POCCHICKAS ®EJIEPALISI
HpkyTckas 006nacTb
Yerb-Unumckuii paiion

INOABEJTAHCKOE MYHUIIUITAJIBHOE ObPA3OBAHUE
AIMUHUCTPALINA
IHOCTAHOBJIEHUE

Ot 29.03.2023 Ne 12
c. Ilogpenanka

OO0 yTBep:kaeHNM AJJMUHUCTPATHBHOIO PErJiaMeHTA MpeIoCcTaBJIeHUs MYHUIIUNIAJIbLHOM
YCJIYTd «Y CcTaHOBKA HH(OPMAINIMOHHON BHIBECKH, COTJIACOBAHNE IU3AlH - POEKTA
pa3MellleHusi BbIBeCKH» Ha Tepputopun Ioabesanckoro MyHUIIUNAJBLHOTO 00pa30BaHUSA

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM 0T 27.07.2010 N 210 - ©3 "OO6 opranuzanuu
IPEJOCTAaBIIEHHUS TOCYAAPCTBEHHBIX U MyHUIMNAIbHBIX ycuyr", 3akoHoM P® ot 7 deBpans 1992 .
Ne 2300-1 «O 3amure npas norpedutenei», deaepanbHbiM 3akoHOM 0T 06 okTa0ps 2003 roxa
Nel31-®3 «O6 oOummx NOpUHIUIAX OpTaHU3allMd MECTHOTO camoympasiieHus B Poccuiickoit
®enepanun», IOCTAaHOBIEHUEM aJMUHUCTpauuu [logbenaHckoro MyHUIMIIAIBHOTO OOpa30BaHUS
ot 22.06.2012 roma Ne 48/1 «O Ilopsake pa3pabOTKW U YTBEPKACHUS aTMUHUCTPATUBHBIX
perIaMeHTOBY», PYKOBOJCTBYSCH cTaThsiMu 6, 32, 47 VYcraBa IlogbenaHCcKoro MyHUIIUIIAIBLHOTO
oOpa3zoBanus, agMmuHucTpanus [loabenanckoro MyHUIIMIaILHOTO 00pa3oBaHus,

ITOCTAHOBJISIET:

1. YTBepauTh AIMUHUCTPATUBHBIM pErilaMEHT NMPENOCTaBICHUS MYHULUIAIBHON YCIyTU
«YcraHoBKa UH()OPMAIIMOHHON BBIBECKH, COTJIACOBAHUE JIM3alH - MPOEKTa pa3MEIECHUS BHIBECKI»
Ha TeppuTopuu Ilobenanckoro MyHUIMIIANBHOTO 00pa3oBaHus.(IpUIaraercs)

2. OmyOnuKoBaTh HACTOSIIEE TIMOCTaHOBIeHUE B razeTe «llogbenaHcKuii BECTHUK» U
pasMecTuTh Ha O(QHUIMATBHOM caiiTe AIMHUHHMCTPALMUd MYHHULIUIAIBHOIO 00pa3oBaHUs «YCTb —
WNnumckuil paiton» B ”HPOPMAITMOHHO — TEJIEKOMMYHHUKAIIMOHHOM ceTH «HTepHeT».

3. KoHTpOI1b, 32 UCTIOIHEHNEM HACTOSIIEr0 MOCTAHOBJIEHUS OCTaBIISAIO 32 COOOM.

['maBa agMuHUCTpanun
[Toxpenanckoro MyHHIIMITATEHOTO 00pa30BaHuUs E.H. KonosanoBa
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[Tpunoxenue
K IMOCTAaHOBJICHHUIO aIMUHUCTpAIUN

[ToabenaHCKOro MyHHIIMITATLHOTO 00pa30BaHuUs
01 29.03.2023 roga Ne 12

AJIMMHUCTPATHUBHBIN perjiaMeHT NMpeaoCTABJIeHUs
MYHUIIUNIAJTbHOU YCJIYTH «YCTaHOBKA HHGOPMAIIMOHHON BBIBECKH, COTJIACOBAHNE IU3AIH -
NPOeKTa pa3MellleHHsl BbIBeCKN» Ha Tepputopuu [logbeiaHCKOro MyHHIUIIAJILHOTO
o0pa3zoBaHus

1. O0mue moJyioKeHNs
1. Ilpeamer peryjupoBanusi AIMMHUCTPATUBHOIO perjiaMeHTa

1.1 AAMMHHMCTpPaTUBHBIN PETJIAMEHT NPEJOCTABICHUS MyHULIUIIAIbHON YCIYTH «Y CTaHOBKA
MH(OPMaLIMOHHON BBIBECKH, COTJIACOBAHME JU3aliH - MPOEKTa pa3MELICHHs BBIBECKI» pa3paboTaH
B IEJAX I[OBBILIEHUS KauyecTBa M JOCTYNHOCTH IPENOCTABJICHUS MYHULUIAIBHON YCIIYIH,
onpezenseT CTaHIapT, CPOKU U IOCIENOBATEIbHOCTh AEHCTBUM (aJMUHUCTPATUBHBIX IPOLEAYD)
IIPY OCYLIECTBJICHUHU IOJHOMOYHMI IO IPENOCTABICHUIO MYHHULUIIAIBHOM YCIYI'M «YCTaHOBKa
MH(OPMALlMOHHOM BBIBECKH, COIJIACOBAaHWE JM3aliH - NPOEKTa pa3MELIEHUs BBIBECKH» B
[ToabenaHckOM MyHUIMIIAIbHOM 00pa30BaHUU.

2. Kpyr 3asBureei
2.1. 3asgBuTensMyu Ha NOJYy4YEHHUE MYHMLIMIIAIBHOW YCIYTH SBISIOTCS HWHAWBHyallbHbIE
HpeANpUHUMATENN U IOPUANYECKHE JIHLA (Jajlee — 3asiBUTEIIb).
2.2. Untepeckl 3asBUTENCH, YKa3aHHBIX B NMyHKTe 1.2 Hacrosmiero AJIMHUHUCTPATUBHOTO
periaMeHTa, MOTyT MPeJICTaBIIATh JIMLA, 00JIaAal0ie COOTBETCTBYIOLIMMHU ITOJTHOMOYMAMH (J1aree
— IPEJCTaBUTED).

3. TpeGoBaHusi K NOpsiAKy HHGOPMHUPOBAHMS O NPEIOCTABICHUHN
MYHUIMIATBHOH YCJIyTH

3.1. HWudopmupoBanwe o0 TOpAOKEe MPEAOCTABICHUS  MYHUIMNAIBHON  yCIyTH
OCYIIECTBIISETCS:

1) HemocpenCTBEHHO MpH JUYHOM MpHEeMe 3asBUTENs aaMUHHCTparuu [lombemaHckoro
MYHMIIMIIAJILHOTO 00pa3oBaHus (J1ajnee - YIOJTHOMOYEHHBIN opraH);

2) no Tenedpony YnoaHoMoueHHOM oprane 8(39535)45-6-87,

3) NOHUCHbMEHHO, B TOM UYHCJIE TIOCPEJICTBOM JJIEKTPOHHOM TMOYTHI a.pmo@mail.ru,
daxcumunbHOU cBs3H 8(39535)45-6-87;

4) mocpeCTBOM pa3MENICHHsSI B OTKPBITON U JOCTYTHOM (popMe nHPOopMaIuu:

B (enepanpHONl ToCylapcTBeHHOW uHGOpManmoHHONH cucreMe «EnuHBI mopTan
TOCYJAPCTBEHHBIX M MYyHHUIMNAIBHBIX ycuyr (dynkmmid)» (https:/ www.gosuslugi.ru/) (mamee —
EI'Y);

Ha 0HUIIMATFHOM caiiTe YTIOJTHOMOYEHHOTO opraHa: https://uiraion.mo38.ru;

5) TmocpeacTBOM  pa3MmemieHus ~ WHPOpMalMM  Ha  MH(DOPMAIMOHHBIX  CTEHIAX
YIIOITHOMOYEHHOTO OpraHa.

3.2. UadpopmupoBaHue OCYIIECTBISIETCS IO BOIIPOCAM, KaCaIOIIMMCS:

CIO0CO00B MO/1a4yM 3asIBJICHUSI O MPEJOCTABICHIUH MyHUIIUTATLHON YCIIyTH;

azipecoB  YINOJHOMOYEHHOTO OpraHa, oOpalleHHe B KOTOpble HEOOXOIUMO s
MPEIOCTABICHUSI MyHULIUIIAIbHON yCITyTH;
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crpaBOoYHOM MH(pOpMaIuu 0 pabote YMOITHOMOUYEHHOTO OpraHa;

JTOKYMEHTOB, HEOOXOAMMBIX JJISi TPEAOCTABICHHUS MYHHIMIIAIBHOM YCIYyTH M YCIYT,
KOTOpBIE€ SBJISIOTCS HEOOXOAMMBIMM W O0S3aTENbHBIMU ISl MPENOCTABICHUS MYHHIIMNAIBLHOU
YCIIyTH;

MOPSAJIKA U CPOKOB IIPEOCTABICHUS MyHULIUTIATBHON YCIYTH;

MOpSAJKA IOJYyUEHUS CBEJIEHUM O XOJ€ pPACCMOTPEHUs 3asBICHHUS O MNPEJOCTaBICHUU
MYHHIIMIIAJILHON YCIIYTH U O Pe3yJibTaTaxX MPeI0CTaBICHUSI MyHHUIIUITAIbHON yCITyTH;

0 BONpPOCAaM TPEAOCTABICHHUS  YCIYr, KOTOpbIE SBISAIOTCA HEOOXOAMMBIMH U
00s3aTeNbHBIMU [Tl IPEAOCTABICHUS MyHUIIUIATBHOMN YCIIyTH;

nopsiaka  gocyneOHoro  (BHecyneOHOro) — oOkanmoBaHwsl — OeHCTBUM  (Oe37eicTBHS)
JOJKHOCTHBIX JIUI, W TNPUHUMAEMbIX UMHU pPEIICHUH MpU MPEAOCTaBICHUM MYHHIIMIIAIBLHOM
YCIIyTH.

[Tonydyenue uHpopmalu Mo BONpOcaM MPeI0CTaBICHUS MYHULIUIIATBHON YCIYTH U YCIYT,
KOTOpPBIE SIBJISIFOTCS HEOOXOMUMBIMH U O00S3aTENbHBIMU ISl TPEIOCTABICHUS MYHHIUMAIBHON
YCIIyTHU OCYIIECTBIIsIETCS OECIIaTHO.

3.3. Ilpu yctHOM oOpamienuu 3asBUTENsE (JIMYHO WM MO TelaedOoHY) MODKHOCTHOE JIMIIO
YTHOTHOMOYEHHOTO OpraHa, , OCYLIECTBISIOIINNA KOHCYJIbTHPOBAaHUE, MOAPOOHO M B BEXIJIUBOMH
(koppekTHOI) popme HHPOPMHUPYET OOPATHBIIUXCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBeT Ha TeneOHHBIN 3BOHOK MOJKEH HAUYMHATHCA C HHPOpPMAIMH O HAUMEHOBAHHUU
oprasa, B KOTOPbIi ITO3BOHIII 3asiBUTENb, (DaMUIINK, UMEHH, OTYECTBA (MOCTIEIHEE — ITPH HAJMYUH )
Y JIOJDKHOCTH CIIEIUANNCTA, IPUHSBIIETO Tene(OHHbBIN 3BOHOK.

