMM WA O HANUYUM CMeLManbHbIX 3HAHWN (npwm
NOCTYNAEHUM Ha PaboTy, TPeByIoLLYI0 CNeLmManbHbIX 3HAHWUI MW CNeLManbHON NOATOTOBKM).



NMpuem Ha paboTy 6e3 NpeabABNEHUA YKa3aHHbIX JOKYMEHTOB He AO0MycKaeTcA. 3anpeujaertca
TpebosaTb npu npueme Ha paboTy [AOKYMEHTbI, NpeacTaBNeHUe KOTOPbIX He npeAyCMOTPeHo
3aKOHOAATeNbCTBOM. IMpU 3aKNKOYEHUM TPYAO0BOrO JOroBOpa BrnepBsble TPYA0BAA KHUXKKA U CTpaxosoe
CBUAETENbCTBO rOCyAapCTBEHHOMO NEHCMOHHOTO CTPaxoBaHMA 0GOPMAAIOTCA YUpEXKAEHUEM.

1.4. Npuem Ha paboTy opopmaseTca NPUMKas3om, KOoTopblii 0bbaBnaeTca paboTHUKY Nog pocnuch
B TPEXAHEBHbI CPOK CO AHA (GaKTUYECKOro Havana paboTbl. B npukase A0/MKHO ObiTb yKasaHo
HaumeHoBaHue paboTbl (A0NKHOCTU) U YyCNOBUA ONNaTbl TPYAA.

1.5. MNpu 3aKNIO4EHUN TPYAOBOrO A40OroBopa paboTHUKY MOXKET BbITb YCTaHOBAEHO UCMbITaHWE B
LeNnax NPoBEepKM ero COOTBETCTBMA nopydaemoi pabote. Ycnosue 06 McnbiTaHUKM yKa3biBaeTcA B
TPYA0BOM A0roBOpe W npukase. OTCyTCTBME B TPYA0BOM AOrOBOPE U npuKase ycnoBuA 06 UCMbITaHWM
03HavaeT, YTo PaboTHUK NPUHAT 6e3 ucnbITaHuA.

CpoK WCMbITaHWA HE MOMET MpeBblWwaTb TPex MecAuesB, a ANA 3aMecTUTeNa AUPEKTopa,
rnaBHoro Byxrantepa M 3aMecTuTena rnaBHoro byxrantepa — wWecTu mecaues. B CPpoK MCNbITaHUA He
3aCUUTHIBAIOTCA NEPUOS BPEMEHHOM HeTpyaocnocobHocTM paboTHMKa U Apyrue nepuofbl, Koraa oH
daKTMYecKku oTcyTcTBOBaN Ha paborTe.

Mpu HeyA0BNETBOPUTENLHOM pe3ynbTaTe UCNbITaHUA YUpexaeHne nMeeT NpaBo [0 UCTeYeHus
CPOKa WCMbITaHMA PaCcTOPrHyTb TPYAOBOW [OroBop C paboTHuKOMm, npeaynpeaus ero o6 3tom B
NUCbMEHHOW popme He No3aHee, Yem 3a TPU AHA, C YKa3aHUEM MPUYUH, NOCIY>KUBLIMX OCHOBaHWEM
[NA NPU3HAHUA 3TOro paboTHMKA He BblAEepXKaBLUMM UCMbITaHKE.

ECNM CPOK MUCMbITaHUA UCTEK, @ PabOTHUK NpoAoAKaeT paboTy, TO OH CHMTAETCA BblAepXKaBLIMM
UCNbITaHME U NOCNeAyIoLLee PacTOpPKeHWe TPyAOBOro AOrOBOPa AOMNYCKAETCA TONAbKO Ha 06uwmx
OCHOBAHMAX.

1.6. Mpw noctynneHunn paboTHUKa Ha paboTy aAMUHUCTPaLMA YupexaeHua obasaHa:

e 03HaKOMWUTb pabOTHMKA C MOPYYEHHOU PaboTON, YCNOBUAMM M ONNATOW TPYyAa, Pa3bACHUTL €ro

npasa v 06a3aHHOCTY;

® 03HAKOMWTb ero ¢ HacToAwMmMK MpaBrunamm, SONKHOCTHON UHCTPYKLMEN, MHBIMU NOKaNbHbIMK

aKTamu, MMerLMMM OTHOLWEHME K TPpyAoBOM OYHKUMM pabOTHMKA, a TaKKe KOIeKTUBHbIM

[0roBOpPOM;

® POBECTU MHCTPYKTaXK NO TexHuMKe 6e30nacHOCTU, NPOW3BOACTBEHHOW CaHWTapuu, rMrueHe

TpyAa, NPOTUBOMOXKAPHOW OXpaHe U Apyrum npasunam no oxpaHe Tpyaa.

1.7. NpekpaweHue TpyaoBOro f0rosopa [AOMYCKAaeTca TONbKO MO OCHOBAHUAM,
npeaycMOTPeHHbIM  AEeNCTBYIOWMM  3aKoHOAATeNbCcTBOM Poccuickon Pepepaumu. [MpekpawieHue
TPYA0BOro AoroBopa oGopmMaseTca NPUKasom.

1.8. PabOTHMKM MMET npaBO pPacTOPrHyTb TPYAOBOW A0OrOBOP, 3aKNIOYEHHbIN  Ha
HeonpeaeneHHbIN CPOoK, Npeaynpeavs 06 3Tom YupexaeHne NMCbMEHHO He MeHee YeM 3a ABe Heaenu.

B cnyuasx, Koraa 3assneHue paboTHUKa 06 YBONbHEHWM MO €ro uHuumuatuse 0ByCN0BAEHO
HEBO3MOXHOCTbIO MPOAO/IKEHUA UM paboTbl (3auncneHne B 06pasoBaTeNibHOE yupexaeHue, BbIXos, Ha
NEHCUIO U Apyrve cayyaum), agMUHUCTPaUMA YupexaeHus obsa3aHa pacToprHyTb TPy/AOBOW A0rOBOp B
CPOK, YKa3aHHbIN B 3aABNeHMUM paboTHMKaA.

[10 UcTeueHua cpoka npeaynpexaeHus 06 yBosibHeHUU paboTHUK MMeeT npaso B ntoboe Bpems
0TO3BaTb CBOE 3asaBneHue. YBO/JbHEHME B 3TOM C/y4ae He MNpOU3BOAMTCA, €C/IM Ha ero Mecto He
npurnaweH B NnMCbMeHHOW Gopme B NopaaKe nepeBoga Apyror paboTHUK. Mo UCTEYEHUM YKA3aHHOTO
cpoka npeaynpexaeHus paboTHWK Bnpase npekpaTutb paboTy, a agMUHUCTPaUUA YupexaeHua
o6a3aHa BblAaTb PabOTHMKY TPYA0BYH KHUMKKY U NPOM3BECTU C HUM pacyeT. Mo A0roBOPEeHHOCTU MeXay
pabOTHUKOM M aAMUHUCTPaUMen TPyAOBOM AOTOBOP MOXeT BbiTb PacTOPrHyT U A0 UCTEYEHMA CpOKa
npeaynpexaeHns 06 yBoNbHEHWUN.



NPABA U OBASAHHOCTU PABOTHUKOB U AMUHUCTPALIUK

2.1. PaboTHUKM 06a3aHbI:

2.1.1. pabotaTb yectHo u [06pocoBecTHO, cobaOAaTL ANCUMNANHY TpyAa, CBOEBPEMEHHO U
TOYHO  WMCMONHATL  PAaCNOPAKEHUA AAMMHUCTPALMK, WCMONbL30BaThb Bce pabouee Bpemsa Ans
MPOU3BOANTENBHOTO  TPyAa, BO3AEPKWBATLCA OT AEMCTBWIA, Melalowwmx Apyrum  paboTHMKam
BbINONHATbL UX TPYA0BbIE 06A3aHHOCTU;

2.1.2. kpyr o6asaHHOCTel (paboT), KOTOpble BLINONHAET Kakabli paboTHUK no cBoek
CNELMANbHOCTH, KBAAMGUKALMM WMAWM  AO/KHOCTM, ONpPesenaeTcss AOMKHOCTHbIMM UHCTPYKUMAMMY,
TEXHUYECKUMM NPABUNAMU M NONOKEHUAMM, YTBEPKAEHHBIMMU B YCTAHOBAEHHOM nopsaake;

