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BecTHHUK
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HOMOYEHHOr0 NPeACTaBUTENS), NeYaThio PUANYECKOrO NNLA NN OPUTMHAIOM NOAMUCK UH-
AViBUAYyanbHOro NpeanpuHnuMarens, Guanyeckoro amua.

Mpunaraemble K 3asBNEHNIO JOKYMEHTbI, yka3aHHble B noanyHkTax 2 u 3 nyHkra 20, npeno-
CTaBNATCA B opUrvHane, 1mbo 3aBepeHHble B HOTapuanbHOM NOpsaKe UX KOMUW, 1 BO3Bpa-
watotea 3assuTento npu Belgade PaspelueHns.

24. PaspelueHne opopmnsieTcs 6ecnnaTHo.

1Il. AAMUHUCTpaTUBHbIE NpoLeAypbl UCNoNHeHus MyHUUMnansHou ycnyrmu

MocnepoBaTenbHOCTb aAMMHUCTPATUBHbIX AeCTBUI (Npoueayp)

25.McnonHeHne MyHuUmMnanbHOM ycnyry BKIloYaeT B cebsa cneaytolme agMnuHUCTpaTmnB-
Hble Npoueaypbl:

1) Nnprem v perncTpauus 3asBieHns 1 NpunaraemMblx K Hemy JOKYMEHTOB;

2) pacCMOTpeHVie 3asBNIEHNS 1 NpUiaraembix K HeMy JOKYMEHTOB;

3) KomMuUccrnoHHoe obcnenoBaHne 3eneHbiX HacaXaeH U NoAroToBKa akTa KOMUCCUOH-
HoOro o6cnenoBaHus;

4) noaroToBska v Bbigaya Paspeluenns;

5) oTka3 B Bblaaye PaspelueHus;

6) npoaneHve PaspelueHus;

7) aHHynupoBaHue PaspelueHns;

8) BeeHve peecTpa PaspeLueHnii.

Mpuem u perncTpauuns 3assieHns U NpunaraembiX K HeMy JOKYMEHTOB

26. OcHOBaHVeM [N Havana WCMOJIHEHVS aAMVHUCTPATUBHON Npoueaypbl No npuemy v
pervcTpauumn 3asBieHns 1 Nnpunaraembix K HEMy JOKYMEHTOB SBISIETCS MOCTYM/IeHNE 3asBe-
HUS M KOMMNNEeKTa JOKYMEHTOB B AIMUHUCTPALVIO.

27. KoMnnekT AOKYMEHTOB, COOPMMPOBAHHbIA B COOTBETCTBUM C NMyHKTOM 20 AOMUHK-
CTPaTMBHOrO pernaMeHTa, NpeacTasnsaeTcs B ADMUHUCTPaLMIO NyTem nepetayun 3assutenem
[.Eenonpon3BOAMUTENIO N B MOPSAKE HanpaBieHns BXOAALLE KOPPECMNOHAEHUMM MO NoyTe.

28. KomnnekT JOKYMEHTOB NepefaeTcs CneuuanuncTy, B 4O/HKHOCTHbIE 06S3aHHOCTU KOTO-
pOro BXOAMUT MPUEM U PErncTpaumns AOKyMeHToB. Cneunannct perucTpupyeT KOMMIeKT [0-
KYMEHTOB, NpUCBanBaeT eMy BXOAALMIA HOMEP.

29. MakcvMarnbHbIli CPOK MCMONIHEHUs AeincTBus coctasnseT 10 MUHYT.

30. KomMnnekT OKYMEHTOB B COOTBETCTBMM C YCTAHOBNEHHbLIM NMOPSAAKOM AEeN0MNPOV3BOA-
cTBa nepegaetcs Mase MyHUUMNanbLHOro obpasosaHns «XKeneaHoropck-Mnmmckoe ropoa-
CKoe nocesneHvie» Ans obopMneHns pesoniounn 06 NCNOMHEHNN MYyHULMNANILHOW YCIyru.

