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POCCUNCKAS DEOEPALUA
UPKYTCKASl OBJIACTb
AOMUHUCTPALUSA
MYHULMUMNAJIbBHOIO OGPA30OBAHUSA
«KEJIEBHOINOPCK-UJIMMCKOE rOPO4CKOE NOCEJIEHUE»

NMOCTAHOBJIEHUE

06 yTBEpPXAEHUN aAMUHUCTPATUBHOIO pernamMeHTa
npeaocTaBsieHns MyHUMLUnanbHou ycnyru «OcyuiecTteneHuve
AEeNCcTBUi, CBA3aHHbIX C NpoBeAeHneM coGpaHuii, MUTUHIOB,
AEeMOHCTpaLuii, LLeCTBUA U NUKeTUPOBAHUA Ha TeppuTopun
MYHULUNanbHOro o6pasoBaHus»
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B cooTBeTCTBUM C HaLmOHaNbHLIM MAAHOM NPOTUBOAENCTBYISI KOPPYMNLMK, YTBEPXAEHHBIM
Mpe3uaeHTom Poccuiickon ®enepaunm ot 31 nona 2008 roga, denepanbHbiM 3aKkoHOM OT 06
okTa6pst 2003 roga Ne 131-dD3 «O6 06LLMX NPUHLMMAX OPraH13aLMK MECTHOrO CaMoynpas-
nenusa B Poccuiickoit Pepepauunn», NOCTaHOBNEHVEM aAMUHUCTPALMM MyHULMNANLHOIO 06-
pasoBaHus «XXeneaHoropck-Mnumckoe ropoackoe nocenexHne» ot 11 despans 2011 roga Ne
40 «O paspaboTke 1 yTBEPXKAEHUN aAMUHUCTPATUBHBIX PEMNAMEHTOB UCMNONHEHNS MYHULLU-
nanbHbIX GYHKUMIA (MPeaoCcTaBNeHnss MyHULMNANbHbIX YCNyr)», YCTaBOM MyHULMNANbLHOrO
o6pa3zoBaHusi «<XKenesHoropck-Mnmmckoe ropoackoe nocesieHne», agMUHUCTPaLINS MyHNLIN-
nanbHOro 06pasoBaHyisi «)XenesHoropck-MnmmMckoe ropoackoe noceneHne:

NMOCTAHOBJAET:

1. YTBEPAUTL aAMVHUCTPATMBHLIV PErNaMeHT NPefoCTaBNeHUs MyHULMNANAbLHON YCayru
«OCyLLEeCTBIEHVE AENCTBUM, CBA3AHHBIX C MPOBEAEHNEM COOpPaHUil, MUTUHIOB, AEMOHCTpa-
LM, LWECTBUI M MMKETUPOBAHWUIA HA TEPPUTOPUN MyHULMNANbHOro o6pasoBaHus» (Mpunoxe-
Hue).

2.0ny651KkoBaTb A@HHOE MOCTAHOBNIEHME BMECTE C MPUIOXEHMEM B rasete «BecTHuK
ropoackor ymbl 1M agMMHUCTPaUMU MyHUUMMNanbHOro obpasoBaHus «KenesHoropck-
Mnumckoe ropoackoe noceneHve».

3. KOHTpOsb 3a NCMONHEHEM OCTaBISAIO 3a COOOW.

aea MYHUUUNANIbHOro oﬁpasosauuﬂ
«XenesHoropck-Unumckoe ropoackoe noceneHne»
10.U. WecTtepa

MpunoxeHne K NOCTAHOBAEHUIO 8AMUHUCTPALUN MYHULMNANBHOIO OﬁpaBOBaHMﬂ «XeneaHoropck-Mnumckoe ropoackoe noceneHme»
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AOMUHUCTPATUBHbINA pernamMmeHT NpeAocTaB/ieHUs MyHUuuunanbHomn ycnyru «OcylecTeneHne geicTeunii,
CBSI3aHHbIX C NPOBEeAEeHUEeM COOpPaHuil, MUTUHIOB, I MOHCTPAaLUiA, LUECTBUI U MUKETUPOBAHUIA
Ha TeppUTOPUM MYHULUMNAJNIbHOTO 0Gpa3oBaHUs»

1. OGLMe nonoxeHus

1.1. HaumeHoBaHve MyHUUVNaNbHOW ycnyri - «OcyLLecTBNeHne AeCTBUIA, CBA3AHHbIX C
npoBeAeHneM Co6paHnii, MUTUHIOB, IEMOHCTPALMIA, LUECTBUIA U NMUKETVPOBAHUI HA TEPPU-
TOPUN MYHULMNANBLHOO 06pa3oBaHns» (fanee - MyHuumunanbHas GyHKUMS).