2.1.3. cobniogatb Tpe6oBaHMA NO OXpaHe Tpyaa, TexHWKe 6e3onacHoCcTH, NPon3BOACTBEHHOM
CaHuTapum, rureHe Tpyaa M NpOTUBONOMKAPHOW OXpaHe, MPeayCMOTPEHHbIe COOTBETCTBYOLWMUMM
MPaBUaMU N MHCTPYKUMAMM, Npu Heo6X0AMMOCTU paboTaTh B BblgaHHOM Criel, oaexae, cney. obysu,
NO/1b30BaTLCA HEOHXOAUMBIMU CPEACTBAMM UHAMUBUAY AN bHOI 3aLUmnThI;

2.1.4. npUHUMATL Mepbl K HEMEANEHHOMY YCTPAHEHUIO NPUYUH U YCNOBUIA, NPENATCTBYIOLLMUX
W/IW 3aTPyAHAIOWMX HOPManbHOE BbiNoaHeHUe paboTbl (NpocToit, aBapus) u HemeaneHHo coobuwath o
CNYYMBLUEMCA AAMUHUCTPALMUU YUpeXKaeHUR;

2.1.5. coepxaTb cBoe pabouee mecTo, 060pyg0BaHMe U npucnocobnexuns B nopajake, YncTote
W NCNPAaBHOM COCTOAHMM, NepeAaBaTb CMeHAKLWEMY paboTHUKY (MPU CMEHHOM paboTe) B Hagnexatem
COCTOAHMM, a Takxke cobnogaTb YMCTOTY B OTAeNne M Ha Tepputopun YupexpaeHnus, cobnopatb
YCTAHOB/NIEHHbIN NOPAAOK XPAaHEHUA MaTepuanbHbIX LUEHHOCTeA W  [QOKYMEHTOB; BbINOMHATb
YCTaHOBNIEHHbIE HOPMbI TPYAA; BEPEXHO OTHOCUTBLCA K MMYLLECTBY YUpesKAEHUA 1 APYrux paboTHUKOB;

2.1.8. HesameaAMTENbHO COO6LWATL AAMUHUCTPALMUM YUpexaeHus 0 BOSHUKHOBEHWUM CUTYaLMiA,
MPEACTABNAIOLLNX YrPO3Y XM3HW U 3[,0POBbLIO NIIOAEH, COXPAHHOCTM UMYLLECTBa YupexaeHus;

2.1.9. B CBA3M CO CNEUMPUKON AeATENBHOCTU YupexaeHus (6onbluas HanoNHAEMOCTb 34aHUA B
Neépunoa NpoBeaeHNA MaccoBbIX MEPONpPUATUI, BeAeHUEe BOCNUTATeNbHOM AeATeNIbHOCTH, npoBeaeHue
AETCKUX MEPONPUATHIA U T.N.) PaBOTHUKAM 3aNpeLLEHO KYPUTb B 3[aHUKN YypexaeHus;

2.1.10. okKa3blBaTb NOMOLWb OTBETCTBEHHLIM 3a NMKBUAAUMIO BO3HUKLLIEW 4pe3BblyalHOM
CMTyaunn u ee nocnesCcTBUN, COTPYAHUKAM NPaBOOXPAHUTENbHbIX U UHbIX OpraHos.

2.2. YypexpaeHue 06a3aHo:

2.2.1. cobnogath TpeboBaHua AeiicTByOLWEro 3aKOHOAATeNbCTBA, IOKa/IbHbIX aKTOB, YCNOBUA
KONNEKTUBHOrO  Jorosopa W TPYAOBbIX  AOrOBOPOB; NpeAoCTaBAATb paboTHUKam pabory,
06YCN0BAEHHYIO TPYA0BbLIM AOFOBOPOM;

2.2.3. obecneunsaTb 6e3onacHoCcTb Tpyaa u ycnosua, oteevatoue TpebOBaHUAM OXpaHbl U
rMrueHsbl Tpyaa;

2.2.4. obecneunsatb paboOTHUKaM paBHYO OnnaTy 3a Tpy/a PaBHOW LEHHOCTK;

2.2.5. BbINNauMBaTh B MOJNHOM pa3mepe npuyutaloulytoca pabotHukam 3apaboTHylo nnaty B
YCTaHOBNEHHbIE CPOKU;

2.2.6. paccmaTpuBaTtb npeacTaBNEHWA coBeTa TPYAOBOrO KOMNEKTUBA O BbIABAEHHbIX
HAPYLWEHWAX TPYAOBOrO 3aKOHOAATENbCTBA, NMPUHAMATb Mepbl N0 WX ycTpaHeHutio U coobuwaTb o
MPUHATLIX Mepax yKa3aHHbIM OpraHam;

2.2.7. obecneunsaTb B YCTAHOBNEHHOM MOPAAKE NOBbIWEHME KBanUPUKauum paboTHUKOB,
Co3AaBaTb HEOOXOAMMbIE YCNOBUA [/17 COBMELLEHUA PaBOTbl C obyyeHuem;

2.2.8. ocywecTsnaTb 06s3aTeNbHOE COUMANbHOE U MeAWUUMHCKOe CcTpaxoBaHWe pabOTHMKOB B
YCTAHOBNEHHOM nopaake, BblAATb PabOTHUKY CTPAxOBOM MeAMUMHCKMI NOAUC 06A3aTenbHOro
CTPaxoBaHUA rpaxaaH;



2.2.9. B TeYEHME MecsALa CO AHA M34aHMA MPUKasa o0 npueme Ha paboTy odopmuTb paboTHUKY
NNACTUKOBYIO KapTy A/1A NONyYeHUn 3apaboTHOM naathl;

2.2.10. MICNONHATbL UHbIE 06A3aHHOCTM, NPEAYCMOTPEHHbIE AEWCTBYIOWMM 3aKOHOAATENbCTBOM,
KONNEKTUBHbLIM ZLOTOBOPOM M TPYAOBbIMU AOTOBOPAMMU.

2.3. HekoTopble KaTeropuv paboTHUKOB, 3aHMMatOLWME AO0MKHOCTU cornacHo MpunoxkeHuto N2
1 K HacToAwmMm MMpasBunam, gocturwme Bo3pacta 18 net M HenocpeACTBEHHO MCNONb3YKOWME WK
obcnyKuBatowme AeHeKHble, TOBapHble LEHHOCTU UAU UHOE UMYLLECTBO YUpexkaeHUa, HeCyT MOJTHYIO
MaTepuanbHyl0 OTBETCTBEHHOCTb 3a yllepb, NPUUYUHEHHbIW MO UX BUHE YUpexAeHWI0 Ha OCHOBaHWK
3aK1H04aeMOro C HUMK A0TOBOpPa O NOJIHOM UHAMBUAYANbHOW MaTepUanbHON OTBETCTBEHHOCTMU.

MonHas maTepuanbHana OTBETCTBEHHOCTb B OTAE/IbHbIX C/ly4aaX MOXET BO3/1araTbCA U Ha UHbIX
paboTHUKOB B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoin depepaumu.

3. PABOYEE BPEMA U BPEMA OTAbIXA

3.1. Pabouyee Bpema pabOTHUKOB perynvpyeTca TPyAOBbIM 3aKOHOAATENbCTBOM, HACTOALWMMMU
Mpasunamu 1 3akN04aEMbIMU C HUMU TPYAO0BbIMU A0TOBOPAMM.

3.2. B YupeKaeHuu yCTaHaBNIMBAETCA CNEAYIOWMIA PEXXUM Ppaboyero BpeMeHu:

3.2.1. nATMaHeBHana pabovas Heaens C ABYMA BbIXOAHbIMM AHAMM (cy660Ta, BOCKpeceHbe),
NPOAO/IKUTENBHOCTLIO 40 YaCcoB — ANA MYXKUYMH U 36 YACOB — A/1A KEHLUUH;

3.2.2. NPOAOMKUTENBHOCTb €XKeAHEBHOM paboTbl yCTaHAB/NMBAETCA: 8 YACOB — ANA MYXKUMH,
7.12 4acoB — gnA KeHWmH. MpoaonkuTenbHocTb paboyero AHA, HENOCPEACTBEHHO NpeALWecTBYOLWero
Hepaboyemy nNpasgHUYHOMY AHIO, yMeHbllaeTca Ha 1 vac;

Bpemsa Havyana paboTbl —9.00 Yacos;

3.2.4. Bpema OKOH4YaHUA paboTbl — 18.00 YacoB (a1A XeHwmH — 80 17.12 yacos);

3.2.5. nepepbiB gna otabixa u nuTaHua — ¢ 13.00 go 14.00 yacos;

3.2.6. nepepbiBbl ANA OTAbIXa 06WEN NPoAo/IKUTENBHOCTBIO 30 MUHYT Ans pabOTHWKOB,
ucnonb3ylowux B cBoen pabote KomnbioTepbl 6onee 4-x Y4acoB noapag B TedeHue paboyero gHA, w
BoguUTENEN;

3.2.7. nepepbiBbl ANA OTAbIXa O6LWEW NPOAO/IKUTENBHOCTLIO 20 MUHYT ONA BCEX OCTa/bHbIX
KaTeropui paboTHUKOB.