31. MakcumanbHbIi CpOK MCMONHEHVS AeCTBUS He [O/KeH nNpeBbilwaTh 1 paboyero AHs.

PaccMoTpeHue 3asiBNeHUs 1 NpunaraemMbix K HEMy IOKYyMEHTOB

32. OcHoBaHVEeM AJ19 UCMONIHEHUS 3AMVUHUCTPATVBHON NpoLeaypbl PACCMOTPEHUS 3asB-
JIEHUS N Npunaraemblx K HeMy JOKYMEHTOB SBMISIETCA MOCTYMNEHVEe ykasaHHbIX B NyHkTe 20
AOMWHNCTPATVBHOIO pernameHTa JOKYMEHTOB C pe3ontouyert [naebl MyHUmnansHoro obpa-
30BaHVA 06 NCMOMHEHVN MYHULMMNANBHON DYHKLMKX CNEeLVanncTy aaMUHUCTPaLIA.

33. 3asBneHne 1 npunaraemMble K HemMy JOKYMEHTbI C pe3osiioumeit MMasbl MyHULMNANbHOro
obpasoBaHus «XKeneaHoropck-Mnumckoe ropoackoe nocenexnve 06 ucnonHeHun MyHuum-
nanbHOW ycnyru no selgade Paspeluenunii nepefatotcst cneuyanncty ADMUHUCTPauLMn (aanee
- OTBETCTBEHHbI UCMOSIHUTEND).

34. OTBETCTBEHHbIN WCNONHUTENL MPUHUMAET NOCTYNMBLUME AOKYMEHTbI, PErMcTprpyeT
VX B XypHase BXoAsluel OKyMeHTauuy Ha Bblgady Pa3pelueHuii n npoBepsieT X KOMMIeKT-
HOCTb.

41. B cny4ae BbISIBNIEHUSt HEMOMHOTLI CBEAEHWI, YKa3aHHbIX B 3asBNEHUN, U (Unn) nNpea-
CTaBNIeHNSI HEMOJIHOrO KOMMIEKTa AOKYMEHTOB OTBETCTBEHHbIV NCMONHUTENb FOTOBUT NCh-
MEHHOEe yBeOM/IEHNE O HeOOX0AMMOCTN NPEACTaBNEHNS HEAOCTAIOLMX JOKYMEHTOB U [0-
NOJIHEHVMN HeJOCTalOLLMX CBEAEHWIA U NpeACcTaBsSeT ero Ha Noanuck [Mmase MyHULMMNANBLHOTO
obpasosaHus «<XKenesHoropck-Mnammckoe ropoackoe noceneHme».

42. MoponucaHHoe yBeaOMIIEHNE PErMcTprpyeTcs CneuuanncToM ADMUHUCTPaUmMn U Ha-
npaBnseTcs 3asBUTENIO NOYTOBLIM OTNPABAEHVEM.

43. B cnyyae nonyvyeHus yBeJoMNeHst 0 He0O6X0AMMOCTY NPeACcTaBiEHNs MOHOro KOM-
nnekTa JOKyMeHToB 3asBuTesb 0693aH B PEKOMEHAyeMblli B yBEIOMIEHN CPOK NpeacTa-
BUTb HEAOCTAIOLLYIO IOKYMEHTaLMIO U (UNn) CBEAEHNS.

44. B cnyyae HenpeacTaseHns (O0NONHEHNs) HEAOCTAIOWMX CBEAEHUIA NN LOKYMEHTOB
B PEKOMEH/YEMbII B yBEJOMJIEHV N CPOK OTBETCTBEHHbIV UCMONIHUTENb FOTOBUT YBEAOMIIEHNE
06 oTkase B UCNoNHeHn MyH1umMnansHoi ycnyru.

45.B cnyyae ycTaHOBNeHWs hakTa Hanmumnsa B JOKYMEHTax U maTepuanax, npeacTaBaeHHbIX
3asBuTENneM, HeJOCTOBEPHOW N UCKaXEHHOW MH(POPMaLIMN OTBETCTBEHHbI MCMONHUTENL
roToBUT yBeAOMIIEHNe 06 0Tka3e B Bbiaade PaspelueHus.