Ecnu nomxHOCTHOE NHMIIO YIIOJIHOMOYEHHOTO OpraHa He MOXKET CaMOCTOSTEIbHO JaThb
oTBeT, Tene(OHHBIH 3BOHOK JOJDKEH OBITh MepeaapecoBaH (MEpeBelieH) Ha APYroe JOIKHOCTHOE
JWIO WM K€ OOpaTHBIIEMYCS JIUIY JOJDKEH OBITh COOOIICH TelneOHHBIH HOMEP, MO KOTOPOMY
MO>KHO Oy/IeT MOMy4YUTh HEOOXOANMYIO HH(OPMALIHIO.

Ecnu noaroroBka oreera TpeOyeT MPOJA0IKUTEIIBHOIO BPEMEHH, OH IIpeiaraeT 3asiBUTEIIO
OJIMH U3 CJIEeIyIONINX BAPUAHTOB AabHEHIINX NeHCTBUN:

M3JIOKUTH oOpaIreHue B TMCbMEHHON (hopme;

Ha3HAYUTH JIPYroe BpeMs Il KOHCYJIbTAlUH.

JIoOIoKHOCTHOE  JIMLIO  YIIOJIHOMOYEHHOTO  OpraHa  HE  BIOpPaBE  OCYIIECTBISATH
UH(GOPMHUPOBAHUE, BBIXOJAIIEE 332 PAMKH CTAaHAAPTHBIX NPOLEAYP M YCIOBHH INperocTaBICHUs
MYHMIMIIAJIBHON YCIIYTH, U BIUAIOIIEE IPSIMO WK KOCBEHHO Ha IPUHUMAEMOE peIICHHUE.

[TponomkuTenbHOCTS HHPOPMUPOBAHUS O TesIe(OHY HE AOJDKHA MpeBbIaTh 10 MUHYT.
WNnpopmupoBaHue 0CylIECTBISETCS B COOTBETCTBUU C IpapUKOM NpUeMa IpakIaH.

3.4. Tlo nucbMeHHOMY OOpallleHHIO JO0JDKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a MpPEAOCTaBICHHE MYHMIMIAIBLHOM yCIyTH, MOAPOOHO B NMUCHbMEHHOW (opme
pa3bACHAET TpPaXJAaHWHY CBEICHHMS IO BOIpPOCaM, YKa3aHHbIM B IIyHKTe 3.2. HAcTOSIIETO
AJMUHUCTPAaTUBHOTO perjaMeHTa B MOpsAKe, YCTaHOBICHHOM dDenepalbHbIM 3aKOHOM OT 2 Mas
2006 1. Ne 59-@3 «O mopsinke paccMoTpeHHst oOpaiieHuid rpaxaan Poccuiickoit deneparumm»
(manee — @enepanbHbiid 3aK0H Ne 59 - @3).

3.5. Ha EIIT'Y pa3mematorcsi cBeieHus, npeaycMoTpenHsie Tlonoxennem o ¢enepaibHO
rocy/1apcTBEHHOW MHGPOpMAMOHHON cucteme «@PenepalibHblil peecTp TrOCYJapCTBEHHBIX H
MYHUIUOATBHBIX ~ YCIyr  (QyHKIMA)», yTBEpKIEHHBIM MocTaHOBIeHHEeM [IpaBurenbcTBa
Poccutickoit ®enepamuu ot 24 oktsiops 2011 roga Ne 861.

JlocTyn K MHPOpPMALMU O CpOKax M MOpPsJIKE MPEIOCTaBICHUS MYHHUIMIAIbHON YCIyru
OCYIIECTBIISIETCS 0€3 BBIMOJHEHUS 3asBUTENIEM KaKuUX-THOO TpeOoBaHWU, B TOM dHCIE 0e3
UCIOJIb30BaHUS MIPOrPAaMMHOTO OOECII€YEeHHUs], YCTaHOBKAa KOTOPOrO HAa TEXHUYECKHE CpE/ICTBa
3agBUTENS TpeOyeT 3aK/IIOUEHHUs JIMIEH3MOHHOTO WJIM MHOTO COIVIALEHWsl ¢ MpaBooOiIagaTesieM
IpOrpaMMHOr0 OOecreyeHHs, NPeAyCMaTPUBAIOIIEro B3UMaHME IUIATHI, PETHUCTPALMIO WIN
ABTOPU3ALIMIO 3asIBUTEIISI UJIU NPEAOCTaBICHUE UM NEPCOHAIBHBIX JTaHHBIX.

3.6. Ha odunuansHoM caiiTe VYIOJTHOMOUEHHOrO OpraHa, Ha CTEHAAaX B MecTax
MPEIOCTABIIEHUS MYHUIUNAIBHON YCIYTM M YCIOYT, KOTOpbIE SBISIOTCS HEOOXOAUMBIMU H



00s13aTeNIbHBIMU  JUIsSl TIPEAOCTABICHUS MYHUIMNAIbHON YCIyrM, M pa3MelaeTcsl Cleayromast
crpaBoyHast HH(GOpMAIIHS:

0 MecTe HaxOoXKAEHus U rpaduke padoTel Y IOJTHOMOYEHHOIO OPraHa;

azpec oUIMATBLHOTO CaiiTa, a TaKXKe JICKTPOHHON MOYTHI U (MiK) GOpMBI 0OpaTHOM CBSI3U
VY10J1IHOMOYEHHOT O OpraHa B ceTu «HTepHeT.

3.7. B 3anax oxxujaHusi YIOJIHOMOYEHHOTO OpraHa pa3MellatoTCsl HOPMaTUBHBIE ITPAaBOBBIE
aKTbl, PETyJUPYIOIIUE IOPSINOK IPEJOCTAaBICHUS MYyHHULUNAIBHON YCIyTH, B TOM YHUCIE
AJIMUHUCTpPATUBHBIN PErJaMeHT, KOTOpbIe MO TPeOOBAHUIO 3asBUTEINS MPEIOCTABIAIOTCA eMy IS
03HAaKOMJICHUS.

3.8. Mndopmanus o xofe pacCMOTPEHHS 3asBICHHUS O MPEIOCTABICHUU MYHUIIUIAIBLHON
YCIYTM W O pe3yibTaTax IPeJOCTaBICHUS MYHMLUNAIBHOW YCIYyTH MOXKET OBITh IOJyuyeHa
3asiBUTENIeM (€ro mpejacraBuTeneM) B JinuyHoM kabwaere Ha EIIY, a Takke B COOTBETCTBYIOIIEM
CTPYKTYPHOM IOJIpa3/ielIeHUN YTIOJHOMOUYEHHOIO OpraHa Mpu OoOpallleHHH 3asBUTENs JIMYHO, IO
TesneoHy MOCPEACTBOM JIEKTPOHHOM MOYTHI.

I1. Cranpapr npenocraB/jieHHss MYHMIHIIAJIbHON yCJIYTH

4. HammeHOBaHMe MYHULIIMNIAJIBHOM YCIYTH
4.1. MyHununaiabHas yciyra «YcTaHOBKa HH(GOpPMAallMOHHON BBIBECKH, COTJIACOBAHUE
JIM3aiiH - IPOEKTa pa3MEIICHUSI BBIBECKI.

5. HamMeHOBaHUe OpPraHa MeCTHOIO
caMoynpasJieHusi (OPraHu3aluN), MPeI0CTABJSIONIEr0 MyYHUIUNAIBHYIO YCJIYTY

5.1. MyHununanpHas yciayra npefocTaBisieTcsl Y IOJTHOMOYEHHBIM OPraHOM.

5.2. Ilpm mnpenocraBieHUM MYHUIUNAIBHOM  yCIyrn  YIOJHOMOYEHHBIH  OpraH
B3aMMOJCHCTBYET C:

- YupasnenueM PenepalibHON HaIOroBoi ciyx0b1 Poccuu;

- VYmopasnenuneMm @PenepanabHON CIIyKObl TOCYJapCTBEHHOM perucTpanuu, Kajgactpa H
KapTorpaduu.

5.3. Ilpm mpenocTaBlIeHNHM MYHULMIAIBHOW YCIyTH YIIOJIHOMOYEHHOMY OpraHy
3ampemniaercs TpeOoBaTh OT 3asBUTENST OCYIICCTBJICHHUS JEUCTBUIN, B TOM YHCJIE COTJIaCOBaHUH,
HEOOXOIUMBIX JUIsl MOJYyYEHHS MYHUIUNAIbHONW YCIYI'M M CBSI3aHHBIX C OOpallleHHeM B HHbIE
rOCyJapCTBEHHbIE OpraHbl M OpraHU3allMM, 3a WCKIIOYECHHEM IOJIyYEHMS YCIIyT, BKIIOUYEHHBIX B
HepevyeHb yCIyr, KOTOpble SBJISIOTCS HEOOXOAMMBIMU M 00s3aTelIbHBIMM JUIS TPEIOCTABICHUS
MYHHUILIMTIAILHON YCIYTH.

6. Onucanue pe3ynbTaTa NpeAOCTABJIEHUS] MYHMIMIAJIbHON yCJIyTH

6.1. PesynpTaToM npenocTaBieHuss MyHULIUIIATbHON YCIyTH SIBISETCS:

- BblJaya (HAmpaBJCHHE)YBEJOMJIEHHS O COIJIACOBAHUHM YCTAHOBKH HH(MOPMAIIMOHHON
BBIBECKH, JIU3aiH - mpoekTa pa3menieHus BoiBecku (IIpunoxenue Ne 2);

- Bbaya (HampaBJCHHE) 3asABUTENIO pEUIeHHs 00 OTKa3ze B NPEAOCTABICHHM YCIyTH
(ITpunoxenue Ne 4).

7. Cpox mnpenocraBjieHHUs MYHMUMIAJIBHONH YCIYyrH, B TOM YHCIEe C Y4YeTOM
He00X0AMMOCTH o0pamieHHMss B OpPraHM3aluM, Yy4YacTByWIIHe B IPeJ0oCTABJICHHH
MYHHMIMNAJIbHON YCJIYyI'H, CPOK NPHOCTAHOBJIEHUS MPeI0CTABJIEHNS] MyHULIMNIAJIbLHON YCJIYIH,
CPOK BbLIa4U (HANPABJICHHS) AOKYMEHTOB, SIBJSIIOIIUXCS Pe3yJbTaTOM IPeAOCTABJICHUS
MYHMIHMNAJIBHON yCJIYrH



7.1. YnonHoMoueHHBIH opraH B TeueHue 10 pabouux qHEH CO THS PETUCTpaAIldd 3asBICHUS
U TOKYMEHTOB, HEOOXOAUMBIX JUIS MPEAOCTABICHUS] MyHULIIMTIAILHONW YCIyTH B YIOJTHOMOYEHHOM
opraHe, HampaBlsieT 3asABUTENIO CIOCOOOM YKa3aHHOM B 3asBICHUM OJMH U3 PE3YyJbTaTOB,
YKa3aHHBIX B MyHKTE 2.5 AIMUHUCTPATUBHOI'O pErjlaMeHTa.