3.3. HekoTopbiM KaTeropuam paboTHUKOB C yH4ETOM CNeuudUKM UX AeATeNbHOCTU (TBOPYECKUE,
TexHWYyeckne paboTHUKKU, OBCNYKMBAIOWME Ky/NbTYPHO-4OCYrOBbIE MEPOMPUATUA, BOAWUTENU U Ap.)
yCTaHaBNAMBAOTCA CNeunanbHble peXxnumbl paboTbl:

3.3.1. pabota B pexuMme HEHOPMWPOBAHHOrO paboyero AHA AONA HEKOTOPbIX KaTeropuit
paboTHWKOB cornacHo MpunoxkeHuto Ne 2 K HacToalwmm MpaBunam;

3.3.2. CMeHHbI pexkum paboTbl ANA HEKOTOPbLIX KaTeropuii paboTHMKOB cornacHo MpunoxeHuto
Ne 3 K HacToAwwmm lMpasunam;

3.3.4. pexum paboTbl mMnagwero obCAyKuBalOLWEro nepcoHana  ycTaHaBNMBAETCA
MpunoxkeHnem Ne 4 K HacToawmm MNMpasunam;

3.3.3. rubkuin pexum pabouyero BpeMEHMU O/18 HEKOTOPbIX KaTeropuin paboTHWMKOB cornacHo
MpunoxkeHunto N2 5 Kk HacToAwmm Mpasunam;

3.3.5. pexxum paboTbl BoauUTENEN aBTOMObGUNelN cornacHo MpunoxeHuto N2 6 K HacToALWMM
Mpasunam;

3.4. Yuet paboyero BpemeHW pabOTHWMKOB BeAeTCA HAa OCHOBaHUWM Tabenewn, cocTaBNAEMbIX
eXXemMeCAYHO B CPOK He no3aHee 27 Yncna TeKyLero mecaua.

3.5. PabOTHMK, NOABMUBLUMIACA Ha paboTe B COCTOAHWM ANKOTONbHOTO, HApPKOTMYEecKoro nubo
TOKCMYECKOTO OMbAHEHWA, HE AOMycKaeTca K pabote B AaHHbIM pabounit aeHb (cmeHy). Mpu 3Tom
HeMnoCpeacTBEeHHbIA  pyKoBOAUTENb pPaboTHMKA 06A3aH  HanpaBuUTb  AMPEKTOpPY  YupexpaeHus
COOTBETCTBYHOLLYIO AOKNAAHYIO 3aNWUCKY, B KOTOPOM YKasaTb NPU3HAKKU, CTeNeHb ONbAHEHUA WU Apyrue



CylLeCTBEHHble 06CTOATENbCTBA, @ TakXke B3ATb C paboOTHUKA NMUCbMEHHble OBBACHEHMA O NPUYUHAX
nosBAeHWA Ha paboTe B COCTOAHWUM ONbAHEHUA. B cnyyae OTKasa pabOTHMKa OT Aaun 06BACHEHUH

3TOM, COCTaBNAETCA aKT, NOAMUCAHHbLIA HE MeHee Yem TPpemA paboTHMKaMK, B NPUCYTCTBUM KOTOPbIX
6bin faH OTKa3, a TaKKe CaMUM HapyluuTenem.

Kpome 3Toro, paboTHUKy BblAaeTca HanpasneHue B COOTBETCTBYIOLWEE MEANLIMHCKOE yupexaeHue ans
NPOXOMAEHUA OCBMAETENbCTBOBAHWA, KOTOpPOE OH [JO/KEH  OCYWEeCTBUTb  HEe3aMeA/IMTENbHO.
Pe3ynbTaTbl OCBMAETENbCTBOBAHUA PabOTHUK [OMKEH B TOT JKe [AeHb NpeacTaBuTb CBOEMY
HenocpeACTBEHHOMy  pyKoBoauTento. B cnyyae  NOATBEPXAEHWA — COCTOAHUA  OMbAHEHWA
COOTBETCTBYIOLMM MEAULMHCKUM YYPEXAEHNEM, aAMUHUCTPaALMUA YUpeaeHUA Bnpase n3/aTb Npukas
O HaNOXEeHUM Ha [aHHOro paboTHWKA AMCUMNAMHAPHOTO B3bICKaHMA. B ciyyae, ecau paboTHUK
OTKa3bIBAETCA OT MPOXOMAEHUA MEANUMHCKOTO OCBMAETENbCTBOBaHMA, 06 9TOM TakKe COCTaB/IAETCA
aKT.

Ha OCHOBaHUM OKYMEHTOB, yKa3aHHbIX Bbile, Ha PaBOTHUKA MOXET BbiTb HANOXKEHO ANCLUMNINHAPHOE
B3blCKaHMWE, BNNOTb A0 YBO/IbHEHUA.

3.6. Mo cornaweHunio Mexay paboTHMKOM 1 pabotogaTenem MOryT yCTaHaBNUBaTbCA Kak npu
npueme Ha paboTy, Tak 1 BNOCNEACTBUM HENONHbIA Pabounit Ae€Hb AW HeNoNHaAA pabouan Hepens.
PaBoToaaTenb 06A3aH yCTaHaBAMBaTb HEMOAHbIM Pabounin AeHb MU HENONHYIO pabouyto Hegento no
npocbbe GepemeHHOM KeHLWMHbI, OAHOTO U3 poauTeneit (onekyHa, noneuntens), umetowiero pebexka B
BO3pacTe [0 YeTblpHaauaTv neT (pebeHka - MHBaIMAA B BO3pacTe 40 BOCEMHAALATH NeT), a TaK¥Ke Nnua,
OCYLLECTBAAIOLWLEr0 YX0A, 3@ 6ONbHBIM Y1EHOM CEMbM B COOTBETCTBUAM C MEAULIMHCKUM 3aKNIOHEHNEM.
Mpu paboTe Ha ycnoBuax HenonHoro pabouyero BpemeHu onnata TpyAa paboTHUKA NPOU3BOAUTCA
NPONOPLUMOHANbHO OTPaBOTaHHOMY MM BPEMEHW WX B 3aBUCUMOCTU OT BbIMOHEHHOTO UM obbema
pabor.

PaboTa Ha YCNOBMAX HENoNHoro pabouyero BpPeMeHW He B/eYeT ANA pabOTHUKOB KaKMx-nnbo
OrpaHWUYEHN NPOAO/IKUTENBHOCTU €XKEeroAHOro OCHOBHOMO OMNa4YMBAEMOro OTNyCKa, WUCYACIEHUA
TPYA0BOrO CTaXka U APYrux TpyA0BbIX NPaB.

3.7. 3a paboTy B BbIXOAHbIE M MNPa3AHWYHbIE AHW PABOTHUKAM NO UX KEeNaHuo MoryT
NpeaoCTaBATLCA LONONHUTENbHbIE HEONIAYMBAEMbIE AHU OTAbIXA (oTrynbl), KOTOPbIE NO BO3MOXHOCTH
MCMONB3YIOTCA PABOTHUKOM B TEKYLWEM MecAlie WAW MOryT GbiTb NPUCOEAUHEHDbI K €XEroaHoOMy
ONNaunBaemMoMy OTnycKy, NMBO NPOU3BOAUTLCA ONNaTa TpyAa B 4BOMHOM pasmepe.

3.8. PabOTHMKamM nNpeaoCTaBNAAKOTCA eXerofHble OTNyCKa C COXpaHeHnem MecTa paboTbl
(BO/MKHOCTM) W cpeaHero 3apaboTka. ExeroaHbiii OCHOBHOM onsayMBaeMblit OTMYCK NpeaocTaBnAeTcs
paBOTHUKAM MPOAO/IKUTENBHOCTBIO 28 KaneHaapHbix AHend. C yyeTom paboTbl B MECTHOCTH,
NPUPaBHEHHOW K  IOKHbIM  paiioHam  MpkyTckoit  obnacty, paboTHMKaM  yCTaHaB/JMBAeTCA
[ONONHUTENBHBINA ONNAYMBAEMbIN OTNYCK NPOAO/IKUTENBHOCTBIO 8 KaneHAAPHbIX OHEN.