46.Mpu NONHOM KOMMEeKTe MOCTYMUBLUMX JOKYMEHTOB 1 NMOJSIHOTE CBEAEHWUIA, yKa3aHHbIX
B 3asB/IEHUN, OTBETCTBEHHbIA UCMONHNUTENb COBMPAET KOMUCCUIO A1 MPOBEAEHUS KOMUC-
CMOHHOrO 006CNeA0BaHNSA YKa3aHHbIX B 3afB/IEHUN 3eN1eHbIX HACaXAEHNN B COOTBETCTBUN C
nyHkTamu 48-52 AGMUHUCTPATUBHOIO pernameHTa.

47.CpoK UCMONHEHUs JAaHHOW aAMUHUCTPATMBHOW NpoLeaypbl cocTasBnseT 5 pabounx
[Hell CO OHA NOCTYNNEeHNs B OTAEN 3asBNEHNS 1 JOKYMEHTOB, YKa3aHHbIX B nyHkTe 20 Aomu-
HUCTPATUBHOIO pernameHTa.

Ko >HHOE 00C.
OHHOro o6cneaoBaHus

48. OcHOBaHWeM [19 UCMONIHEHNS aAMUHUCTPATUBHOW NPOLEAypbl KOMUCCUOHHOMO 06-
CnefoBaHNs 3€eHbIX HACAKAEHUI U MOArOTOBKM akTa KOMUCCUMOHHOIO 06CNefoBaHus $iB-
NSIeTCS NpeACTaBieHne 3asiBNEHNS 1 MOJIHOrO KOMMIEKTa [OKYMEHTOB, MPEAYCMOTPEHHOIO
nyHkTOM 20 AGMUHVUCTPATUBHOIO pernameHTa.

49. OTBETCTBEHHbIV UCMOJIHUTESb OPraHN3yeT KOMUCCUOHHOE 00CIe0BaHNeE YKa3aHHbIX B
3asBfieHNN 3eneHbiX HacaxaeHnin. KomnccrnonHoe obcnenosaHne Npon3sBoanTcs KoMuccrei
Mo OLIeHKe LienecoobpasHOCTM CHOCA 3eJIeHbIX HacaxaeHuii (aanee - Komuccus).

Komuccus co6upaertcs no mepe nocrynneHus 3asiBneHuit.

50. MNocne KOMUCCMOHHOro 06CcNefoBaHNs B TeHeHne Tpex paboynx AHe OTBETCTBEHHbIN
MCMOMHUTENb POPMUPYET aKT KOMWUCCHMOHHOTO 06CnefoBaHusi, KOTOPbIA MOANMCLIBAETCS
Mpencepatenem n yneHamu Kommcenu.

51. Ha ocHOBaHUM aKTa KOMUCCVMOHHOIO 06CNe0BaHNst OTBETCTBEHHbIV NCMONHUTENb FO-
TOBUT Pa3peluexue.

52. Cpok MCMONIHEHUS alMUHUCTPATMBHO NpoLedypbl cocTaBnseT He 6onee 20 pabourx
OHen.

3eJieHbIX i U NOAroTOBKAa aKkTa KOMUCCU-

MoaroTtoeka u Bbiaya Paspeluexus

53. B TeyeHne Tpex paboymnx gHer nocne NoanmcaHns akta KOMMCCUOHHOro o6cnegoBaHns
OTBETCTBEHHbIV UCNONHUTENL 0popMnseT 2 6naHka PaspeLueHns B COOTBETCTBUM C POPMONA,
ykasaHHoW B npunoxeHun Ne 3 K ADMUHUCTPATUBHOMY PErfTaMEHTY.

54. OdopmneHHble GnaHkn Paspellenns nognmceiBaloTcs npeaceaarenemM Komurera no
KMMLLHOW NONUTKKE U rOPOACKOMY XO3MCTBY aAMUHUCTPALMM MyHULIMNANbHOro obpa3osa-
Hus «XKenesHoropck-Unumckoe ropoackoe noceneHne», perucTpupyloTcs CneuvancToM 1
nepepaloTca OTBETCTBEHHOMY CMeLManucTy Ans nocneaytoLleli nepeaaqv 3assutento.