AOMVUHUCTPATUBHBIV PErNaMeHT NPeoCcTaBNeHns MyHULmMnansHoi yenyru «Ocyllectsne-
HVe AeiiCTBUIA, CBSI3aHHbIX C MPOBEAEHNEM COOPaHWIA, MUTVHIOB, IEMOHCTPALIWIA, LLECTBUI 1
NUKETUPOBAHWUI Ha TEPPUTOPUN MYHULIMMANLHOrO 06pa3oBaHus» (Aanee - aAMUHUCTPATUB-
HbIi pErnameHT) onpeensieT CPokM U NocnefoBaTeslbHOCTb aaMUHUCTPATUBHBIX NpoLesyp
npuv NpeaoCTaBAeHU MyHULVNANbHOW YCaYyru.

1.2. NpenocTaBneHne MyHULMNANbLHOW YCNYrn OCYLLECTBASETCA B COOTBETCTBUM C 3aKO-
HopaTenbcTBoM Poccuiickon deaepaumm u MpkyTckoii 06nacTii, HOPMaTUBHBLIMM MPABOBLIMMU
aKTaMun MyHULMNanbHoro o6pasoBaHmns «KeneaHoropck-Mnrmckoe ropoackoe noceneHve»:

- KoHctuTyumein Poccuiickoin ®epepaunu;

- ®epepanbHbiM 3akoHoM 0T 02.05.2006 roga Ne 59-d3 «O nopsiake paccMoTpeHust 06-
paweHnuii rpaxaan Poccuiickon ®epepaumn»;

- ®epepanbHbiM 3akoHOM 0T 19.06.2004 roaa Ne 54-d3 «O cobpaHusax, MUTUHIAX, LEMOH-
CTpauusax, WecTBUSAX N MUKETUPOBAHUAX>;

- 3akoH MpkyTckoir o6nactn ot 09.07.2008 roga Ne 32-03 «O nopsiake nogadn ysegomne-
HWS1 0 NPOBEAEHUM NYBANYHOrO MEPONPUSTUS HA TEPPUTOPUK VIPKYTCKOI 061acTu».

1.8. [‘Ipe,u,()CTaBneHme MyHVILLVII'IaJ'IbHOI;l ycnyrun ocyuiecTengaeTca oTgenom
0praHM3aLI,I/IOHHO-aﬂMMHMCTpaTMBHOI71 paﬁOTbl aaMUHMCTpaumn MyHnumnanbHoOro oﬁpasoBa-
Hus «XKenesHoropck-Mnnumckoe ropoackoe nocenexve».

OTBETCTBEHHLIMU VUCMONHUTENAMU MyHI/ILI.I/II'IaJ‘IbHOVI ycnyrn saBngt0TCA ynoJIHOMOYEHHbIe
[OMKHOCTHBIE NNLA OTAENa OpraHN3aLMOHHO-aAMUHUCTPATUBHOW paboThl agMUHUCTPaLMK
MYHULMMaNLHOro 06pasosaHnms «XKeneaHoropck-MnmmMckoe ropofackoe noceneHme»

1.4. MonyyatensiMmym MyHULMNANbHON YCNYrn ABASIOTCS lopuanyeckne n pusnyeckue nuua
(MHAVBUAYanbHbIE NPEANPUHUMATENN), OCYLLECTBASIOLLME CBOIO AEATENbHOCTb Ha Teppu-
TOPUU MyHULMMANLHOrO ob6pa3oBaHus «KeneaHoropck-Mnumckoe ropoackoe noceneHne»
(nanee - 3asBuTenn).

OT UMeHV 3asiBUTENIst MOTYT BbICTYNaTh rpaxaaHe v NouT1Yeckne napTuu, gpyrve obue-
CTBEHHblE 06BbEANHEHNS 1 PENUTNO3HbIE 06 BEANHEHNS, X PErMOHaNbHbIE OTAENEHUS U UHbIE
CTPYKTYPHbIE NoApas/esieHus, B3siBLUMe Ha cebs 06513aTeIbCTBO MO OpraHM3auumn 1 nposeae-
HYI0 NY6AMYHOrO MepONpUATUS (Aanee - 3asBUTENN).