3.9. MPOAOMKNTENBHOCTb EKETOHbIX OCHOBHOTO W JOMO/HUTE/IbHbIX ON/AYUBAEMBIX OTMYCKOB
paBOTHUKOB MCYUCNAETCA B KaNEHAAPHbIX AHAX U MaKCMMa/bHbiM NPEAeNOM HEe OrpaHW4MBAETCA.
HepabouMe npasfHUYHbIE AHM, NPUXOAALWIMECA HA MEpuoj OTMyCKa, B YWACNO KaneHAAPHLIX aHen
OTNYCKa He BK/IOYAIOTCA U HE ON/IaYnUBAIOTCA.

Mpu McuMcnerumn obuielt NPOAOMKUTENBHOCTM KEroAHOro 0NNa4nBaeMOoro OTnycKa A0NONHUTE/IbHBIE
onnayvBaemble OTNYCKa CYMMUPYIOTCA C EXEeroAHbiM OCHOBHbIM ONNa4nBaeMbIM OTNYCKOM.

3.10. OnnauvBaemblii OTNYCK NpeaocTaBnaeTca pabOTHUKAM  eXeroaHo. Mpaso Ha
MCNONb30BaHME OTMYCKa 3a NepBbiii rof paboTbl BO3HWKAET y PabOTHUKA NO UCTEYEHWUM LIECTU MeCALEB
ero HenpepbIBHOW PaboTbl B YUpexaeHun.

OTNycK 3a BTOPOV W nocnegytowmne roapl pabotbl MOXET NpeaoCTaBNATLCA B noboe Bpema rogja B
COOTBETCTBUM C O4EPEAHOCTbIO NPEeAOCTaBNEHNA EKETOAHBIX ONNAaYNBaEMbIX OTNYCKOB, yCTaHOB/IEHHOM
B YupesaeHuu. OuepesHOCTb NPeAoCTaBNeHUA ONauynBaemMblX OTMYCKOB ONPEAENACTCA €XEroAHo B



COOTBETCTBMM C rpaduMKOM OTNYCKOB, YTBEPXKAAEMbIM He no3gHee ABYX HeAenb [0 OKOHYaHuA
KaneHaapHoro roaa.

FpaduK OTNyckoB obA3aTeneH Kak AN aAMUHUCTPaLMKW, Tak M ans paboTHuka. O BpemeHu
Havana oTnycka paboTHUK A0/MKEH ObiTb U3BELLEH HE NO3A4HEE, YeM 3a [iBe HeAe/n 0 ero Havana.

3.11. ExXerofHblii Onaa4yMBaemblil OTNYCK NPOANEBAETCA WNU MEePEHOCUTCA Ha APYron Cpok,
onpeaensembiit paboTtoaatesiem C y4eTOM NoXKenaHui paboTHKUKa, B Cayyasx:

- BpemMeHHoM HeTpyaocnocobHocTu paboTHUKa;
- UCMNONHEeHUA paboTHMKOM BO BpPeMA eXerogHoro OnjiayMBaemoro OTNyCcKa rocyAapCTBEHHbIX
06A3aHHOCTEW, ecnun Ana 3TOro 3aKOHOM NpPeayCcMOTpeHo ocBoboxkaeHne oT paboTbl.

3.12. Mo cornaweHnio mMexay paboTHUKOM U agMUHUCTPALMEN eKEeroAHblid onnaynsaemblit
OTNYCK MOMeT 6biTb pa3feneH Ha 4acTu, 3a WUCKAIOYEHMEM C/ly4aeB, KOrAa 3TO MOXKET HapylWwwuTb
HOPManbHbIN X0, paboTsl Yupexaerus. Mpu 3Tom xoTs 6bl 0AHA U3 YacTel ITOro OTNycKa A0/MKHA BbiTb
He meHee 14 KaneHAapHbIX AHEN.

3.13. OT3bIB pabOTHMKA M3 OTMYCKa AOMYCKAeTCA TO/IbKO C ero cornacua. Hencnonb3oBaHHasA B
CBA3M C 3TUM YacTb OTNyCKa A0/MKHA BbITb NpeaocTaBneHa no Bbibopy paboTHuKa B yaobHoe ansa Hero
Bpems B TeueHue TeKyluero paboyero roga uam NpUcoesMHEHa K OTNYCKy 3a cnedytowmnii pabounii rog,.

3.14. YacTb OTnycka, npesbiwaowas 28 KaneHAapHbIX AHEW, No NUCbMEHHOMY 3afB/EHUIO
pabOTHUKA MOXeT ObiTb 3ameHeHa [AEeHEXHOW KOMMNeHcauuenl. 3ameHa OTnyCKa [AeHeXHOM
KOMneHcaumern 6epemMeHHbIM KeHWMHam W paboTHMKam B BO3pacTe [0 BOCEMHAAUATU NeT, He
AonyckaeTca.

3.15. MMpu yBONbHEHMM pabOTHUKY BbINNAYNBAETCA [EHEXKHAA KOMMeHcauua 3a Bce
HEeMCnoib30BaHHbIe OTMYyCKa. M0 MUCbMEHHOMY 3asBNeHUI0 paboTHWMKA HEWCno/Ib30BaHHbIE OTMYCKA
MoryT 6biTb NpeaoCTaBleHbl €My C NOCneAyloWUM YBONbHEHMEM (3@ WCKAIOYEHWEM C/ly4yaes
YBO/IbHEHWA 3a BUHOBHbIE AeMCTBUA). MPY 3TOM HEM YBONIbHEHWUA CYUTAETCA NOCNEAHWUIA AeHb OTNYCKa.
Mpu NpeaocTaBneHUM OTNYCKa C NOCAeAYOLWUM YBOSIbHEHWMEM NPU PACTOPXKEHUU TPYA0BOro A40roBopa
no uHUuMaTMBe paboTHUKa 3TOT pabOTHUK MMEET NPaBo OTO3BaTb CBOE 3aABNeHMe 06 yBONbHEHWUU A0
[IHA Hauyana OTNyCKa, eC/IM Ha ero MecTo He NPUrAaLEeH B NOPAAKe Nepesoaa Apyro paboTHMK.

3.16. Mo cemeliHbIM 0B6CTOATENLCTBAM M APYrMM YBaMKUTE/IbHbIM NpUYMHAM pPabOTHUKY No ero
NMUCbMEHHOMY 3aABAEHUI0 MOXeT BbiTb NpPesoCTaBneH OTNycK 6e3 coxpaHeHua 3apaboTHOW nnathl,
NPOAOIKUTENBHOCTb KOTOPOTO ONPEAENAETCA COrNaWeHnem mexay paboTHukom n pabotoaartenem.

3.17. AAMUHUCTPauma ob6a3aHa NpeaoCcTaBuTb OTNYCK 6e3 coxpaHeHua 3apaboTHOM naaTbl:

e paboTalowWwmm NeHCMOHepaM No BO3pacTy (no cTapoctv) — A0 14 KaneHJapHbIX AHEN B roAy;
® pPOAMTENAM M Cynpyram BOEHHOCAYXKaliMX, NOrMbWMX MAWM ymeplunx B pe3yabTaTe YBeYbA,

KOHTY3UM UNU PaHEHUA, NONYYEHHbIX NPU UCMONHEHUU 0BA3AHHOCTEN BOGHHOMN CNy6bi, 1M60

BCneacTBue 3aboneBaHus, CBA3AHHOTO C NPOXOXAEHWEM BOeHHOW cayxbbl — o 14

KaneHAapHbIX AHEN B roay;

e paboTalowmm nHBanmaam — Ao 60 KaneHZapHbIX AHEN B roay;
e paboTHMKaM B cayyae poxaeHus pebeHka, perucTpauum 6paka, cmepTu  6aM3KKX

POACTBEHHUKOB — A0 5 KaNeHAapHbIX AHEN B KaX40M Cay4ae.

3.18. PabBOTHUKM YyUpexaeHUAa MOryT HanpaBAATbCA B CNyXeGHble KOMaHAMPOBKM (noe3aKu
pabOTHMKOB NO PacnopaXeHuio paboToaaTens Ha ONpeaeNeHHbI CPOK ANA BbINONHEHWUA CNyXebHOro
NOpy4eHUs BHE MeCTa NOCTOAHHOMN paboTbl).