55. B cnyyae nocTynneHns 3asBieHns no noyTe OTBETCTBEHHbIN UCMONHUTENb UHPOPMU-
pyet 3asBuTensi no TenedoHy (Npu HanM4YMmn) 0 roTOBHOCTM Pa3peLueHns n BO3MOXHOM Bpe-
MEHW ero nony4yeHus, Moo HanpaenseT MHGOPMaLMIO MO NoyTe.

MpoponxkeHne. Hayano Ha cTp.22
56. O6a ak3emnnspa PaspelueHns 3aBepsaioTca opurmHanom nognucu 3assutens (ynon-
HOMOYEHHOr0 NpefcTaBuTens 3asaBUTenst), a Ans PUANYECKOrO NMLA AOMONHUTENLHO Neva-
TbiO I0PVMANYECKOrO NNLA.
OpavH ak3emnnsap PaspelueHns BbioaeTcs 3asBUTENIO (YNOTHOMOYEHHOMY NPEACTaBUTENIO
3afBuTENs) NoA POCNUCH B XXypHane Bbiaadv PaspeLueHnii.

Otkas B Bbigaye PaspelueHuns

57. AoMuHUCTpaTMBHAsi Mpoleaypa oTkas3a B Bblaye PaspelleHus npovsBOAUTCS Ha
OCHOBaHWSIX, yka3aHHbIX B MyHKTe 19 ADMUHWUCTPATUBHOMO pernamMmeHTa.

58. MNpu BbISIBNEHUM B XO[€ PAaCCMOTPEHUs MaTepuanos 3asBUTENs OCHOBAHW A4S OT-
Kasa B Bblgaye PaspelleHns OTBETCTBEHHbIN NCMOMHUTENb FOTOBUT MCbMEHHOE yBEAOMIe-
Hue 06 oTka3e B Bblgadye PaspelueHns v npeAcTaBaseT ero Ha Noanuch NpeacenaTesnto Ko-
MUTETa MO XWIULLHOW MOJUTUKE U FOPOACKOMY XO3SIICTBY MYHULMMNANLHOrO 06pa3oBaHus
«)KenesHoropck-Mn1Mmckoe ropoackoe noceneHnes.

59.MoanucaHHoe yBeJOMEHVE CNeLmanucT AODMUHUCTPaLMN PErucTpupyeT, npuceavsa-
eT eMy UCXOASALLIMI HOMEP, MOC/Ee Yero HanpaBseT ero 3asiBUTESIO MOYTOBbLIM OTMPABAEHN-
em.

60.Cpok “CNONHEHNS aAMUHUCTPATUBHON NpoLeaypbl No O0Tkasy B Bbldaye PaspelueHuns
He AOJKeH npeBbiaTh 5 paboynx AHel CO AHS BbISBIEHUS] OCHOBaHUSA Af1s 0TKa3a B Bblaaye
PaspelueHus.

Mpoanexne PaspelueHuns

61. OcHoBaHVeM A9 Havana npoueaypbl NpoaseHns PaspelueHns sensetcs obpalleHve
3aaBuTENs IMYHO NGO B MMCbMEHHOM popMe C 060CHOBaHVEM 1 NPEfOCTaBNEHNE [OKYMEH-
TOB, YKa3aHHbIX B MyHKTe 21 AOMUHUCTPATUBHOIO pernaMeHTa.

62. PaspelueHne NpoanseTcs OTBETCTBEHHbLIM UCMONHUTENEM AIMUHUCTPaLWK.

63. OTBETCTBEHHbII UCMONHUTENb B BblAAHHOM paHee PaspelleHun genaeT oTMeTKy O
CpOKe, Ha KOTOpbI NPoAneHo PaspelleHne, 1 CTaBUT CBOIO MOAMMCH C ykadaHueM paMunnm
M MIHULIMANIOB UMEHUN 1 OT4ECTBA.

64. lMNpoaneHve paspelleHns OCYLLECTBISETCH B Yacbl NpuemMa cneuvanvicToB otaena
KWUMLLIHO-KOMMYHAJIbHOMO X039 ACTBa 1 TpaHcnopTa.