1.5. Pe3ynbTaTtoM npefoCcTaBfieHnst MyHULIMMAIbHON YCIyru sIBASIeTCs Bblaaya 3asiBUTesio
COrnacoBaHnst Ha NpoBefeHne CoOPaHuii, MUTUHIOB, YIMYHbIX LUECTBUIA, MUKETOB, AEMOH-
cTpaumii u Apyrux nyoanyHbIX CNyLaHui.

1. TpeGoBaHMA K NOPAAKY NPeAoCTaBAEHUS MYHULMNANbHOM YCyrn

2.1. Nopspok MHOOPMUPOBaHMS O NpaBuiax NPeAOCTaBAEHNS MyHULIMNANbHON YCNyri.

2.1.1. Uudpopmauymsa 0 MECTOHAXOXAEHUM aAMUHUCTPaLMK:

Anpec: 665653, VipkyTckas o6nacTb, r. Xeneanoropck-Unumckuia, 8 ksaptan, gom 20, 1-i
aTax.

TenedoH npuemHolt agMmuHncTpaumm: 8 (935 66) 30008;

ALpec 3NeKTPOHHOM NOYThl aAMUHUCTPaunn: zhelek-city@rambler.ru.

Mpaduk paboTbl: NOHeAenbHUK - naTHuua ¢ 9.00 go 17.12, nepepsbis - ¢ 13.00 no 14.00,
BbIXOAHbIE - Cy660Ta, BOCKPECEHbE.

2.1.2. ndopmaumio no npoueaype NpeaocTaBaeHns MyHUUMNANbHOM YCIyri MOXHO Mo-
NYy4NTb Y OO/DKHOCTHOIO Nmua — HadalbHuUKa otaena OpraHM3auMOHHO-aﬂMMHMCTpaTMBHOﬁ
paboTbl AAMVHNCTPALMN MYHVLMNANBLHOrO 06pa3oBaHus «XKenesaHoropck-Mnmmckoe ropoa-
CKOe nocesieHne», OTBETCTBEHHOMO 3a UCMOJIHEHNE MYHULMNANLHON DYHKLWK, B TOM Yucne
no tenecoHy: 30008.

2.1.3. Mopsagok nony4yeHns MHpopMaumm 3asBUTENSMU MO BOMPOCaM NpefocTaBneHns
MYHULIMNANbHON YCNyru.

MHdopmupoBaHe 0 nNpeaocTaBieHnn MyHULMNANbHOW YCAYrn OCYLLECTBASIETCS AOMK-
HOCTHBIMW NMLAMU OTAEeNa OpraHM3aLuMoHHO-aAMUHUCTPATMBHOM PaboTbl agMUHUCTPaLUn
MYHULMNANbHOro ob6pasoBaHuns «XKenesHoropck-MnMMckoe ropoackoe nocesieHne, oTeeT-
CTBEHHbIMIK 3a NpeaocTasiieHne MyHMLLVII'IaJ'IbHOIZ ycnyru.

JLOMKHOCTHBIE ML OTAENA OPraHN3auUMOHHO-aAMUHUCTPATUBHON PaboTbl aAMUHUCTPa-
unmn ropoga, oCyLecTBnaoT VIHd)OpMVIpOBaHVIe no cnefyruwvm HanpaseHNnAaM:

- 0 MecToHaxoxaeHun n rpacduke paboTel 0TAENA OPraHNM3aLNOHHO-aAMUHUCTPATUBHOMN
paboTbl, 0 cnocobax nonyyeHus nHdopmaumm;

- 0 CNpaBO4HbIX TEJ‘IerOHaX agMUHUCTpaunun ropoaa;

- 06 aagpece aNeKTPOHHOW NOYTbI aAMUHUCTPauMK ropoaa XXenesHoropcka-Mnmmckoro;

- 0 nopsiake nonydyeHus nHdopmaumm 3anHTEPECOBAHHBIMU NULLAMK MO BOMpoOcam UC-
NONHEHUsa MyHVILLMI'IaJ'IbHOVI Cl)yHKLLVII/I, B TOM 4ucne o Xxoge npenocrtaBneHns MyHI/ILLVII'IaJ'IbHOVI

yenyru;

- 0 nopsiake, GopmMe 1 MecTe pasmeLLeHns ykadaHHOM B ab3aLax ¢ 4eTBepTOro rno cebMoimn
HACTOSILLEro NoAnyHKTa MHbopmaumm.