Mpu HanpaBAeHUM PAabBOTHUKOB B CNYXKeOHYI0 KOMaHAMPOBKY MM rapaHTUPYHOTCA COXpaHeHue
mecTta paboTbl (40/KHOCTM) M cpeaHero 3apaboTka, a TaKKe BO3MELLEeHWe pacxofoB, CBA3AHHbIX CO
cny>kebHOM KoMaHAMPOBKOW.



ONNATA TPYOA PABOTHUKOB YYPEXXOEHUA

4.1. Onnata Tpyaa — I3TO BaXHeMlee CpPeAcCTBO CTUMY/IMPOBaHMA  pocTa  ero
NPOU3BOAMTENBHOCTM, B CBA3W C YeM aAMUHUCTPAUMA YUpeAeHua CTPemMUTCA MNOCTOAHHO
COBEpLIEHCTBOBATL OpraHu3auuio onnatel Tpyaa, obecneunsatb mMatepuasibHy0 3auHTEPECOBaHHOCTb
paboTHWUKOB B 06X UTOrax paboTbl U paLMoHaNbHOE UCnonb3oBaHUe GoHaa 3apaboTHOM naaThl.

4.2. 3apaboTHaa nnata Kaxaoro paboTHMKA 3aBUCUT OT ero KeBanuduKauuu, CNO0XHOCTU
BbINO/IHAEMOW PaboTbl, KONMYECTBA M KayecTBa 3aTPayeHHOro TpyAa M MakCMMasbHbIM pasmMepom He
orpaHu4mMBaeTcs.

3anpelaeTca Kakas-nMbo AUCKPUMUHALMA NpU YCTAHOBAEHUM WU U3MEHEHUU pPa3Mepos
3apaboTHOM NnaTbl U APYrux yCNOBWUIA onaaTbl TPyAaA.

4.3. Cuctema onnatbl U CTUMYIMPOBAHUA TPyAa, B TOM YMC/e NOBbIWeHWe onnatel 3a paboty B
HOYHOE BPEMs, BbIXOAHbIE U Hepabouune npasgHUYHbIE [HM, CBEPXYPOYHYIO paboTy u B ApYyrux cay4asx,
yCTaHaB/IMBAETCA KONNEKTUBHLIM A0rOBOPOM, [MON0XKEHUEM MO onnate TPyAd, WHbIMU NOKanbHbIMM
akTaMu YupexaeHus, 06a3aTesibHbIMKU A1 UCMONHEHUA KaK paboTHUKAaMK, Tak U aaMUHUCTPaLMen
YupexaeHus.

4.4, 3apaboTHas nnata BbINJAYMBAETCA HENOCPeACTBEHHO pPabOTHUKY, 3a UCKAOYEHUEM
CNy4aeB, Korga MHoM cnocob BbiNAaTbl NpeaycMaTpyMBaeTcA 3aKOHOM WAU TPYAOBbIM [OrOBOPOM.
Bblaava 3apaboTHOM nnaTbl OCylWecTBAseTca 2 pasa B Mmecay -20 YAC/NA TEKYWENO MECAUA -
BbIN/IATA 3APABOTHOW TNAATbl 3A MEPBYKD TMOJIOBMHY TEKYWLEFO MECAUA, 5 YUCIA
CNEAYIOWErO MECAUA — BbINNATA 3APABOTHOM NJIATblI 3A BTOPYHD MONOBWUHY WUCTEKLIEFO
MECAUA nyTem nepeuncneHva Ha OaHKOBCKYyK KapTy. Pasmep aBaHca onpepgensaerca uCxopa w3
dakTyeckn oTpaboTaHHOro KaxabiM pPaboTHMKOM KonuuecTBa AHEW Ha AaTy u3daHuAa npukasa o
BbIN/1aTe aBaHca. Bbinnarta 3apaboTHOM nnaTbl NPOU3BOAUTCA NyTEM NEPEUYNCIEHUA AEHEXKHbIX CPeaCTB
Ha cyeTa NNACTUKOBbIX KapT PabOTHMKOB YupexkaeHusa. HanuuHble AeHeXKHble CpeacTBa HauuCNeHHOM
3apaboTHOW nnatbl paboTHMKKM nonyyatoT B HaHKOMaTax, Kaccax 6aHKa, C KOTOpbIM Yy YupexaeHus
3aK/IOYEH COOTBETCTBYIOLLMIA A0TOBOP.

4.5. Mpu NnpeKkpaLweHUn TPYA0BOro A0roBopa Bbiniata BCEX CyMM, NPUYUTAOLLMXCA PaBOTHUKY,
NPOU3BOAMTCA B AEHb YBONbHEHMA paboTHUKA. Ecav paboTHUK B AeHb YBOAbHeHWA He paboTtan, TO
COOTBETCTBYIOLLME CYMMbl AO/KHbI ObiTb BbiMAAYeHbl He no3gHee AHA, Creaylowero 3a AHem
npeabaBneHua TpeboBaHMA 0 pacyerte.

B cnyuae cnopa O pasmepe CyMMm, MpUYUTAOWMXCA PabOTHUKY NpuU  YBOJIbHEHWUW,
aAMUHUCTPaLMA YupexkaeHusa B nobom cnyyae 06a3aHa B yKasaHHbIA B HACTOALLEM MyHKTe CPOK
BbINAATUTb HE OCNAapUBaEMYy0 CYMMY.

4.6. Ypaep»aHus u3 3apaboTHOM nnaTbl paboTHUKA NPOM3BOAATCA TONLKO B CAy4aaX U B
pasmepe, NpeayCMOTPEHHbIX AEWCTBYHOLMM 3aKOHOAaTeNbCTBOM Poccuiickon Pepepauum.

5. AUCUUNNTUHA TPYOA

5.1. PaboTHuMKM YupexkaeHus o6s3aHbl NOAYMHATBLCA NpaBuiamM MNOBeAEeHUA, YCTaHOBAEHHbIM
[eACTBYIOWMM TPYAOBbIM 3aKOHOAATeNbCTBOM Poccuiickoit ®Pepepauun, HactoAawmmu [lpasunamu,
WUHbIMW NOKANbHbIMU aKTaMK YuperkaeHus.

5.2. 3a 06pa3LoBoe BbINONHEHWE TPYAO0BbIX 06A3aHHOCTEN, NOBbLILWEHWE NPOU3BOAUTENBHOCTH
TPyAa, yaydlweHue Kavectsa pabot (ycayr), NnpogomKuTenbHyo 1 6esynpeuHyto paboTy, HOBaTopCcTBO B
TpyAe v 3a Apyrve AOCTUXKEHMA B paboTe NPUMEHAIOTCA cneayolime NOOWpPeHUA:

e 0b6bABNeHUe BnarofapHoCTH;

® Bblgaya npemuu;

e Bpy4yeHWe HNarofapCTBEHHOIO NUCbMA;
® BpYyYEHUE MOYETHOW rpamoTbl U Ap.



MoouwpeHna oGopMAAITCA NPUKA30OM MO YYpeKAeHU, AOBOAATCA A0 CBeAeHUA paboTHUKa u
3aHOCATCA B €70 TPY/AOBYH KHUXKKY.

Mpu NpUMeHeHWU Mep MOOLWPEHMA AAMUHUCTPALMA YupexaeHua ctpemutca obecneunsaTb
coyeTaHWe MOPanbHOro U MaTepuanbHOro CTUMY/IMPOBaHUA Tpyaa.

5.3. HapyweHue TpyaoBOW AUCUMNANHDI, T.. HEUCNONIHEHWE WU HeHaaNexalllee UCNoNHeHne
No BUMHE paboTHWMKa BO3/I0OXKEHHbLIX Ha HEro TPyAoBbix 06A3aHHOCTEN, BleYeT 3a CoboW NpumMeHeHue
Mep AUCUMNAMHAPHOTO BO3AEWCTBUA, a TaKXe MNPUMEHEHWE WHbIX Mep, NpeayCcMOTPeHHbIX
AEeUCTBYIOLMM 3aKOHO4ATENbCTBOM U AEMCTBYHOLLMMU B YUpeXAeHUM NN0KaNIbHbIMU aKTaMMU.