65. Cpok ncnonHeHns agMUHUCTPATUMBHOW NpoLeaypbl NpoaneHvs PaspelueHns He gon-
>KEeH npeBbIlWaTh Tpex paboymx JHei ¢ MoMeHTa obpalleHns 3asBuTens n nNpegocTaBieHns
[OKYMEHTOB COMNacHO NyHKTY 21 AOMUHNCTPATVBHOIO pernameHTa.

AHHYNUp Pa3sp
66. OcHoBaHMem [pOns  Havana
npoBaHns PaspelueHns aBnseTcs:

1) HEBbINOJIHEHVE YCNOBUIA, yKa3aHHbIX B Paspeluernu;

2) uctedenue 1roaa co AHA OKOHYaHMSA CPOKa BbINOIHEHUS paboT, yka3aHHoro B Paspetue-
HWK, B Cly4ae HeBbINOHeHVs 3asBuTenem paboT, ykasaHHbIx B Padpeluenuu;

3) uctedenve 1 roga co AoHs noanucaHus PaspelleHns rnasoii NoceneHns, B cnyyae He-
aBku 3asBUTENs ANa nonyydeHns Paspeluenns;

4) ycTaHoBNeHWe dakTa NpefocTaBieHns 415 nonyyeHns PaspelueHns 3aBeoMO JOXHbIX
CBeaeHNiA;

5) nony4eHve oT opraHa UCMONHUTENBHOM BNACTW, YNOHOMOYEHHOIO Ha OCYLLECTBNEHVE
rocyJapCTBEHHON PerncTpaLmnm IpuanHecknx L, N HOMBUAYaNbHbLIX NpeanpuHMMaTenei,
CBEAEHWI O IMKBMAALIMW I0PUONHECKOr0 NNLA UMW NPEKPaLLEHNN ero AeATeNbHOCTH, O npe-
KpaLeHUn GrU3nHecknm INLOM AEATENIbHOCTU B Ka4YeCTBE UHOVBUOYaANbHOrO NpeanpuHuma-
Tens, Npu3HaHum 6aHKPOTOM, apecTe CHETOB U UMYLLLECTBA IOPUANHECKOro nua.

67. MNpun ycTaHOBNEHNN OCHOBAHWIN ANS aHHYNMPOBaHWs Pa3pelueHus, npeayCMOTPEHHbIX
nognyHktamu 1, 2, 4, 5 nyHkta 66 AOMUHUCTPATUBHOrO perfaMeHTa, OTBETCTBEHHbIN UC-
NOJIHUTENb FOTOBUT yBeAOMIEHNe 06 aHHYNMpoBaHuKn Pa3pelleHns 1 npeacTaBiseT ero Ha
noanuck Npeaceaatentio KOMUTETa Mo XUINLLHOW NOIMTUKE U FOPOACKOMY XO3SMCTBY afiMu-
HUCTPaLMM MyHULMNANLHOro o6pa3oBaHns «KeneaHoropck-Mnumckoe ropoackoe nocene-
Hue». B cnyyae, npeayCMOTPEHHOM NoAnyHKTOM 3 nyHKTa 66 AOMUHUCTPATVBHOIO pernaMeH-
Ta 3aasuTenb He UHpopMUpyeTCst 06 aHHYIMPOBaHUW PaspelueHns.

68. MoanuncaHHoe yBeJOMNEHVE PErMCTPYPYETCA CNELManMcToMm AIMUHUCTPaLMM 1 Ha-
npaenseTcsa 3asBUTENIO MOYTOBLIM OTMPaBiEHNeM. YBEJOMIEHVE OOKHO COAepXaTb UH-
dopmMaLmio 0 Heo6X0AMMOCTIN NPeAoCTaBNeHNs B AGMVHUCTPaLMIO aHHYNMpoBaHHOro Pas-
peLleHns Ons ero CnvcaHus.