OCHOBHbBIMY TPEGOBAHMSAIMM K KOHCYIbTaLMW 3asiBUTENEN SBASIIOTCS:

- aKTyanbHOCTb;

- CBOEBPEMEHHOCT;

- 4eTKOCTb B U3/I0XEeHUW MaTepuana;

- NMOJSIHOTA KOHCY/IbTUPOBAHUS;

- HarnsagHOCTb GOPM Noaayn Matepuana;

- yAo6CTBO U OCTYMNHOCTb.

Bpemsi nonyyeHust oTBeTa Npu MHAMBUAYASIbHOM YCTHOM KOHCYSIETUPOBAHWN HE JO/KHO
npesbiwaTth 30 MUHYT.

2.1.4. UHdopmupoBaHne 3asiBUTENEN O NPEeAOCTaBNEHUN MYHULMMNANBHOW YCyrn ocy-
LiecTBnsieTcs B opme:

- HenocpeaCTBEHHOro O6LLEHNS 3asiBUTENeN (Npu NMYHOM obpatleHun nnbo no Tenedo-
HY) C AOJIKHOCTHBLIMM NIVLLAMU OTALENa OPraHN3aLVIOHHO-aAMUHNCTPATUBHOV PaBoTbl aAMUHU-
CTpaLmm ropoaa, OTBETCTBEHHBLIMM 32 KOHCY/bTALMIO, MO HANPaBEHVSIM, NPEAYCMOTPEHHBIM
nyHkTOM 2.1.3. aAMWHUCTPATVBHOIO pernameHTa;

- MHHOPMALMOHHbIX MaTEPVANIOB, KOTOPbIE Pa3MeLLaloTCst Ha MHGOPMALMOHHBIX CTEHAX,
pasMeLLieHHbIX MPY BXOJe B MOMELLEHEe OTAeNa OPraHn3auoHHO-aAMVHNCTPaTUBHO pabo-
Thbl aAMUHUCTPaUMK ropoaa XXeneaHoropcka-Mnmmckoro.

2.1.5. TpeboBaHusa k Gopme 1 xapakTepy B3aMMOAENCTBUS AOKHOCTHBIX NWL, C 3asBUTE-
namu:

- Npu oTBeTe Ha TenedOHHble 3BOHKM [O/DKHOCTHOE NNLO, NPeACTaBiseTcs, Ha3BaB
CBOIO PaMUAMIO, MMSI, OTHECTBO, LO/KHOCTb, HAUMEHOBAHWE OTAeNa OpPraHNU3aLVOHHO-
opraH13auvoHHo paboTbl aaMUHUCTpaLmK ropoaa XXeneaHoropcka-numckoro, npeanara-
€T NpefCcTaBUTLCA COBECEAHNKY, BLICTYLUMBAET U YTOUHSIET CyTb BOrnpoca. Bo Bpemsi pasroso-
pa cnefyeT NPOU3HOCUTL CI0BA YeTKO, n3beraTtb napasienbHbIX Pa3roBOPOB C OKPYXatoLLMMM
NOAbMU 1 HE NMPepbiBaTb Pa3roBop No NpuYnHe NOCTYnJieHNsa 3BOHKa Ha ,D'pyFOVI annapar,

- MpY IN4HOM OBpaLLeHnn 3asiBUTENeNn AOMKHOCTHOE INLO JO/KHO NPEACTaBUTLCS, yka-
3aTb GaMUNNIo, UMS 1 OTHECTBO, COOBLLUTL 3aHNMAEMYIO JOJIKHOCTb, CAMOCTOSITENbHO AaTb
OTBET Ha 3aJ]aHHbI 3asiBUTENIEM BOMPOC;

- B KOHLLE KOHCYJIETUPOBAHWS (MO TenedoHy UM NYHO) AO/HKHOCTHOE NNLIO, OCYLLIECTBIS -
loLee KOHCYNIbTUPOBaHWe, JOMKHO KPaTko NOABECTU UTOTU U NEePedncInTbL Mepbl, KOTopble
cneflyeT NPUHSATL 3asBUTESTIO (KTO IMEHHO, KOT/J1a 1 YTO AOJIKEH cAenath).