5.4. 3a HapyweHue TpynoBOM AUCLMNAUHBLI AAMUHUCTPAUMA YUpeKAeHUs nNpumeHseT
cnepyouMe ANCUMNANHAPHbIE B3bICKAHUA:

® 3ameuvaHve;

® BbIFOBOP;

® yBOJIbHEHME MO COOTBETCTBYIOLMM OCHOBAHUAM.

3a Kaxpoe HapylleHue TPyAOBOW AUCUMMAUHBLI MOXET OblTb MPUMEHEHO TO/NbKO OfHO
OUCLUMNIMHAPHOE B3bICKaHMe.

[0 npumeHeHWs B3bICKAHWMA OT HapylwuTens TPYAOBOW AUCUMNAWHBI  AONXKHbI  ObiTb
3aTpeboBaHbl 06bACHEHUA B NUCbMeHHOW ¢opme. OTKas paboTHWMKA AaTb OOBACHEHME He MOKeT
CNYXWUTb NPENATCTBUEM A/17 MPUMEHEHUA B3bICKAHUA.

5.5. AucuMnnuvHapHble B3bICKAHUA MNPUMEHAIOTCA aAMUHUCTPAUMEN HEeNnoCpPeaCcTBEHHO 3a
obHapyXeHWem NpoCTynKa, HO He MNo3gHee OAHOTO MecAuad CO AHA ero oBbHapy)KeHWs, He cyuTas
BpemeHu 6onesHn unu npebbiBaHMA paboTHUKA B OTNycKe. AUCLUMNANHAPHOE B3bICKAHWME HE MOXKEeT
6bITb NPUMEHEHO NO34Hee LWeCcTU MecAUeB CO AHA COBEPLUEHMA NPOCTYNKa. B yKasaHHble CPOKMU He
BK/1IO4AETCA BPEMA NPOM3BOACTBA NO YrONOBHOMY Aeny.

5.6. Mpu NnpUMeHeHUU B3bICKAHWUA OO0MKHbI YYUTHIBATLCA TAXKECTb COBEPLUEHHOrO MPOCTYNKa,
06CcTOATENBCTBA, NPU KOTOPbIX OH COBEpLUEH, npealuecTByowas pabota v noseaeHue paboTHUKaA.
MpvKas O NpUMEeHeHWW AWCUWMMNIMHAPHOTO B3bICKAHMA C YKasaHUEM MOTMBOB €ro NpUMeHeHuA
obbaBnaeTcA paboTHUKY, NOABEPrHYTOMY B3bICKAHUIO, MO PACMUCKY B TeyeHue 3 pabouux AHen c
MOMEHTA ero U3faHus.

Ecnu B TeyeHue roga co AHA NPUMEHEHUA AUCUMNAUMHAPHOMO B3bICKAaHWA paboTHUK He ByaeT
noABEpPrHyT HOBOMY AUCUMNANHAPHOMY B3bICKAHWUIO, TO OH CYUTAETCA HE MMEIOLLMM AUCLUNANHAPHOTO
B3bICKAHMA.

5.7. B cnyyae coBepluieHUa paboTHUKOM AUCLMUMANMHAPHOIO MPOCTYNKa K HEMY MOFYT TaKxke
NPUMEHATLCA Mepbl MaTepuanbHOro BO3AeNCTBUA, NpeayCMOTPEHHbIE AEUCTBYIOLWMMU NONOKEHUAMM
no onnare Tpyaa.

OXPAHA TPYAA

6.1. ApMUHUCTPaLMA YuperkaeHus obasaHa obecneyunTb:

6.1.1. MpuMeHeHne cpeacTs MHAMBUAYANbHOW U KONNEKTUBHOM 3aLUMTLI, @ TaKXKe Bblgadvy cned,.
ofexnabl 1 cnew, 06yBM No HOpmam B cooTeeTcTBUM C MpunoxkeHnem Ne 7 K HacToAwmm Mpasunam;

6.1.2. YcnoBusa Tpyda, COOTBETCTBylOWME TpeboBaHUAM OXpaHbl TPyAa Ha Kaxaom pabouem
mecte. Pexxum Tpyaa M oTabixa pabOTHWKOB B COOTBETCTBMM C 3aKOHOAATENIbCTBOM U HACTOALLMMM
Mpasunamm;

6.1.3.YcTaHoBNEHWE KOMMEHcalmMi 3a paboTy C BpeAHbIMU YCNOBUAMM TPYAaA;

6.1.4. MpoBeaeHUe MHCTPYKTaXKa No OXpaHe TPyAa, CTaXKUPOBKU Ha pabouem mecte U NpoBepKu
3HaHWUW TpeboBaHWI OXpaHbl TPyAa, 0byyeHue 6e3onacHbIM METOAAM U MPUEMaM BbINONIHEHUA paboThl,
a TaKXXe OKa3aHWio NepBon MeaULMHCKON NOMOLLM NPU HECYACTHbIX CAy4anx Ha NPOU3BOACTBE;

6.1.5. MpoBeaeHve B YUpexaeHUn He pexke OAHOro pasa B 5 (NATb) nNeT atrectaummn paboumx
MeCT N0 YCN0BUAM TPYAa C NPUBNEYEHUEM COOTBETCTBYHOLLMX CNELMANNCTOB;



6.1.6. HeponyuleHne pabOTHWUKOB K WMCMONHEHUIO UMW TPyAoBbIXx 06A3aHHOCTEN B Cayyae
MeAULMHCKUX NPOTUBONOKA3aHUI;

6.1.7. UHpopmmupoBaHue paboOTHMKOB 06 yCNOBMAX W OXpaHe TpyAa Ha pabouux mecrax, o
CYLLECTBYIOUIEM PUCKE NOBPEXAEHWUA 3/0POBbA W NONArAlOWMXCA UM KOMNEHCauuax U CpeacTsax
UHAMBUAYANBHOM 3aLLMUTbI;

6.1.8. MpepaocTaBneHne opraHam rocyAapCTBEHHOrO KOHTPO/A OXpaHbl TpyAa MHbGOpMaLMK 1
AOKYMEHTOB, HEOB6X0AMMbIX AR OCYLLECTBIEHUA UMW CBOUX NOSTHOMOYUN;

6.1.9. PaccnepoBaHvMe M y4eT B YCTAaHOBNEHHOM 3aKOHOAATE/NbCTBOM NOPAAKE HECYACTHbIX
C/ly4aeB Ha NPOU3BOACTBE U NPOPEccUoHaNnbHbiX 3aboneBaHnii;

6.1.10. BbinonHeHMe NpeanucaHnin 4ONXKHOCTHbBIX ML, OPraHoB rocyapCTBEHHOro HaA3opa U
KOHTpONA 3a cobnoaeHnem Tpy40BOro 3aKOHOAATeNbCTBa;

6.1.11. Pa3paboTKy v yTBEPXKAEHWE UHCTPYKLMIA NO OXpaHe Tpyaa Ana paboTHUKOB;

6.1.12. ObyuyeHne Hauya/bHUKOB MOAPA3AENEHUNA, OTAENOB, CNyxb6, a Takke pabOTHUKOB
a,u,MMHMCTpaTMBHo-ynpaBnqueCKoro annapaTa npaBuaam OXpaHbl TPyZa U TeXHUKM 6e3onacHoCTy.

6.2. PaboTHUKM 06A3aHbI:

6.2.1. Cobniopate TpeboBaHWA OXpaHbl TpyAa, YCTAaHOBNEHHble 3aKoHoAaTenbctsom PO u
HacToawmmu MNpasunamu;

6.2.2. NpaBUbHO NPUMEHATbL CPEACTBA MHANBUAYANLHOW U KONNEKTUBHOM 3aLMTbl; NPOXOAUTb
obyuyeHune 6e3onacHbIM METO4aM M NpUemam BbINONHEHUA PaboT, OKasaHUIO NepBOW MOMOLLM Npu
HECYaCTHbIX CNy4aaX Ha MNPOM3BOACTBE, MHCTPYKTaXK NO OXpaHe TpyAa, TexHuke 6e3onacHOCTy,
CTa’KMPOBKY Ha paboyem mecTe, NpoBepKy 3HaHMI TpeboBaHMIN OXpaHbl TPYAa;

6.2.3. HesameanutenbHo u3BelWaTb CBOMX HENOCPEACTBEHHbIX pyKoBoAuTenen o nboi
CUTYaLMM, YTPOSKAIOLLEN U3HU U 340POBbLIO N0AEN, O KaXKAO0M HeCHaCTHOM C/lyyae, npousoweawem B
YupeskaeHun, nam o6 yxyalweHun COCTOAHWUA CBOEro 340p0BbA, CBA3AHHOM C UCMONHEHUEM TPYAOBbIX
06A3aHHOCTEN, B TOM YMC/Ie O NPOAB/IEHUMN NMPU3HAKOB OCTPOro npodeccnoHanbHoro 3abonesaHus;

7. 3BAKTKOMUTENTbHbIE MNOJTOXKEHUA

7.1. NpaBuna BHYTPEHHEro TPyAOBOr0 pacrnopsfika PacnpoCTPaHAITCA Ha BCcex paboTHUKOB
Yupexgenua. Moa paboTHUKAMM NOHWMMAETCA COBOKYMHOCTb /UL, OCYLUECTBAAKWMX TpyAOBble
GYHKUMM Ha OCHOBE 3aKNIOYEHHOro C YupexaeHuem TpyAoBOro pAorosopa. He npusHatoTcsa
paboTHMKaMK NnLa, BbinoNHAoWMe paboTbl (ycnyru) Ha OCHoBaHUM JOrOBOPOB NOAPAAA, AOTOBOPOB Ha
OKasaHue yCIyr Uan UHbIX A0r0BOPOB rpa*kAaHCKO-NPaBoOBOro xapakTepa.