8. HopMmaTuBHBbIe IPaBOBbIE AKTHI, PeryJMpYIOIIHe MPeI0CTABIEHUE
MYHHIHMNAJIbHON yCJIYrd

8.1. IlepeyeHb HOPMATHBHBIX NPABOBBIX AaKTOB, PETYJHUPYIOIIHMX MPEIOCTABICHUE
MYHHULIMTNIAIBHON YCIYTH:

- 3akoH Poccuiickoit ®@enepauuu ot 07.02.1992 roma Ne 2300 - 1 «O 3amure mnpas
noTpeOuTeneny;

- ®epepanbubiii 3akoH OT 06.10.2003 Ne 131 - @3 «O6 0o0mUX MPUHIUIIAX OPTraHU3AIUN
MECTHOr0 caMoynpaniieHus B Poccuiickoit @eaepanumy;

- ®enepanbhbiii 3akoH 0T 02.05.2006T. Ne 59 - @3 «O mopske paccMOTpeHHsI 0OpaleHui
rpaxaal Poccuiickoit denepanumny;

- ®enepanphbiii 3akoH oT 27.07.2010r. Ne 210 - @3 «OO0 opraHuzaiuu MpeaIoCTaBICHUS
rOCYJJapCTBEHHBIX U MYHUIIUIIATBHBIX YCITYT;

- pemenue ywmsl [logbpenanckoro MyHuunanbHOro oopasosanus 4 cossiBa ot 29.12.2021
roma Ne 9/5 «O6 yrBepxkaenunu IlpaBun OmaroycrtpoiictBa Tepputopun [logbenaHcKOro
MYHHIIMIIATILHOTO 00pa30BaHUsY;

- HaCTOSIIIMN AJMUHUCTPATUBHBINA PETIAMEHT.

9. UcuepnbiBaouuii nepeyeHb J0KYMEHTOB, HE00X0AMMBbIX B COOTBETCTBHU €
HOPMATHUBHBIMHU NPABOBBIMHU AKTAMM ISl IPEIOCTABJEHUS MYHHUIMNAJIbHO
YCJIYTH M YCJIYT, KOTOpPbIE SIBJISIOTCS HE00X0AMMBbIMHU M 00513aTeJILHBIMHM JIJIsI
Npea0CTABIEeHUSI MyYHUIIMNIAJIBHON YCIYTH, MOAJIeKAIUX NPeACTABICHHIO
3asiBUTEJIeM, CIIOCOOBI UX MOJIyYEeHUSsI 3asiBUTEJIEM, B TOM YK CJIe B 3JIEKTPOHHOI
(¢opme, NOpsAIOK X NMPeACTABICHUSA

9.1. [Ins nony4eHnuss MyHULUIIAIILHON YCIIyTH 3asiBUTEIb IPEICTABIISIET:

1) mpaBoycTaHaBIMBAIONIUN JTOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeEIIaeTcs 3asBUTENb (B
cilydae, eciii Heo0X0IMMbIe IOKyMEHTBI ¥ CBEJICHH O MpaBax Ha 00beKT oTcyTcTBYIOT B EI'PH);

2) corjmacue COOCTBEHHHMKA (3aKOHHOTO BJIAJIEIbIla) HAa pa3MelieHue HHGOPMAIMOHHON
BBIBECKH (B CiIyyae, €ClIU JJIsl yCTAaHOBKHU BBIBECKU UCIIOJIb3YETCsI UMYILECTBO MHBIX JIMIL);

3) Au3alH-POEKT.

IIpu HanpaBnenuu 3asBineHus mnocpeactBom EIII'Y  ¢opmupoBanue  3asBieHus
OCYIIECTBJISIETCS] TOCPEACTBOM 3aoOJHEHHs] HHTepakTUBHOM (opMbl Ha EII'Y 6e3 HeoOxonumocTu
JIOTIOJTHUTEIBHOM 10/1a4M 3asBJICHHS B KaKOH-TM00 MHOM (hopme.

B 3asBneHun Takke ykasbIBaeTCsl OJIMH U3 CIEAYIOIUX CIOCOO0B HAINpaBJIeHUs pe3yJibTaTa
IIPEIOCTABIEHUS MyHULIUIAIbHON yCIyTH:

B (hopMe AJIEeKTPOHHOI0 JOKYMeHTa B JInyHOM kaOuHete Ha EINI'Y;

Ha OyMa)KHOM HOCHUTEJNIe B BUJE pPacleyaTaHHOI0 HK3EMIUIIpa 3JIEKTPOHHOTO JOKYMEHTa B
Y10JIHOMOYEHHOM OpraHe, MHOTO(QYHKIIMOHAJILHOM LEHTPE.

9.1.1. JlokyMeHT, y1O0CTOBEPSIOLINI JINYHOCTD 3aABUTENS, IPEACTABUTEIIS.

B cmywae mnampaBimenusi 3asBiaeHust mnocpeactBom  EII'Y  cBegeHuss W3 JOKYMEHTa,
YAOCTOBEPSIOLIETO JIMYHOCTh 3asBUTENS, IPEICTaBUTEINSA, MPOBEPSIIOTCS INPU MOATBEPKIACHUU
y4deTHoi 3anucu B EqunHoii cucteme naeHTuGuKanuu u ayreHTu@ukanuu (nanee — ECUA).

B cnyuae, ecnu 3asBiIeHHE NOJAETCS MPEACTABUTENEM, TOMOIHUTEIBHO MPEAOCTaBISETCS
JIOKYMEHT, OATBEP>KIAIOIIHMH [TOJIHOMOYUS PEJCTaBUTENS AeMCTBOBATh OT UMEHU 3asBUTEIIS.
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B ciydae ecnu JOKyMEHT, MOATBEPKAAOIINI TOJTHOMOYHS 3asBUTENIS BbIAH IOPUINIECKUM
JUIOM — JIOJDKEH OBITh TMOAMKMCAH YCWICHHON KBaIM(DUKAIIMOHHOW AIIEKTPOHHOW MOAIMUCHIO
YIOJIHOMOYEHHOTO JIMLA, BBIIABIIETO TOKYMEHT.

B cnyuae eciu JIOKYMEHT, MOATBEPKIAIOUIMK  TOJHOMOYMS 3asBUTENS]  BbIIAH
WHAUBUAYAIbHBIM MPEANPUHUMATENEM — JOJKEH ObITh MOANKCAH YCHUIICHHOW KBalu(UKAIIMOHHON
ANEKTPOHHOM MOAIMUCHI0 HHAUBUYATbHOTO MPEIPUHUMATEIS.

B ciiyuae eciin 1OKyMEHT, TOATBEPKAAOIINN TOJTHOMOYMS 3asIBUTENS BbIIAH HOTAPUYCOM —
JOJKEH OBITh TIOMIMMCAH YCUJICHHON KBaTM(UKAIMOHHON 3JIEKTPOHHOW MOINKMCHI0 HOTapHyca, B
MHBIX CITy4asX — MOJANMUCAHHBINA IPOCTOM 3JIEKTPOHHOMN NOJAIMHUCHIO.

9.1.2. 3asgBneHuss W OpuUaraeMble JOKYMEHTBHI, YKa3aHHble B NyHKTax 9 -.9.1
AJIMUHUCTPAaTUBHOTO perjlaMeHTa HampapisioTcs (MoJaroTcsi) B YMHOJHOMOYEHHBIN OpraH B
AIIEKTPOHHOHU (hopMe TTyTeM 3aroHeHus (POpMEBI 3ampoca depe3 JinuHblii kabunet Ha EINTY.

10. I/Ic‘leprIBalOIIII/Iﬁ MNEPEeICHb TOKYMEHTOB, H606X0)II/IMBIX B COOTBETCTBHH
C HOpMATUBHBIMHU MMPABOBBIMUA AKTAMHU AJIA NPEAOCTABJICHUA MYHI/IHPIHaJIbHOﬁ
YCIYIru, KOTOpbIC HAXOAATCA B PACHIOPSKEHUHA TOCYAAPCTBEHHBIX OPraHoB, OpraHoB
MECTHOI0 CaMoOynpaBJICcHUS 1 UHBIX OPraHoB, YHAaCTBYIOIIIUX B IPEI0CTABJICHUHA
rocyrapCcTBCHHBIX WM MYHUIHINTAJIIBHBIX YCJIYI'

10.1. TIpu npenocTaBiIeHUN MyHUIMITATBHOMN YCIIYyTH 3ampemaeTcs TpeOoBaTh OT 3asBUTEIIS:

10.1.1. IlpencraBinenuss JOKYMEHTOB M HH(MOpPMAlMd WIA OCYIIECTBICHUS ICHCTBHIA,
MPEACTABICHUE WM OCYIIECTBIEHHWE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMH MPABOBBIMU
aKTaMM, PETryJIUpYIOIIMMH OTHOILIEHHS, BO3HHUKAIOIIME B CBA3M C IPEAOCTaBICHUEM
MYHHULIMTNIAIbHON YCIYTH.

10.1.2. IlpencraBneHuss IOKyMEHTOB M HMH(OpPMAIMH, KOTOPbIE B COOTBETCTBHH C
HOpPMaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickoit @enepanuu u Mpxymckoti obnacmu, HAXOIATCS B
pPacopsKEHUH OPraHoOB, MPEJOCTABIISIIOIUX MYHUIIUIAIBHYIO YCIYTY, TOCYAapCTBEHHBIX OPraHoB,
OpraHOB MECTHOTO CaMOYMIpPAaBJICHHS U (WJIM) MOABEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM W
OopraHaM MECTHOTO CaMOYINpAaBIICHHUsS OpraHU3alMii, ydYacTBYIOIIMX B MPEAOCTABICHUU
MYHUIIMTIATBHBIX YCIYT, 3a HWCKIIOYEHHEM [OKYMEHTOB, YKa3aHHBIX B dYacTH O cTatbu 7
O®enepanbHoro 3akoHa ot 27 urong 2010 roga Ne 210-®3 «O6 opraHu3anuu MpeIOCTaBICHUS
rOCy/IapCTBEHHBIX U MyHUIIUNAIBHBIX ycIIyr» (nanee — @eaepanbHblil 3akoH Ne 210-D3).