2.1.6. Ha wuHdOpMauMoHHbIX CTEeHAAx B aAMuMHUCTpauun ropoga >XenesHoropcka-
Mnumckoro pasmellaioTcs cneayolme nHdopMaumoHHble MaTepuansl:

- CBEAEHUS O NepeyHe NpeAoCTaBSEMbIX MyHULIMMASbHbIX YCIyrax;

- NopsA0K 06XanoBaHua AeincTeuii (6e30eCTBISA) U PeLleHNii, OCYLLEECTBASEMbIX (MPUHS-
ThIX) B XOA€ NPefoCTaBNeHNs MyHULMNANbLHOW YCnyri;

- BN10K-CXema, HarnsaHo oTobpaxaloLLas Nocaef0BaTelbHOCTb MPOXOXAEHNS BCEX aAMu-
HUCTPaTUBHLIX NpoLLeAyp (MPUoxXeHune);

- nepeyeHb JOKYMEHTOB, KOTOPbIE 3asBUTESb AOJKEH NPEACTaBUTbL 18 NpefoCTaBneHus
MYHULMNALHOW YCIyru;

- 06pasLibl 3an0NHEHNS AOKYMEHTOB;

- appeca, Homepa TenedoHoB 1 dakca, rpacduk paboTsl, aAPEC 3NEKTPOHHOI NoYThl OT-
[ena opraHn3auyoHHO-aMVHNCTPATUBHON paboThl;

- NepeyeHb OCHOBaHWI 419 0TKasa B NPeAoCTaBAEHUM MyHULIMNANBLHOW yCyru;

- aAMUHUCTPATUBHbIN PETIaMEHT;

- HeobxoAyMas onepaTuBHas MHPOPMaLVS 0 NPefOCTABAEHUN MyHULMNANBbHOW YCIyru.

Mpy N3MEHEHNN YCNOBWIA 1 NOPsSAKa NPEAOCTABNEHNSt MyHULIMNANbHOW yCnyru, nidopma-
ums 06 N3MEeHeHMaX A0KHA ObiTh BblaeneHa UBeToM 1 noMmeTkon «BAXKHO».

MHdopmMaumoHHble cTerabl, cogepxatme nHdopmaumio o npouenype npeaoctaBneHns
MYHULMNANbHOW YCNYri, PAa3MELLAIOTCs MPY BXOAE B MOMELLEHME OTAesa OPraHn3aLoHHO-
aAMVHVCTPATUBHOM paboTbl aAMUHUCTPaLIMM ropoaa.

MHdopMaLmOHHbIE CTEHAbI AOMXHbI OblTb MAaKCMMaNbHO 3aMEeTHbI, XOPOLIO NpocMaTpu-
BaeMbl U PYHKLIMOHANbHbI, PEKOMEHAYeTCsi 060pyA0BaTh NHPOPMALIMOHHBLIE CTEHBI KapMa-
Hamu popmaTa A4, B KOTOPLIX pasmeLaTb MHHOPMaLIMOHHbIE IMCTKU.

TekCT maTepuanoB, pasmellaemMbix Ha CTEHAAX, J0/KeH ObiTb HaneyaTaH yaoOHbIM Ans
YTEHWsI LUPUPTOM, OCHOBHbIE MOMEHTbI M Hanbosee BaxHble MECTa BblAENEHbI.

2.2. MNepeyeHb JOKYMEHTOB, HEOOXOAMMbIX A NPeA0CTaBNeHNs MyHULUMNANbHOM yCiyrn
(Danee - JOKYMEHTbI):

- yBEAOMJ/IEHME O NPOoBeAeHUM NyGANYHOro MEPONpUATUS (3a UCKNOYEHEM coBpaHns 1
NMMKeTpoBaHna, NPOBOANMOro OAHNM \/"IaCTHVIKOM).

,ﬂOKyMeHTbI, HeOﬁXO,ElI/IMbIe ans nony4eHus cornacoBaHusa Ha nposeneHve coﬁpan?l, MuU-
TUHIOB, AEMOHCTPALMIA, LECTBUIA 1 NMUKETUPOBAHWUIA, NPEACTaBASIOTCSA B ABYX 9K3eMnnspax,
OAMH N3 KOTOPbIX A0JIKEH 6bITb NOOSTMHHUKOM.

MepeyeHb OOKYMEHTOB, HEOOXOAMMbIX ANS NPEfOCTaBNEHUs MYHULMNANbHOW yCnyru,
MOXHO MOJY4YUTb Y AOMKHOCTHOMO NINLA OTAENA OPraHM3aLMOHHO-aAMUHNCTPATMBHOM pabo-
Tbl aAMNHUCTPaUMnM ropona, OTBETCTBEHHOI O 3a npenoctaBfieHne MyHIALI.IAI'IaJ‘IbHOI?I d)yHKLLMI/I,

MpoponxeHue Ha cTp.6