69. Cpok NCMONHEHMA aAMUHUCTPATUBHOV NpoLUeaypbl MO aHHYAMPOBaHuio PaspelueHns
He [OJIXeH NpeBbIlwaTh 3 paboymnx AHEN CO AHSA YCTAHOBIEHWS OCHOBAHWS A1 aHHYIMPOBaHUS
PaspelueHus.

VCMOMHEHNS  aAMUHUCTPATUBHON  MNpoLedypbl aHHy-

Cpoku xpaHeHus PaspelueHuii

70. Mpw BeINONHeHUN 3asButenem paboT B yCTaHOBEHHbIE CPOKMN Pa3pelueHve nepepa-
eTca ANs XpaHeHns B apxus AIMUHUCTPaLN.

71. B cny4ae HeBbINONHeHMs paboT B YCTAHOB/EHHbIE CPOKM Pa3pelueHne xpaHuTcs y oT-
BETCTBEHHOrO VCMOJHUTENS B TEYEHVEe roja nocie OKOHYaHWsA CPOKOB BbIMOMHEHNS paboT,
ykasaHHbIx B Padpeluenun. Ecnv B aTOT nepuop, He noctynaeTt obpalleHne o npoasieHnn Pas-
pelieHns, PaspelleHre CHMTaeTCs aHHYIMPOBAHHLIM U NepefaeTcs Ha XpaHeHVe B apxus
AoMUHUCTPaLM.

72. B cnyyae HesiBkv 3asiBuTens ons nonydeHus Paspeluendns asa ak3emnnspa Paspelue-
HUS XPaHSATCS Y OTBETCTBEHHOIO UCMOIHUTENS B TE€YEHME OJHOro roga co OHS noanucaHus
npencenarenem KoMuteTa rno XWIMLLHOW MNONUTUKE U FOPOACKOMY XO3AMACTBY aAMUHUCTPA-
UMM MyHuumMnanbHoro obpasoBaHus «KenesHoropck-Unumckoe ropopckoe noceneHvie»,
nocne 4yero Pa3pelleHne CYMTAETCs aHHYIMPOBaHHLIM U NEPeAeTCs Ha XpaHeHNe B apxus
AoMUHUCTPaLMK.

73. Cpok xpaHeHus B apxuBe AOMUHVCTpaLMy cocTaBnseT 5 net.

BepneHnue peectpa Paspeluenuii

74. OcHoBaHVeM AN Hayana npoueaypbl BHECEHWs 3anucu B peecTp PaspelueHuii
SIBNSIETCH NPUHATUE AOMUHUCTPALMEN PeLLeHNs:

- 0 Bblpaue PaspelueHus;

- 0 NpoaneHny PaspeLueHus.

75. BepeHve peectpa PaspelueHuii OCyLLECTBASIETCS CMeLuanucToM, B JO/MKHOCTHbIE
0653aHHOCTI KOTOPOro BXOAWT BeAeHue peectpa PaspelueHnii, Npu NCNOHEHUN COOTBET-
CTBYIOLUMX 8AMUHUCTPATUBHbLIX NpoLeayp.

76. PeecTp Pa3pelueHunii conepxXuT cneayoLyo MHGopMaLmio 0 Kaxa0M BblAaHHOM Pas-
peLueHnm:

- MOJIHOE HaVMEHOBAaHVE N MECTO HaxoXAeHWs (aapec) 3asBuTens;

- [aTta NpUHSTUS PeLLeHNst O Bbiaade PaspeLueHusi, perncTpaLyoHHblil Homep PaspelueHus

- MECTO npoBefeHus paboT cornacHo PaspeLueHnio;

- KOIMYECTBO W BUbI 3€MEHbIX HACKAEHWIA;

- BUAbI pabor;

- CpOK AencTBus PaspeLuenus;

- CPOK 1 AaTa NpoAneHvsi AeicTens PaspeLueHns;

- AaTa aHHynupoBaHus PaspeLueHust.

77. PeecTp Pa3pelueHunii BeAeTcs B 91EKTPOHHON popme.

78. Cpok 1CMoNHEeHNs aAMUHUCTPATVBHON NpoLueaypbl cocTaBnseT He 6onee 3 pabounx
OHen.

MpoponxeHue Ha cTp.24