10.1.3. IlpencraBnenusi JOKyMEHTOB U WH(OPMAIIUU, OTCYTCTBHE U (UITH) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAIUCH TP NIEPBOHAYATLHOM OTKa3€ B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTaBIEHUSI MYHUIIUIIATBHON YCIYTH, TUOO B MPEIOCTABICHUN MYHUIIUIAIBHON YCIyTH, 32
HCKIIFOUCHHEM CIICYIOIIUX CITy4aeB:

W3MEHEeHHEe TpeOOBaHUII HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIMIUXCS TMPEAOCTABICHUS
MYHUIIMTIATBHON  yCIIYTH, TOCIEe TEePBOHAYAIIBHOM TMOJAa4Yd 3asBICHUS O TPEJOCTABICHUHN
MYHULUIIAIBHON YCIyTH;

HaJU4re OIMIMOOK B 3asBJICHUU O MPEJAOCTABICHUN MYHHUIIUTIATHLHON YCIYTH U IOKYMEHTaX,
MOJIAaHHBIX 3asBUTENIEM TOCIIE MEPBOHAYATHHOTO OTKa3a B MPUEME JJOKYMEHTOB, HEOOXOTUMBIX IS
MPEI0CTaBIICHNS MYHUIIUIIAILHON YCIyTH, JIMOO B TIPEIOCTABICHUN MYHUITUTIAIHLHON YCIYTH U HE
BKJIFOYEHHBIX B MPEACTABICHHBIA paHee KOMILIEKT JOKYMEHTOB;

WCTEUEHUE CpOKa JCHCTBUS JOKYMEHTOB WM WM3MEHEHHE WH(OpManuu TocIie
MEPBOHAYANILHOTO OTKa3a B TpUeMe JIOKyMEHTOB, HEOOXOAMMBIX M TPeaOCTaBICHUS
MYHUITUTIATLHON YCITyTH, THOO B IPEAOCTABICHUNA MYHHUIIUTIAILHON YCITyTH;

BBISIBJICHHE JIOKYMEHTAIbHO TMOATBEPXKACHHOTO (hakTa (IPU3HAKOB) OMIMOOYHOTO WIH
MPOTUBOMNPABHOTO JeHcTBUS (0e3eHCTBUS) JOKHOCTHOTO JHIa YIOJHOMOYEHHOIO OpraHa,
CIIyXallero, pabOTHUKA OpPTaHU3alMH, MPEeIycMOTpeHHON dacThio 1.1 crathu 16 denepanbHOTO
3akoHa Ne 210-®3, mpu mepBOHAYAJIbHOM OTKa3e B TMpHUEME TOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUS] MYHHUIUIAIBLHOW YCIYTH, MO0 B MPEJOCTABICHUN MYHHUIIMMAIBLHOW YCIYTH, O
YyeM B THCHbMEHHOM BHJIE€ 3a IOJMUCHIO PYKOBOAUTENS YTOJIHOMOYEHHOTO OpraHa, IpH



NepBOHAYAIbLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOJUMBIX MJis MPeIOoCTaBICHUS
MYHHIIUITATLHOU YCIIYTH, TU00 PYKOBOAMUTENS OPraHU3AINH, TPETyCMOTPEHHON YacThio 1.1 cTarbu
16 denepanbHoro 3akoHa Ne 210-D3, yBeqoMIsIeTCs 3asBUTEIb, @ TAK)KE MPUHOCATCS W3BUHEHUS
3a JOCTaBJICHHBIE HEY100CTBA.
11. UcuepnbiBaoniuii nepedyeHb OCHOBAHUI /IJIsl 0TKA3a B IIpUeMe JOKYMEHTOB,
HeO0XO0AUMBIX /Il MPEA0CTABJEHUSI MYHULIMIIAJIBHON yCIyru

11.1. OcHoBaHMsIMM [UIsl OTKa3a B IPUEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOIMMBIX
JUTSI IPEIOCTABICHNUS MyHUIIUIIATIBHOM YCIIYTH, SIBISIOTCS:

a) YBEIOMJIEHHE IIOJAaHO B OpraH MYHULMIAJIbHOW BJIACTH, OPraH MECTHOIO
CaMOYIPABIICHUS WM OPTaHU3AIIIO0, B IOJTHOMOYHS KOTOPBIX HE BXOAUT MPEAOCTABICHUE YCIYTH;

0) HemoJIHOE 3alOoJHEHHE TMoyiel B (hopMe yBEAOMIICHHUS, B TOM YHCIIE B MHTEPAKTHUBHOMN
dbopme yBemomnenus Ha EINTY;

B) IIPEJICTaBJICHUE HETIOJIHOTO KOMIUIEKTA IOKYMEHTOB, HEOOXOUMBIX JJIS IPEAOCTABICHUS
YCIIyTH;

I') IPEeICTaBICHHbIE TOKYMEHTBI YTPaTUIM CHIIy HA MOMEHT OOpallleHus 3a yCIyTroi;

1) TIpe/ICTaBICHHbIE 3asBUTEIEM JOKYMEHTHI COJIeP)KaT MOJYUCTKH U UCIPABIECHUS TEKCTa,
HE 3aBEPEHHBIC B OPSAKE, YCTAHOBICHHOM 3aKOHOAATENBCTBOM Pocculickoit @enepauuu;

€) IOKyMEHTBI COJIepKaT MOBPEKICHUS, HATMYNE KOTOPBIX HE MO3BOJISET B MOJHOM 00beMe
UCTIOJIb30BaTh MH(OPMALMIO W CBENEHUS, COJACp)KAIIMecs B JOKYMEHTaX JUIs TPEeIOCTaBICHUS
YCIIyTH;

) JOKYMEHTBI, HEOOXOIMMBIE JIJIsI IPEIOCTABICHUS YCIYTH, TIOJJaHbI B 3JICKTPOHHOU (hopme
C HapyIlIeHWEM YCTaHOBJICHHBIX TPeOOBaHUIA;

3) BBISIBJIGHO HECOOJIOJIEHHE YCTaHOBJIEHHbIX cTarbel 11 denepanmpbHOro 3akoHa oT 6
anpenst 2011 r. No 63-®3 «O6 37eKTPOHHOM MOMAMUCHY» YCIOBUN MPU3HAHUSA JEHCTBUTENHLHOCTU
YCUJICHHOW KBATH(DUIIMPOBAHHOMN AJICKTPOHHOM MOITHCH.

12. UcyepnbiBaloluii nepevyeHb OCHOBAHUIA VISl IPUOCTAHOBJIEHHUS WIH
0TKa3a B NIPeI0CTABJICHUH MYHULUNIAJIBbHOU YCJIYIH

12.1. OcHoBaHMi i1 TPHUOCTAHOBIEHHUS IPEAOCTABICHUS MYHHMIMIAIBHOW YCIyTH
3aKoHoAarenbcTBOM Poccniickoit denepanun He IPeyCMOTPEHO.

12.2. OcHoBaHusl U1 OTKa3a B IPEAOCTABICHUN MYHHUIIUNIAIbHON YCITyTH:

a) JOKYMEHThl (CBEIEHHs), TNpeACTaBICHHbIE 3asBUTEIEM, IPOTUBOpEYAT JOKYMEHTaM
(cBeZeHUAM), ITOJTyUYEHHBIM B paMKaX MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBUS;

0) OTCyTCTBME coOTjlacusi COOCTBEHHHMKAa (3aKOHHOTO BIAJeNblla) HAa pa3MEIICHHE
UH(POPMALIMOHHOM BBIBECKHU;

B) OTCYTCTBHE Yy 3asBMTEJS NpaB Ha TOBApHBIM 3HAK, YKa3aHHBIM B AW3alH - MPOEKTE
pa3MeIlECHUs] BBIBECKH;

I') HECOOTBETCTBHUE IMPEACTABICHHOIO 3asBUTENEM JIM3aiH - MPOEKTa pa3MELICHHs BbIBECKU
TpeOOBaHUAM MPaBWII Pa3MELICHUS U CO/IepKaHMsI HH(OPMAIIMOHHBIX BBIBECOK.

13.IlepeyeHsn ycJayr, KOTOpbIe SIBIASOTCH HE0O0X0AMMBIMHU M 00s13aTeJIbHBIMH
AJIA MIPEea0CTaBJICHUA MyHI/llll/[HaHbHOﬁ YCiIyru, B TOM 4YuCJjI€ CBEICHUA 0 TOKYMEHTE
(moxymeHTax), BbIIaBaeMOM (Bbl1aBaeMbIX) OPraHU3alUAMH, YYACTBYIOIIUMHU B
NPeI0CTAaBJICHMH MYHHIIMIIAIBHON yCJIYyI'H

13.1. B coorBerctBuu c¢ Ilepeunem yciayr, KOTOpble SBISAIOTCS HEOOXOIUMBIMH U
00s13aTeIbHBIMU JUISL TIPEIOCTABICHUS MyHHIIMIIAIBHBIX YCIYT, YTBEPXKACHHBIM perieHueM J{ymbl
[TonpenaHnckoro MyHULMIAIBHOIO OOpa3oBaHMs TpeTbero cosbiBa oT 23.06.2014 Ne 6/2 «O6
YTBEP)KJIACHUM TI€PEUYHs YCIYyr, KOTOpBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTENbHBIMU IS
MPEIOCTAaBIEHUS MYHULUINANbHBIX YCIyr aaMuHuctpanuei IloabenaHCcKoro MyHUIIMIAIBHOTO



o0pa3oBaHus, M MNPENOCTABISAIOTCS OpPraHU3alsIMM, YYacTBYIOLIMMH B IPEACTaBICHUU
MYHMIMIIAJIBHBIX YCIYT, a TAKXKE MOPsIIKa ONPEIeIeHHs] pa3Mepa IUIaThl 32 OKa3aHUE TaKUX YCIyI»,
YCIYTH, KOTOpbI€ SIBISIOTCS HEOOXOAMMBIMM M 00s3aTeldbHBIMM Ul NPEIOCTaBICHUS
MYHULUIIAIBHON YCIYyTH, OTCYTCTBYIOT.

14. llopsiaok, pa3Mep U OCHOBAHUS B3UMAHMS IOCYAAPCTBEHHOH MOULJIMHBI UJIH MHOM
OIJIaThl, B3UMaeMOii 3a Ipe/ocTaABJIeHHe MYHHIIUNIAJIBbHOMI YCJIyru

14.1. TlpenocTaBieHrue MyHHUITUIATBHOW YCIIYTH OCYIIECTBISIETCS OECIIATHO.

15. Iopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IVIATHI 32 MPeI0CTABJIEHH e
YCJIyT, KOTOPbI€e SIBJSIIOTCS HEO0OXOAUMbIMH U 00513aTeJIbHBIMU /1151
NpeaocTaBAeHUsI MYHUIIUNIAJBHOM YCJIYTd, BKJIIOYast HHGOPMALHIO 0 MeTOANKe
pacuera pasMepa TaKkoOH IJIATHI

15.1. VYcuyru, HeoOXxoaumble U 00s3aTeibHbIE S MPEAOCTABICHUS MYHULMIAIbHOM
YCIYTH, OTCYTCTBYIOT.

16. MaxkcuMaJbHBIII CPOK OXHIAHUA B O4Yepead NPU MoJa4ve 3ampoca o
NMPe0CTABIEHNH MYHHUUIMNAJbBHONH YCJYIH W NPH MOJYYEHUHM Pe3yJbTaTa NMpeaocTABJIEHUs
MYHHUIHMIAJIbHON yCJIyIrH

16.1. MakcuMambHbIil CPOK OXKUAAHUS B OUEpeau MpPH MoJaye 3arnpoca O MNPeaoCTaBICHUN
MYHMIMIIAJILHON YCIIYTU U IIPU MOJYYEHUN Pe3yJibTaTa Ipe0CTaBICHUS MyHULIUIIAIbHON YCIyTH B
YTIOTHOMOYEHHOM OpraHe COocTaBisieT He Oonee 15 MUHYT.