7.2. Hacroawume MNpaBuna A0BOAATCA A0 CBEAEHUA KaXKA0ro paboTHWKA NyTeM BbIBELIMBAHUA B
34aHuKM YupeskaeHus B 0buwenocTynHom ana obo3peHna mecre.

7.3. NMpasuna BHYTPEHHEro TPYAOBOTO Pacnopaaka yTBepXAatoTca € yHeTOM MOTUBMPOBAHHOTO
MHEHUWA NepBUYHOM NPOPCOIO3HOW OpraHusaumu. M3meHeHnna u aonosHeHusa B MNpaBuna BHOCATCA B
nopsaKe, NpeayCMOTPEHHOM ANA UX MPUHATUA.

7.4. Echv B pesynbTaTe M3MEHEHUA 3aKOHOAATeNbCTBa UM MPUHATUA MYHULMNANbHBIX aKTOB
OTAENbHbIE HOPMbI HacToALWMX MpaBua BCTYNatoT C HUMKU B NPOTMBOPEYMe, 3TU HOPMbI YTPAuMBAIOT CUY
M A0 MOMEHTA BHECEHMA M3MeHeHui B MpaBuna YupexaeHve B CBOEN AeATeNbHOCTU PyKOBOACTBYETCA
[EeNCTBYIOLMM 3aKOHO4ATENNIbCTBOM.



NPUNOXKEHUE Ne 1

NEPEYEHb AO/IKHOCTEWN,
MpY 3aMeL,EHUM KOTOPbIX C pabOTHUKAaMU 3aKNtO4a0TCA A0TOBOPbLI
0 NMOZIHOW MaTepuanbHOM OTBETCTBEHHOCTU

[loroBopbl O MOMHOW MaTepUanbHOM OTBETCTBEHHOCTU 3akaualTca ¢ paboTHUKamu,
JOCTUTWUMMK  BO3pacTa 18 NeT #M  HenocpeaCTBEHHO OBCNYKMBAIOWMMU  UAU  UCMONL3YOWMMK

[eHeXHble, TOBapHble LEHHOCTU WAW WHOE WMYyLWecTBO, C LeNbl BO3melleHua umu yuwepba 3a
HeAoCTayy BBEPEHHOr0 MMYLLLEeCTBA.

[loroBopbl O NOMHON WMHAWBMAYANbHOW MaTepPUanbHOW OTBETCTBEHHOCTM 3aK/aoHaloTCA C
NMLUAMU, 3aMELLAIOLLMMU CeayHoLWME AO/IKHOCTY:

Ne n/n HavmeHoBaHMe A0/KHOCTEN
1. OUpeKTop
2. 3aBefyHoLLMIA XO3AMCTBOM
3. 3aBeayloLMii KOCTIOMEPHOM
4, XYAOXHUK-0popmuTenb
5. PYKOBOAUTEND MY3bIKaNbHOW YacTu
6. 6ubnnoTekapb




MPUNOXKEHUEN? 2

CMNNCOK
npodeccuit U OMNKHOCTEN, ANA KOTOPbLIX yCTaHABANBAETCA
HEHOPMMUPOBAHHbIN peXxum paboyero BpemeHu

HeHOPMWPOBaHHBIN pexunm paboyero BPEMEHM YCTaHaBAMBAETCA TPYAOBbLIM [0rOBOPOM
OTAENbHBIM KaTeropuam paboTHUKOB B CBA3M C TEM, YTO C YYETOM CneumdUKM KynbTypHO-LOCYrOBOWM
OEATeNbHOCTM OHWM  MpU  HEOoBXOAMMOCTM MO PACNOPSXKEHMIO  AAMWUHUCTPALMU  YYpEXKAEeHUA
3NU304MYECKM MPUB/IEKAIOTCA K BbIMNOJIHEHUIO CBOWMX TPYAOBbiXx 06A3aHHOCTEW 3a npeaenamu
HOPMaNbHOM NPOAO/IKUTENBHOCTM paboyero BpemeHwu.

B KayecTBe KOMMNeHCaLMM 3a HEHOPMMPOBAHHbLIA pPeXMM paboyero BpemMeHW yKasaHHbIM
paboTHUKAM nNpeaoCTaBNAeTCA  AOMNONHUTENbHbIA ONNAYMBAEMBIM  OTMYCK, MPOAO/IKUTENBHOCTb
KOTOPOro onpeaenseTca B 3aBUCMMOCTU OT NEPUOSUYHOCTH NPUB/IEYEHUA K paboTe U He MoKeT ObiTb
MeHee 3 KafleHOapHbIX AHEN.

KOHKPETHbIN pasmep AOMNONAHUTENBHOMO OMNAA4YMBAEMOrO OTMYCKa 33 HEHOPMMUPOBAHHbIN PEXUM
paboyero BpemeHW yCTaHaBAMBAETCA B TPYZAOBbIX A0roBopax PabOTHMKOB C y4eTOM npenesbHbIX
pPa3mMepoB, yKa3aHHbIX B HACTOALLEM MPUNOKEHUN.

Ne LO/NKHOCTb npumevyaHue
n/n

1. | AupekTop

2. | Metoauct

3. | PykoBogutenb knybHoro popmupoBaHus

4. | Xy#0XKeCTBEHHbIW pyKOBOAUTENb

5.

6.

7

8.

HeHOPMMPOBaHHbIV peXkMm paboyero BpeMeHU MOKET YCTaHaBAMBATLCA PABOTHUKAM TONbKO
Nno OCHOBHOMY MecCTy paboTbl.



MPUNOXKEHMUE Ne 3

CNUCOK
npodeccuin u fOMKHOCTEN, AN KOTOPbIX YCTaHaBMBAETCA
CMEHHbIW peXxXum paboyero BpemeHu

CMeHHbIM pexum paboTbl BBOAMTCA AN paboOTHUKOB, KOTOpbIM ans 6onee apPpeKkTUBHOrO M
paLMOHaNbHOrO WMCMNONb30BaHUA paboyero BpemeHU HeobxoaMmo, 4TOObl MNPOAONKUTENBHOCTbL
e)xeHeBHOM paboTbl NpeBbiWana HOPMabHYO NPOLOIKUTENILHOCTL paboyero BpeMeHu.

CMEeHHbIN pexxnm paboTbl yCTaHaBNIMBaAETCA AR PabOTHUKOB, 3aHUMAIOWMX CNeayroLLMe A0KHOCTH:
13 CTopox{

MpoaoIKUTENBHOCTL  paboyero BpemeHW [ANA  AaHHbIX  pabOTHWKOB yCTaHaBnuBaeTcs
rpaduKkamv CMEHHOCTM, COCTaBNAEMbIMU eXXeMeCAYHO. [1pOoAONKUTENbHOCTL CMEH He [O0/KHa
npesblWwaTb 12 4acoB, KPOME UCKNOYUTENbHBIX C/TyYaeB, TaKUX KaK OTCYTCTBUE OAHOT0 NMBO HECKONbKUX
OCHOBHbIX PabOTHMKOB, 3aHMMAIOLWMX YKA3aHHbIe AO/IKHOCTU, NO npuyuMHe 6oNe3Hu, oTnycka v T.n.
FpaduKM CMEHHOCTU A0BOAATCA A0 cBeaeHuA paboTHUKOB nog pocnuck. PaboTHUKKM YepeaytoTca no
CMeHaMm paBHOMEPHO.