17. Cpok u nmopsiA0K perucTpamuy 3ampoca 3asiBUTEJSA 0 NMPeJ0CTABJICHUN MYHUIUNAJIbHON
YCJIYIH, B TOM YHCJIe B 3JICKTPOHHOM (popme

17.1. Cpok peructpauuu 3asBI€HHUs O MPEJOCTABICHUM MYHMUIMNAIBHOW YCIYrM B
YOIHOMOUYEHHOM OpraHe B TeueHue 1 pabodero JHs co HS MOTYUYECHUs 3asBICHUS U JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHHUS MyHULIMIIAIbHON YCIYTH.

B ciywae Hanmuuus OCHOBaHMH JUIs OTKa3a B IpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTaBICHUs MYHUIMNAIBbHOM  YCIyrd, YyKa3aHHbIX B MyHKTe 2.12  HacTosiero
AJMUHUCTPAaTUBHOIO PErIaMEHTa, YIIOJIHOMOUYEHHBIM OpPraH HE IO3JHEE CIEIYIOLIEro 3a JAHEM
NOCTYIUICHUS 3asBJCHUSI M JIOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTaBICHHS] MYHHIIMIIAIbHOU
yCIyTH, pabovero JHs, HAampaBiseT 3asBUTENIO JIMOO €ro MpeACcTaBUTENIO pelieHre o0 OoTKase B
npueMe JAOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTaBICHHMS] MyHHUIMNAIBLHOM yciyru mo ¢opme,
npuseneHHoM B [Ipunoxennn Ne 3 k HacTosAEMY A IMUHUCTPAaTUBHOMY PETJIAMEHTY.

18. TpeGoBaHusi K MOMeENIEHHUSAM, B KOTOPBIX NPEAOCTABJISICTCSA
MYHHMIMIIAJbHAA yCIyra

18.1. MecrononoxeHne aAMUHUCTPATUBHBIX 3/1aHHUM, B KOTOPBIX OCYLIECTBIISIETCS MPUEM
3asBJICHUHA U JOKYMEHTOB, HEOOXOJIUMBIX JUIS MPEIOCTABICHUS] MyHHUIIMIIAIBHON YCIIyTH, a Takxke
BbIJIaya pe3yJIbTaTOB IMPEAOCTaBICHNUS MyHUIIMNAIbHON YCIyTH, JOKHO O0OecrneuynBaTh ya00CTBO
JUIs TpakKIaH C TOYKM 3pEHHs] MEIIeXOJHOM JOCTYMHOCTH OT OCTaHOBOK OOIIECTBEHHOI'O
TPaHCIOPTA.

B ciyuae, ecnu uMeeTcss BO3MOKHOCTh OpPraHU3allMM CTOSHKU (TTAPKOBKH) BO3J€ 3AaHUS
(cTpoeHHs), B KOTOpPOM pa3MENIeHO TIOMEUIeHHe TMpHeMa U  BbIJAYd  JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSIHKA (MTAPKOBKA) JJIs JINYHOTO aBTOMOOMIIBHOT'O TPAaHCIIOpTa 3asBUTENEH. 3a
M0JIb30BAaHNE CTOSIHKOMN (MTApKOBKOM) C 3asiBUTEINIEH I1aTa HE B3UMAETCSl.



JUId DapKOBKM CIIENAATIbHBIX AaBTOTPAHCHOPTHBIX CPEACTB HHBAIUAOB Ha CTOSHKE
(mapkoBke) Bbiensiercss He MeHee 10% mect (HO He MeHee OJHOro MecTa) s OecIiaTHON
MapKOBKH TPAHCIIOPTHBIX CPEACTB, yIpaBisieMblx HHBaMAamu I, II rpynm, a Takke nnBanuaamu 111
IPYIIBI B IOPsAKE, ycTaHOBIEHHOM [IpaBurensctBoMm Poccuiickoit denepanyu, U TPaHCIIOPTHBIX
CPEZCTB, IEPEBO3SIINX TAKUX HHBAINUIOB U (UJIH) A€TEH-NHBAIU/IOB.

B memsx oOecneueHust OecnpensTCTBEHHOTO [OCTyNa 3asBHTENEH, B TOM YHUCIE
NEPEIBUTAIOIINXCSA Ha MHBAIMIHBIX KOJICKAaX, BXOJ B 3JaHME M IIOMEILEHUSA, B KOTOPBIX
IIPEIOCTABIISAETCS MyHULMIAIbHAS yCayra, o0OpyAylOTCs MaHIlycaMM, MOPYUYHSIMH, TaKTUIbHBIMU
(KOHTPACTHBIMM) MPEAYNPEKIAIOIIMMU 3JIEMEHTAMH, UHBIMH CIIELATIbHBIMHU ITPUCIIOCOOICHUSIMH,
MO3BOJISIOIIMMU  00ECIICUUTh OECHpPEnsATCTBEHHBIH JOCTYNl M MEpPEeIBH)KEHUE WHBAJIHIOB, B
COOTBETCTBHUHU C 3aKOHOAATeNnbCcTBOM Poccuiickon denepannu o coOUalbHON 3aIlIUTE HHBAIAIOB.

IlenTpanpHblii BXOA B 3/JaHHE YIIOJHOMOYEHHOTO OpraHa JOJDKEH OBITh 00O0pyIOBaH
nH(pOpMaIMOHHOM TaOIUYKOM (BBIBECKOH ), coaeprkaiei nHpopmaIuo:

HauMEHOBAHMUE;

MECTOHAXO0XKICHHUE U IOPUAUYECKUN aJpec;

pexXUM paboThI;

rpaduk npuema;

HOMeEpa TeJIe()OHOB /IS CIIPABOK.

Ilomemenuss, B  KOTOPBIX IPENOCTABIAETCA  MYyHULUNAIbHAs  YCIyra, JIOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMUOJIOTUYECKUM PaBUIaM U HOPMATHBAM.

[Tomemienus, B KOTOPBIX NPEAOCTABIISIETCS MyHULMIIAJIBHAS yCIIyra, OCHAIIAIOTCS:

IIPOTUBOIIOKAPHOU CHCTEMOM U CPEACTBAMM IOKAPOTYILLIEHUS;

CHCTEMOM OIOBELICHHS O BOSHUKHOBEHUM YPE3BbIUAHON CUTYalHH;

CpPEACTBAMM OKa3aHUs MEPBON MEIULIMHCKOW MOMOIIH;

TyaJICTHBIMM KOMHATaMU JJIsl [IOCETUTEIIEH.

3an oxujgaHus 3asBUTENEed 000pYyIyeTcs CTYJIbSIMH, CKaMbsIMHM, KOJHUYECTBO KOTOPBIX
onpenensercss UcXonsd M3 (aKTUUECKOW Harpy3Kd M BO3MOXKHOCTEH s MX pa3MelleHus B
MOMEILEHUH, a TAKXKe NHPOPMAIIMOHHBIMHU CTEHJIAMH.

TexcTbl MaTepuasoB, pa3MelIEHHbBIX Ha MH(OOPMAIIMOHHOM CTEHJIE, MeyaTaoTcs YJ00HBIM
JUIsl UTeHus mpudToM, 0e3 UCIpaBlIeHUH, ¢ BbIACIEHHEM HanboJiee BaXKHBIX MECT IMOJIY>KUPHBIM
HIpUPTOM.

MecTta 111 3amoJIHEHUS! 3adBJIEHUH OOOpYAYIOTCS CTYJBbSMH, CTOJaMHM (CTOWKaMHM),
OJaHKaMHM 3asiBICHUH, TMCbMEHHBIMH NTPUHAUICKHOCTSIMHU.

Mecrta npuema 3asButeneil o0opynyroTcss HHGOPMaLMOHHBIMU TaOIMYKaMU (BBIBECKAMHU) C
YKa3aHHEM:

HOMepa KaOMHeTa 1 HaUMEHOBaHUs OTJIeNa;

¢dbamunum, UMEHU M OTuecTBa (IOCJIeIHee — NPU HAIWYMU), TOJKHOCTH OTBETCTBEHHOI'O
JMIa 3a PUEM JIOKYyMEHTOB;

rpaduka npuema 3asBUTENEH.

PabGouee MecTOo Ka)xa0ro OTBETCTBEHHOrO JIMIA 3@ IMPHEM JOKYMEHTOB, JOJKHO OBITh
000pYJIOBAaHO MEPCOHATBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTyHa K HEOOXOJIUMBIM
nH(pOPMalMOHHBIM 0a3aM JAaHHBIX, ME€YaTalOIIMM YCTPOMCTBOM (MPUHTEPOM) U KOMHUPYIOMIUM
YCTPONCTBOM.

JIn1o, OTBETCTBEHHOE 3a IMPHEM TOKYMEHTOB, JIOJDKHO HMMETh HACTOJIBbHYIO TaOIMUKy C
yKa3zaHueM (haMIInu, UMEHH, 0TYeCTBa (TTOCIEeIHEeE - TPU HAIMYMN) U JJOJDKHOCTH.

[Ipu npenocTaBieHMH MyHUIMITATIBHOM YCIIyTH HHBAIMIaM 00€CIIeUnBarOTCSI:

BO3MOKHOCTh OECIPEITCTBEHHOTO 10CTyNa K 00BEKTY (37aHHI0, TOMEIIEHUIO), B KOTOPOM
MPEIOCTABIISAETCS MyHULIUIIATbHAS YCIIYTa;

BO3MOXXHOCTb ~ CaMOCTOSITENIBHOIO  MEPEABM)KEHHS IO TEPPUTOPUM, HAa  KOTOpPOU
pacrojoXKeHbl 3/JaHUS M TOMEIIEHHs, B KOTOPBIX MPEAOCTaBIsIeTCs MyHHIMMANbHAs yclyra, a
TaKXe BX0Jla B TaKhe OOBEKTHI M BBIXO/IA U3 HUX, TIOCA/IKH B TPAHCIIOPTHOE CPEACTBO U BHICAJIKU U3
HEro, B TOM YHCJI€ C UCIOJIb30BaHNE KPecia-KOJISICKY;



COMPOBOXACHUE WHBAJIHMIOB, HMMEIOIIMX CTOHKHE paccTpoicTBa (GYHKIUU 3pEeHUS U
CaMOCTOSITENILHOTO NEPEBUKECHMUS,

HaJJIexallee pasMmelleHne o0opynoBaHusl U HOcUTeled MHPOpMaluu, HEOOXOAUMBIX IS
obecrieyeHns OECTIPEMATCTBEHHOIO JOCTYNAa WHBAIWAOB 3/aHUSM M TOMEIICHUSM, B KOTOPBIX
IIPEAOCTABIISAECTCA MyHUIIMNIAIbHAS YCIyra, 1 K MyHULMIIAJILHON yCIIyre ¢ y4eTOM OFPAHUYEHHUM UX
KU3HENEATENIHOCTH;

nyOnupoBaHHEe HEOOXOAMMOM NJisi MHBAIMIOB 3BYKOBOM M 3pUTENBbHON uHbOpManuu, a
TaKXKe HaJIMUCel, 3HAaKOB M WHOW TEKCTOBOM U rpaduyeckoil wuHpOpManuu 3HaKaMH,
BBIMIOJTHEHHBIMU pebe(HO-TOUeYHBIM HIpupTOM bpaiins;

JIOITYCK CYypAOINEePEeBOTINKA M TU(DIOCYpIOTIEpEeBOAUNKA;

JOMYyCK CO0aKM - TMPOBOJHUKA TMPU HAIUYUM JOKYMEHTa, MOATBEPKAAIOIIETO €e
crenualibHOe OOydeHWe, Ha OOBEKTHl (3JaHMs, IOMEINEHHUs), B KOTOPBIX MPEIOCTABISIOTCS
MYHULUIIAJIbHBIE YCIYTH;

OKa3aHHWe HMHBAIHMJAM TOMOIIM B MPEOJOJCHUN OapbepoB, MEIIAIOMIMX IMOJYyYECHHIO UMHU
rOCYJapCTBEHHBIX U MyHULMIIAJIBHBIX YCIYT HAPABHE C IPYTUMHU JTULAMU.

19. Iloka3aTeu JOCTYIIHOCTH U Ka4eCTBA MYHUIIUNIAJIbHOH yCJIYyT'H

19.1. OCHOBHBIMU TOKa3aTeISIMU JOCTYIHOCTH HPEIOCTAaBICHUS MYyHHLMIIAIBHON yCIyrH
ABIISIOTCS:

19.1.1. Hanuywe nOJHOW M TOHATHOW WHQPOPMAIMK O TIOPSAIKE, CPOKaxX W XOJe
NPEJOCTABICHUS] MYHUIUIIAJBHONH YCIYrH B WH(POPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX CETSIX
o0111ero nojabp30BaHus (B TOM 4Hcie B ceTH «MHTepHET»), cpelicTBaX MaccoOBOW NH(pOpMAIIHH.

19.1.2. Bo0O3MOXHOCTb MOJY4YEHMs] 3asBUTEIEM YBEIOMJIEHUI O MpeIOoCTaBICHUU
MYHHULMIIATIBHOM yeayru ¢ noMousro EINTY.

19.1.3. BO3MOXXHOCTB TOJTydeHHs] HHPOPMALIUK O XOJAE MPEJAOCTABICHUS MYHUIIUIAIBHON
YCIYTH, B TOM YHCJIE C UCIIOJIb30BaHUEM MH(POPMALIMOHHO - KOMMYHHKAIIMOHHBIX TEXHOJIOTHH.

19.2. OcHOBHBIMH MOKa3aTeJSIMM KauyecTBa MPEJOCTABICHUS MYHHUIMIAIBHONW YCIyIrH
ABIISIOTCA:

19.2.1. CBoeBpeMEHHOCTh MPEJOCTABICHUSI MYHUIMIAIBHON YCIyTH B COOTBETCTBHH CO
CTaH/IapTOM €€ NMPEAOCTaBICHMSI, YyCTAHOBICHHBIM HACTOSIIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.

19.2.2. MuHHMaIbHO BO3MOXHO€ KOJHMYECTBO B3aUMOJECHCTBUM TpakJIaHWUHA C
JOJKHOCTHBIMHM JIMIIAMM, YYACTBYIOIIMMH B ITPEIOCTABICHNN MYHMIIUIIAIbHON YCIIyTH.

19.2.3. OtcyTcTBHE 000CHOBaHHBIX Kal00 Ha JeicTBuUs (0e31elcTBrIEe) COTPYIHUKOB U UX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOLICHHUE K 3asIBUTEIISIM.

19.2.4. OtcyTcTBHME HapyIICHUM YCTAHOBJIEHHBIX CPOKOB B TIPOIIECCE MPEIOCTABICHUS
MYHUIUTAIBLHON YCIIyTH.

19.2.5. OrcyrcTBHe 3asBiICHUM 00 ocnapuBaHUM pelIeHUH, AercTBUi (Oe3aeicTBus)
VYII0JIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMI, IPUHUMAEMbIX (COBEpLICHHBIX) IIPH
[IPEIOCTAaBIEHUU MYHULIMIIATBHON YCIYTH, 10 UTOraM PacCMOTPEHUSI KOTOPBIX BHIHECEHBI PELLICHUS
00 YZIOBJIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH) TPEOOBAHMIA 3asBUTEIIEH.

20. Unble TpeOGOBaHUsl, B TOM YHCJEe YYUTHIBAIOIIHE 0COOEHHOCTH NMPeN0CTaABICHUS
MYHHIUIIAJIbHON YCJIYITH B MHOTO(YHKIIMOHAIBHBIX HEHTPAX, 0COOEHHOCTH
NpeaoCTaBAeHU MYHUIUIIAJBHOH YCIYTH 10 IKCTEPPUTOPHAIBLHOMY NPUHIUILY U
0COOECHHOCTH NMPeI0CTABJICHU MYHHIMIIAJIBHON YCIYTH B 3JICKTPOHHOMH (popme

20.1. IIpenocraBneHne MyHUIHUIIAIBHON YCIYIM MO 3KCTEPPUTOPHUAIBHOMY NPHUHIMITY HE
OCYILECTBIIETCS.



II1. CocraB, nmoc/1e10BaTEJIbHOCTh U CPOKH BHINIOJHEHUS AIMUHUCTPATUBHBIX
npouenyp (aeficreuii), Tpe00BaHHUA K NOPAAKY UX BBINIOJIHEHHS, B TOM YHCJIe
0CO0EHHOCTH BbINOJHEHHSI A/IMUHUCTPATUBHBIX NPOUEAYP B JIeKTPOHHOI opme

21. WcuepnpiBaromuii nepeyeHb aIMUHUCTPATUBHBIX IPOLETYP

21.1. [IlpemocraBieHWe MYHUIUINAIBHOW YCIYTH BKJIIOYaeT B ce0s  CleayrolIue
aJIMUHHUCTPATUBHBIC TPOLEAYPbI:

MPOBEPKA JOKYMEHTOB M PErUCTPALIMs 3asBIICHHUS;

MOJTy4eHUue CBeJeHUN mocpencTBoM DeaepalbHONH TOCyIapCTBEHHON HHGOPMAIMOHHON
cucteMbl «EamHasi cuctemMa MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCUCTBUS» (Hajee —
CMDBB);

paccMOTPEHUE JOKYMEHTOB U CBEJCHHIA;

MIPUHSATHE PEILICHUS;

BbIJ1aya pe3yibTara.

Onucanve aJMUHUCTPATUBHBIX MPOIENYyp TMpPEACTaBIeHO B MpwiokeHun Ne 5 K
HACTOSIIEMY AJIMUHHCTPATUBHOMY PETJIAMEHTY.

22. IlepevyeHb aAMMHHCTPATUBHBIX NPOLEAYP (AeficTBUII) P NPeAOCTABICHUH
MYHHUIIUNIAJIBbHOH YCJIYIH YCJIYT B 3JIEKTPOHHOM (popme

22.1. [lpu mpemaoCcTaBICHHH MYHHIIMIIAIBHOW YCIYTH B DJIEKTPOHHOH (hopMe 3asiBUTEIIO
00€ecCIIeunBarOTCs:

MOJTyYeHHEe UHPOPMAIIUH O TIOPSIIKE U CPOKAX MPEIOCTABICHUS MYHUIMITATBHON YCITyTH;

(hopMUpOBaHHE 3aSIBIICHUS;

IpUeM W perucTpanus YOJTHOMOUYEHHBIM OPTraHOM 3asiBIICHHS M HMHBIX JIOKyMEHTOB,
HCO6XO[[I/IMI)IX AT IPpEAOCTABJICHUA MYHHHHHaHBHOfI YCIIYTH;

MOJTyYCHHE Pe3yJIbTaTa MPEJOCTABICHUSI MYHUIIUITATBHOMN YCITyTH;

MOJTyYCHUE CBEACHHUI O X0JIe PACCMOTPEHUS 3asIBIICHUS;

OCYIIECTBIICHUE OIEHKH KayeCcTBa MPEAOCTaBICHHSI MyHUIIUTIAILHON YCIYTH;

nocyneoHoe (BHecyaeOHOE) oOXajoBaHHWE pelmeHud u  JedcTBuid  (0e3maeicTBus)
Y1onHOMOYeHHOTO opraHa Ju0o aelicTBus (Oe37eiicTBrE) JOMKHOCTHBIX JIUI Y IOJTHOMOUYEHHOTO
Oprasa, peI0CTABIISIONIETO MYHHIIHITATHHYIO YCIIYTY, MO0 TOCYAaPCTBEHHOTO CITYKAIIIETO.

23. llopsiok ocyecTBIEHUs AAMUHUCTPATUBHBIX Npoueayp (aeicTBuii) B
3JIEKTPOHHOM opMme

23.1. ®opMupOBaHUE 3asBIICHUS.

@opMHpOBaHUE 3aSBJICHHS] OCYLIECTBISAETCS IOCPEACTBOM 3alOJHEHUs DIIEKTPOHHON
dopmer 3asBrnenust Ha EII'Y 6e3 HeoOX0IUMOCTH NOMOTHUTENHHON MOJa4YM 3asBIICHUS B KaKOM-
nu6o uHou opme.

dopmaTHO - JOrHuYecKas mpoBepKa cHOpPMHUPOBAHHOTO 3asBIICHUS OCYIIECTBISETCS IMOCIHe
3allOJIHEHUS 3asBUTEJIEM Ka)I0ro M3 MoJieH 3JIeKTpOHHOW (opMmbl 3asiBieHus. [lpu BblsiBiIeHUM
HEKOPPEKTHO 3alOJIHEHHOTO MOJIS JIEKTPOHHON (DOpMBI 3asBJICHHS 3asBUTENb YBEIOMIISIECTCS O
XapakTepe BBIIBICHHOW OMIMOKM M TOPSAIKE €€ YCTpPaHEHHS MOCPEACTBOM HH(DOPMAIMOHHOTO
COOOIIEHUS HEMIOCPEACTBEHHO B AJIEKTPOHHOM (OopMe 3asiBICHHUS.

[Ipu popmupoBaHuY 3asBICHUS 3asIBUTENIO 00ECTIEUUBACTCSI:

a) BO3MOXXHOCTh KOITMPOBAHUS U COXPAHECHHUS 3asIBJICHUS U UHBIX TOKYMEHTOB, YKa3aHHBIX B
nyHkrax 2.8 — 2.8.1 mnHacTtosimero AJIMHUHUCTPATHBHOTO pErjaMeHTa, HEOOXOJAMMBIX JIS
[IPEAOCTABIICHUS MyHULIMTIIAIbHOM YCIIYyTH;

0) BO3MOXKHOCTh MeYaTH Ha OyMa)KHOM HOCHUTEJE KOTHH 3JIEKTPOHHON (hOpMBI 3as1BICHUS;



B) COXpaHEHHE paHee BBEICHHBIX B DJIEKTPOHHYIO (hOpMY 3asBICHUS 3HAUYCHUH B JTFOOOU
MOMEHT TIO JKETIaHHIO MMOJIH30BATENs, B TOM YHCJIE MTPU BOZHUKHOBEHUHU OIIMOOK BBOJA U BO3BpATE
JUIsl IOBTOPHOTO BBOJIa 3HAYEHU B AJIEKTPOHHYIO (OpPMY 3asIBIICHUS;

I') 3all0OJIHCHHWE TIOJIeH SIEKTPOHHOW (OpMBI 3asBIEHUS JO Hadalda BBOJA CBEICHUUN
3asBUTEJIEM C HCIIOJIb30BaHUEM CBelleHuH, pa3melneHHbix B ECUA, u cBeneHuil, omy0iIMKOBaHHbBIX
Ha EIIT'Y, B yactu, kacaromeiics cBeieHnH, oTcyTcTByromux B ECUA;

1) BO3MOKHOCTb BEpPHYThCSI Ha JII0OOH U3 3TamoB 3allOJIHEHUS 3JICKTPOHHOU (OPMBI
3asBlIeHHs O3 TIOTepu paHee BBEJACHHOM HH(pOpMaIny;

€) BO3MOXHOCTb Joctyna 3asButens Ha EIIl'Y k paHee momaHHbIM UM 3asBICHHUSIM B
TEYCHHE HE MEHEE OJIHOTO T0/a, a TaKKe YaCTUYHO C(HOPMHUPOBAHHBIX 3asBICHHUI — B TCUCHUE HE
MeHee 3 MeCSLEB.