C yyetom cneundukn paboTbl, NepepbiB AR OTAbIXa U MUTAHUA YKa3zaHHbIM paboTHUKam He
yCTaHaB/NMBAETCA, OAHAKO UM MNPeaoCTaBAAETCA BO3MOXHOCTb NpUemMa NUWM Yepes Kaxable 4 vaca
nocne Hayana CMeHbl.

FPadMKM CMEHHOCTU Ha CTOPOXKEN COCTABNAETCA 3aBeAyOLUM XO3AMCTBOM.

BOo3MOXKHO  ycTaHoBneHue  rpaduka  paboTbl, He  NpoTUBOpPeYallero  TpyaoBOMY
3aKoHopZaTeNnbCTBY Poccuitickon depepaumu.

Mpw aTom B Tabene oTparkaeTtca obuiee KONMYECTBO paKTUYECKU OTPAabOTaHHbIX 4acoB 3a MecALl,.
Onnata Tpyaa CTOPOXKEN eXXeMeCAYHO NPoU3BOAMUTCA 33 GaKTUYeCKM oTpaboTaHHOE KOMYECTBO YacoB B
0AMHApPHOM pa3mepe.



MPUNOXEHUE Ne 4

PEXUM
pabouero BpemeHn mnagwero 06CNyKMBaIOLLEro NepcoHana

K mnapwemy obcnyvBatowemy nepcoHany, pexum paboTbl KOTOPOro yCTaHABAWBAETCA B
HaACTOALEM NPUNOXKEHUU, OTHOCATCA:
y6opuinkm cnyxebHbix nomeweHunin (aanee no Tekcry — ybopmkm);

Pexxum paboTbl yOOPLIMKOB YCTaHAaBNMBAETCA C YY4ETOM CneuudUKU KyabTypHO-A0CYrOBOW
AEATENBHOCTU, CBA3AHHOM C HEOH6XOAMMOCTLIO NepUoANYeckor YBOPKM NOMELEHUN YupexaeHua B
TeyeHue BCero AHA BCNeACTBUE NPOBEAEHUA KyNbTYPHO-MACCOBbIX MEPONPUATUI, NPOBEAEHUA 3aHATUN
B TBOPYECKMX KONNEKTMBAX M HONBLION HANONHAEMOCTU 34aHUA B 3TO BPEMS.

Y6opuwmkam  ycTaHaBnuBaeTca 6-AHeBHas paboyas Hemena C OAHMM BbIXOAHBIM AHEM,
onpeaensembiM rpagukom (nnasatowmin BbIXOAHOM AeHb). Bpema Havyana pabotbl — 7.00 Yacos, Bpems
OKOH4YaHuA paboTbl — 14.00 Yacos. MepepbiB AN OTAbIXa U NUTaHMA — ¢ 10.00 o 11.00 yacos. B TeyeHue
pabouero AHA yKa3aHHble pabOTHUKM NPOU3BOAAT YBOPKY 3aKPENNEHHbIX 33 HUMU NOMeLLeHui. MecTa
06uiero Nonb3oBaHMA yBUPatOTCA ABaMKAbI: B Hayane 1 B KOHLLe paboyero AHA.

Kpome 3toro, oauH u3 pabotHukos (no rpaduky) exeaHesHo obecneunsaeT nogaeprkaHue
YUCTOTbI M NOpAAKa B 3[@HWUM YUYpeAeHUA BO BTOPOW NONOBUHE AHA (CMeHsAWMK paboTHUK). Ona
HEero yCTaHaB/IMBAETCA CNeAyIoUniA pexxum paboTbl: Bpemsa Havana — 14.00 4acos, BpeMsA OKOHYaHUA —
21.00 vacos, nepepbiB ANA OTAbIXa M NuTaHuA ¢ 17.00 pgo 18.00 yacos. B TeueHue 3Toro nepuoaa
BPEMEeHU CMeHAWMiA paboTHUK Npou3BoAMT YBOpKy MecT obLiero nonb3oBaHuA (BecTubIoNA, X0nNa,
Kopuaopa, aAMUHUCTPATUBHOrO 610Ka, TyaneTHbIX KOMHAT, NeCcTHULbI B xopeorpaduueckuii 610K) no
Mepe UX 3arpasHeHus.

HauanbHWK X03AMCTBEHHOTO OTAENA eXeHeeNbHO MO BTOPHUKAM CocTaBnaeT rpaduku paboTh
Ana y6opLmMKos U 06bABAAET X UM NOJ POCMUCH.



MPUNOXEHUE Ne5

PEXUM
rnbkoro paboyero BpemeHun AN HEKOTOPbIX KaTeropuii paboTHUKOB

PykoBoauTtenam knybHbix  GOpMMPOBAHWUI YCTAHABAMBAETCA pPeXMM rubKoro paboyero
BPEMEHU B CBA3M C TEM, YTO C y4ETOM CneunduKn KynbTypHO-A0CYrOBOM AEATENBHOCT BPEMA Hauyana,
OKOHYaHMA 1 06Wan NPoAOMKUTENbHOCTb PaboYero AHA Y HUX MOXET M3MEHATLCA B 3aBUCMMOCTMU OT
HeobxoA4MMOCTH 0BCNYKUBAHWUA NPOBOAUMbIX B Y4PEKAEHUU MEPONPUATUIA.

Pexxum paboTbl pykosoauteneit knybHbix popmupoBaHuin onpeaenserca rpadukamu paboTsl,
COCTaBNAEMbIMU EXKEHeAeNbHO AMPEKTOPOM Y4YpexAeHUA Ha OCHOBAaHMM MnaHa MNPOBOAMMBIX B
YYPEXKAEHUU MEepONnpUATUIA U NpefocTaBNAAeMbIMU PabOTHMKAM noA POCMUCL A0 Hayana CpoKa WX
nencTeuma.

B rpadukax pabotbl AnA ykaszaHHbIX PabOTHUKOB eXKeHeAeNbHO YCTaHaB/IMBAETCA BPemMa Havana,
OKOHYaHuA 1 06LWan NPOAOC/IKUTENBHOCTb Pabounx AHEN, BpeMa NepepbiBOB ANA OTAbIXa U NUTAHUA, a
Tak¥Xe BbIXOAHble AHM B TeyeHue Hegenwn. Mpaduk CoCTaBnAeTcA € y4yeTom NATUAHEBHOM pabouyeit
Heaenu (ABYX BbIXOAHbIX AHEN B HeAeno).

[MOCKONbKY B OTHOWEHWMM [aHHbIX PabOTHMKOB He MOXKeT 6biTb cobalogeHa HopmasbHan
eXeAHEeBHaA U eXxeHefeNbHaa NPOAO/IKUTENbHOCTb paboyero BpeMeHu, ANA HUX yCTaHaBAMBaeTcA
CYMMUPOBaHHbIN yyeT paboyero BpeMeHu C NPOAOIKUTENBHOCTbIO Y4ETHOrO Nepuoaa 04MH Mecall,

lpadukn pabotbl Ha pykoBoguTenen KNyGHbIX GOPMUPOBAHWUIA COCTaBAAIOTCA C Y4YETOM
HOPManbHON NPOAO/IKUTENBHOCTU paboyero BPeMEHW 3a OTYETHbIM nepuop (mecau). Mpu 3Tom
rapaHTupyetca otpaboTka paboTHMKamMU HEOBXOAMMOro CYMMapHOro Konuyectsa paboumx 4acos B
TEYEHUEe OTYETHOro MecAua, U OAHOBPEMEHHO WCKNOYAeTCA MpPEBblleHUe B OTHOWEHUW [AaHHbIX
paboTHMKOB HOpMbI paboyero BpeMeHu B Te4eHUe OTYETHOro MecaLa.

Yyer pabouero BpemMeHM [AaHHbIX PabOTHMKOB OCYLWECTBAAETCA Ha OCHOBaHMWM Tabenew,
COCTaB/NAEMbIX Ha OCHOBaHWUM rpadukos paboTbl 3a mecal,. B Tabenax yyeta ucnonb3osaHus paboyero
BPEMEHM Ha yKa3aHHbIX PabOTHWKOB OTpa)kaeTca (aKTUYECKOE KOMYEeCTBO OTpaboTaHHbIX 4acoB 3a
Kaxkaplt pabounii ieHb C y4eTOM HOPMbI paboyero BpeMeHM 3a MecaL, B LIeIOM.