ChopmupoBaHHOEe W TIOANMUCAHHOE 3aSBJICHHEC M WHBIC JOKYMEHTHI, HEOOXOIUMBIC IS
MPEAOCTABICHNUS MYHHUIMNAIBHOM  YCIYyTHW, HANpaBIAKOTCS B  YIOJHOMOYEHHBIH  OpraH
nocpencrsoM EINTY.

23.2. YNIoaHOMOYEHHBI OpraH oOecrneuMBacT B CpPOK He mo3aHee 1 pabodero mHSA ¢
MomeHTa monauu 3asBiaeHuss Ha EIII'Y, a B ciaydae ero mnocTymieHus B HepaOodyuil win
MPa3AHUYHBINA €Hb, — B CICAYIONINN 32 HUM MEepPBbIil pabo4mil 1eHb:

a) TIpHEeM JOKYMEHTOB, HEOOXOTUMBIX ISl MPEIOCTABICHUS MYHHIMIIATHHOW YCIyTH, W
HAIpPaBIIEHUE 3aSBUTENIO JICKTPOHHOTO COOOIIEHHS O IOCTYIUICHUH 3asBIICHUS;

0) perucTpanuio 3asBICHUS M HANpABICHUE 3asBUTEIIO YBEJAOMIICHUS O PErHCTpaluu
3asBiieHUss 700 00 oOTKaze B TMpHEME [IOKyMEHTOB, HEOOXOIUMBIX JJisi MPEeAOCTaBICHUS
MYHHULIMTIAIBHON YCIYTH.

23.3. DIEeKTpOHHOE 3asBJICHUE CTAHOBUTCS JOCTYNHBIM [UIsl JOJDKHOCTHOTO JIMIA
YII0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a IPHUEM U PETUCTPALMIO 3asiBICHUS (Hanee —
OTBETCTBEHHOE  JIOJDKHOCTHOE JIMI0), B  MYHULUMNATbHOW HWHGOPMAIMOHHONW  CHCTEME,
UCIOJIb3YEeMON YIIOJIHOMOYEHHBIM OPTraHOM JUIsl MPEAOCTaBICHHUSI MyHULIMIAIBHON YCIyru (fanee
—THUC).

OTBEeTCTBEHHOE JOKHOCTHOE JIULIO:

MPOBEPSET HATUYMUE AIEKTPOHHBIX 3asiBJIeHU, noctynuBux ¢ EIII'Y, ¢ mepuonom He pexe
2 pa3 B JICHb;

paccMaTpuBaeT TOCTYNUBIINE 3asBICHUS U TNPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

MPOU3BOJIUT JIEUCTBUS B COOTBETCTBHM C MYHKTOM 3.4 HACTOSIIET0 AJIMHUHUCTPATUBHOIO
periameHTa.

23.4. 3agBuTEN0 B KaueCTBE pe3yJibTaTa MPEAOCTaBICHUS MYHMUIMNAIbHOW YCIyTd
o0ecrieunBaeTcs BO3MOKHOCTh MOJTyUYEHHUs JOKYMEHTA:

B (opme SIEKTPOHHOTO [OKYMEHTa, MOJAMHUCAHHOTO YCWJICHHON KBaTU(UIIUPOBAHHOM
AIIEKTPOHHOM MOJANHUCHI0 YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO JIMIA YTOJIHOMOYEHHOTO OpraHa,
HaIlpaBJIEHHOTO 3aBUTEIIO B IMYHBIN kaOuHeT Ha EINI'Y;

23.5. Tlonmyuenue wuHpOpMauu O XOJAE€ PACCMOTPEHHS 3asBICHUS U O pe3yJbTare
NPEJOCTABICHUS] MYHUIMIAIBHON YCIyrH MpOU3BOAUTCS B JWyHOM Kabunere Ha EINY, mpu
YCIIOBUU aBTOpU3AlMK. 3asBUTEIb HMMEET BO3MOXKHOCTH MPOCMATPUBATH CTATYC 3JIEKTPOHHOTO
3asBJICHUS, a TaKKe MH(POPMAILIHIO O NaTbHEHIINX ACWCTBUAX B JIMYHOM KaOMHETE MO COOCTBEHHOM
WHUIIMATHUBE, B JIF0O0E BpEMHI.

[Ipy mpemocTaBleHUH MYHUIUNAIBHON YyCIyTd B DICKTPOHHOW (QopMe 3asBUTEIIO
HaIpaBIIsETCs:

a) yBEJIOMJICHHE O MPUEME U PETUCTPALIMU 3asBICHUS M UHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEIOCTaBIIEHUSI MyHUIIMIIAIBHOM yCITyTH, cojiepikalliee CBeJieHUs 0 (hakTe mpuemMa 3asiBIeHHUs
U JIOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABICHUSI MYHUIIUTIATHLHON YCIYTH, U HavYalle IPOIeaypbl
MPEAOCTABIICHNUS MYHUIIUTIATBHON YCIYTH, a Tak)Ke CBEACHHUS O JaTe W BPEMEHH OKOHYAHUS
MPEIOCTaBICHUS] MYHULIMIIATHHON YCIYTH JTUOO MOTHBHPOBAHHBINA OTKa3 B MpHUEME JTOKYMEHTOB,
HEOOXOAMMBIX TSI PEIOCTABICHHS MYHHUITUTIATHBHOU YCITYTH;



0) yBemOMJICHHE O pe3yJbTaTax pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBICHUS] MyHULIUTIIABHON YCIIyTH, COAEpIKallee CBEACHUS O MPHUHATUU IOJIOKUTEIEHOTO
pelieHuss O MPEeNOCTABICHUHM MYHUIMNAIbHON YCIYTd W BO3MOXHOCTH MOJYYUTh pE3yJbTar
NPEJOCTABICHUS] MYHULIMNAIBHOW YCIyrd JUOO MOTHBHPOBAHHBIA OTKa3 B IPEIOCTABICHUU
MYHHIIUIIAJILHON YCITyTH.

23.6. OueHka KauecTBa NPEJOCTAaBICHUS MyHULIUIIAIbHON YCIYTH.

OneHka KadecTBa MPEJOCTABICHHUS MYHHUIMIAIBHOM  yCIyrd  OCYIIECTBISETCA B
cootBercTBUM ¢ [IpaBunamu oneHku rpaxaaHamMu 3GQGEKTUBHOCTH IEATEIbHOCTH PYKOBOIUTEIEH
TEPPUTOPUATBHBIX OpraHoB (penepaabHBIX OPraHOB HMCIOJIHUTEIBHOM BIACTH (MX CTPYKTYPHBIX
MOJpAa3/IeNIeHUil) ¢ y4eToM KadecTBa MNpPEJOCTABICHUS MMM TOCYAAapCTBEHHBIX YCIYT, a TaKkKe
NPUMEHEHUS pPEe3yJbTaTOB YKa3aHHOW OLIGHKM KaK OCHOBaHHS [UIsl MPHUHSTHS pEIIeHUud o
JOCPOYHOM  NPEKpaIICHUH  HCIOJHEHHS  COOTBETCTBYIOIIUMH  PYKOBOJHUTEISIMH  CBOUX
JOJKHOCTHBIX 00sI3aHHOCTEH, YTBepKIeHHbIMH mocTaHoBieHueM IIpaButenbctBa Poccuiickoii
@eneparun ot 12 nmexabpst 2012 roma Ne 1284 «O6 omenke rpaxaaHamu 3¢(eKTHBHOCTH
NESTENIbHOCTH  PYKOBOAUTENEH  TEpPUTOPHANBHBIX  OpraHoB  (efepalbHBIX  OpPraHoOB
UCTIOJTHUTENIHOW BJIACTH (MX CTPYKTYPHBIX TIOApA3ACieHU) W TEPPUTOPUATBHBIX OpPraHOB
rOCyAapCTBEHHBIX BHEOIOIKETHBIX (POHIOB (MX PErMOHANBHBIX OTACICHHI) C Y4ETOM
Ka4yecTBa IMPEIOCTABICHUS TOCYAAPCTBEHHBIX YCIYT, PYKOBOIUTENEH MHOTO(YHKIMOHAIBHBIX
IEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIyT C Yy4YeTOM KadecTBa
OpraHu3aliil TPEIOCTABICHUS TOCYJApCTBEHHBIX M MYHHIMIIAIBHBIX YCIyT, a TaKke O
NPUMEHEHUN pe3ylbTaTOB YKa3aHHOW OLIEHKM KakK OCHOBaHUS [Js MPUHATHS pEIIeHUud o
JOCPOYHOM  TPEKpAIlEHHUH  HCIIOJHEHHS  COOTBETCTBYIOIIMMH  PYKOBOAMTEISIMA  CBOHMX
JOJKHOCTHBIX 00S3aHHOCTEW».

23.7. 3asButento oOecrevnBaeTCsl BO3MOXKHOCTh HAIIPABICHHS KajloObl HAa pPELICHHS,
JIeicTBUS UM Oe3eiicTBre YTMOIHOMOYEHHOTO OpraHa, JAOJKHOCTHOTO JIUIA YTIOJTHOMOUYEHHOTO
opraHa Ju0O TOCYJAapCTBEHHOI'O CIIyKalller0 B COOTBETCTBHM cO ctaThed 11.2 denepasibHOTO
3akoHa Ne 210-®3 u B mopsiike, yCTaHOBJIEHHOM IocTtaHoBiaeHueM IlpaBurensctBa Poccuiickoit
Oenepatiun - ot 20 HoA6pst 2012 roma Ne 1198 «O (enepanbHOl rocyaapcTBEHHON
nH(pOpMallMOHHON ~ cucTeMe, olecreumBaromield mpoiecc JAocynedHoro, (BHECYIeOHOrO)
oOxkajloBaHusl pelleHu u jaelcTBuid  (0e3eHCTBUS), COBEpPUICHHBIX IMPH IPEIOCTaBICHUU
rOCYJapCTBEHHBIX W MYHUUMOAIBHBIX ycIyr». B cioydae, ecim YNIOITHOMOYEHHBIH Oprax
MOAKJIIOYEH K YKa3aHHOM CHCTEME.

24. Ilopsiiok ucnpaB/ieHUsl JONYILIEHHbIX OIeYaTOK W OIIN0OK B
BBIIAHHBIX B pe3yJ/ibTaTe NPeJ10CTaBJIeHUs MyHHIUNAJBHON yCJIYr JOKYyMeHTaxX

24.1. B ciydae BBIABIEHHMS ONEYAaTOK M OIIMOOK 3asBUTENb BIIpaBe OOPAaTUTHCS B
Y10JIHOMOYEHHBIN OpraH ¢ 3asBJIEHUEM Ha UCIIPABJIEHHE ONEYaTOK U OIINOOK.

24.2. OcHoBaHHUS OTKa3a B TpueMe 3asiBJICHUS 00 HCIPABICHUH ONEYATOK M OIIMOOK
yKa3aHbl B myHKTe 2.11 HacTosiero AAMUHUCTPATUBHOTO perjiaMeHTa.

24.3. HcnpaBineHue [IOMYIIEHHBIX OINEYAaTOK M OMMOOK B BBIAAHHBIX B pe3yjbTare
MIPEIOCTABIICHUSI MYHUILIUIIAIbHON YCIYTU JOKYMEHTaX OCYIIECTBIISIETCS B CIIECAYIOIIEM MOPSIKE:

24.3.1. 3asButenp Npu OOHAPY>KEHHHM ONEYATOK M OMMOOK B JOKYMEHTaX, BBIIAHHBIX B
pe3yibTaTe MPEAOCTaBICHUS] MYyHUIMIIATBFHON yCIyTH, OoOpaliaeTcsl JUYHO B Y TIOJTHOMOYCHHBIN
OpraH ¢ 3asiBJICHHEM O HeOOXOAMMOCTH HMCIPABJICHHUS ONEYaTOK U OMMOOK, B KOTOPOM COJCPKHUTCS
yKa3aHHEe Ha UX ONHCaHUE.

24.3.2. YIOJIHOMOYEHHBI OpraH IpH IOJIyYEHUU 3asBIEHUS, YKa3aHHOTO B IOJITYHKTE
3.13.1 mnynkra 3.13 Hacrosmero mojapaszena, paccMaTpUBaeT HEOOXOIUMOCTh BHECEHUS
COOTBETCTBYIOIIIUX M3MEHEHUM B JOKYMEHTHI, SBJISIOLUIMECS pE3yJlbTaTOM IPEAOCTaBICHUS
MYHHUILIMTIAIBHON YCIYTH.

24.3.3. VYNOJIHOMOYEHHBIH OpraH oOecleYrBaeT YCTpaHEHHE OIeyaToK u OHHMOOK B
JIOKYMEHTaX, SBJISIOIIUXCS PE3YJIbTaTOM MPEAOCTABICHUS MyHUIUITAILHOW YCITyTH.



24.3.4. Cpok ycTpaHEHHUsI OIEYaTOK M OMIMOOK HE JOJDKEH MpEBbImaTh 3 (Tpex) padodmx
JHEH C aThl perucTpanuu 3asBleHus, ykazaHHoro B noanyHkre 3.13.1 mynkra 3.13 Hacrosiiero
noapasjena.

IV. ®opMbI KOHTPOJISI 32 MCIIOJTHEHHMEM AIMUHUCTPATHBHOIO perjiaMeHTa

25. Ilopsimok ocyuiecTBJEHHMSI TeKYIIero KOHTPOJsi 32 COOJII0JeHHeM M HCIHOJHEeHUeM
OTBETCTBEHHBIMH JI0JKHOCTHBIMU JIMIIAMM TOJIOKEHHI pPerjaMeHTa U MHbIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIOIIMX TPeOOBAHUS K MPeJOCTABJIEHUI0 MYHHMUIMNAJIbHOI
YCJIYTH, 2 TAK:Ke IPUHATHEM UMM peleHuii

25.1. Texkymuil  KOHTpOJb 3a  COOJIIOJIEHMEM U  MCIOJIHEHHEM  HACTOSILErO
AJIMMHUCTPAaTUBHOIO pEIJIAMEHTa, WHBIX HOPMATUBHBIX IPABOBBIX aKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUS K MPEIOCTABICHNI0 MyHULIIMTIAIILHON YCIYTH, OCYIIECTBISIETCS Ha TOCTOSTHHOM OCHOBE
JOJDKHOCTHBIMU  JIMIIAMU  YIIOJJHOMOUYEHHOI'O OpraHa, YHOJHOMOYEHHBIMH Ha OCYIIECTBICHHE
KOHTPOJIS 32 MPEIOCTABICHUEM MYyHHUIUIIATBHOW yCIYTH.

JUist TEKYLIEro KOHTPOJISl UCIIOJIb3YIOTCS CBEICHHUS CITy)KeOHON KOPPECOHACHIIMH, YCTHAs U
NUChbMEHHast HH(OpPMAIHsI CIICIIMATINCTOB M JJOJDKHOCTHBIX JIUI Y TOJTHOMOYEHHOTO OpraHa.

Texymmii KOHTPOJIb OCYIIECTBIISETCS IyTEM IPOBEACHUS IPOBEPOK:

pelieHuii o npeaocTaBieHnu (00 0TKa3e B IPEAOCTaBICHUH ) MyHULIUIIAIbHON YCIIyTH;

BBISIBJICHUS U yCTPAHEHUs HapyIIEHU MpaB rpa)/iaH;

paccMOTpeHHs, MPUHATHS PEHICHWH W TOATOTOBKM OTBETOB Ha OOpalleHHs TpakIaH,
coJiepakallye xajnoObl Ha pelieHus, eicTBus (0e3aeiicTBre) JOIKHOCTHBIX JIULL.

26. Ilopsinok ¥ NePUOAUYHOCTDH OCYIIECTBJIEHNS VIAHOBBIX U BHENJIAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeI0CTABIEeHNS MYHUIIUNIAJIbHOM YCJIYTH, B TOM YK CJIe TOPSA0K U
(opMBbI KOHTPOJISI 32 MOJTHOTON U Ka4eCTBOM MPeI0CTABIEHUSI MyYHHIMIIAIbHON yCIyTrH

26.1. KoHTponb 3a MOJIHOTOM M KAayeCTBOM IPENOCTABICHHUS MYHHUIMIIAIBHOW YCIyTH
BKJIIOUAET B ce0s1 IPOBEICHHUE MJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

26.2. IlnaHoBble MPOBEPKU OCYIIECTBISIOTCS HAa OCHOBAaHMM TOAOBBIX IIJIAHOB PabOTHI
YIOTHOMOYEHHOTO OpraHa, yTBEpXKAAEMBIX PYKOBOAMTENIEM YIOJHOMOYEHHOro opraHa. Ilpu
IIJIAHOBOW IIPOBEPKE IOJIHOTHI M KadecTBa IPENOCTaBICHUS MYHULUIAIBHON YCIyI'M KOHTPOIIO
MTOJJIEXKAT:

COOJIIO/ICHHE CPOKOB IPEIOCTABICHUS MyHULMITATbHOHN YCIIyTH;

coOJII0ICHHE TTOJIOKEHUN HACTOSAIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa;

MPAaBUIBHOCTh U OOOCHOBAHHOCTh TNPUHSATOrO peIIeHUs 00 OTKa3ze B IpPelOoCTaBICHUU
MYHHUILIMTIAIbHON YCIYTH.

OcHOBaHMEM IS TPOBEICHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCS:

IIOJIy4YeHUE OT TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CAMOYIIPaBJICHUS
UHGOPMALIUK O TIPEIINOoIaraéMbIX WM BBISBICHHBIX HapyIIEHHSIX HOPMATHUBHBIX MPABOBBIX aKTOB
Poccuiickoit denepanny, HOPMATHBHBIX NPaBOBbIX akTOB MpkyTckol 0051acTH, HOPMAaTHUBHBIX
IIPAaBOBBIX aKTOB Y IIOJJHOMOYEHHOI'O OpraHa;

oOpallieHusi TpakJlaH U IOpUAMYECKUX JIUI] Ha HapyIIEHUs 3aKOHOJATeNbCTBA, B TOM YHCIIE
Ha Ka4yeCTBO IIPEIOCTaBICHUs MYHULIUIIAIIBHON YCIIYTH.

27. OTBETCTBEHHOCTD 10JI’KHOCTHBIX JIUII 32 PelIeHUs U JIelicTBUSA
(0e3neiicTBUE), NPpUHUMAaeMble (OCYLLIECTBJIsSIEMble) HMH B X0/1€
NMPeI0CTABJICHUS MYHUIIUNIAJIbHOM YCJIYTH

27.1. Tlo pesyapraTaM NpPOBEACHHBIX IPOBEPOK B Cllydyae BBIABICHUS HapyIICHUN
MOJIO)KEHUH HACTOSIIEro AJIMUHHUCTPATUBHOIO perjaMeHTa, HOPMAaTHBHBIX IIPaBOBBIX aKTOB



HpkyTckoii 061acT, HOPMATUBHBIX MPABOBBIX aKTOB YTIOJIHOMOYEHHOT'O OpraHa OCYIIECTBIISETCS
MPUBJICYCHUE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOIATEIbCTBOM
Poccuiickoit deneparuu.

[lepconasibHasi OTBETCTBEHHOCTh JOKHOCTHBIX JIMII 32 MPABWJIBHOCTh U CBOEBPEMEHHOCTD
MIPUHATHS PEIICHHS O MPEIOoCTaBiIeHUU (00 OTKa3e B MPEJOCTABJICHHH) MYHUIUITAILHON YCIyTH
3aKpeIUIsieTCs] B WX JIOJDKHOCTHBIX — PETJIAMEHTaX B COOTBETCTBHH C  TPeOOBAHHSIMH
3aKOHOJATEJILCTBA.

28. TpeGoBaHus K MOPSAKY U (popMaM KOHTPOJIA 32 NPeA0CTABIECHUEM
MYHUIIMNIAJbHOH YCJIYT'H, B TOM YHCJI€ CO CTOPOHBI I'PAXKIAH,
UX 00beIMHEHNH U OpraHu3auuin

28.1. I'paxxnane, X OOBEIMHEHHs] U OPraHU3ALUU MMEIOT MIPABO OCYLIECTBIATh KOHTPOJb
3a TMPEeNOCTAaBICHWEM MYHUIMIAIBHONH YCIyru IyTeM [oidy4deHus HH}opManmuum o Xojae
IPEJOCTABIICHUS] MyHHUIMIIATBHOM YCIIyTH, B TOM YHUCJIE O CPOKaX 3aBEpIICHUS aJIMUHUCTPATUBHBIX
npoueayp (aeicTauii).

I'paxxnane, X 0ObEJMHEHUS M OPraHU3ALUU TAKXKEe UMEIOT MPaBo:

HATPaBJIATh 3aMEUYaHWsi W MPEUIOKEHUS 110 YIYYIICHUIO TOCTYITHOCTH M KadecTBa
HPEOCTaBICHUS] MyHHUIIUIIAIBHOMN yCIIyTH;

BHOCHUTh TPEJIOKEHUS O Mepax MO0 YCTPaHEHHIO HApyIICHHH  HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

28.2. JlomkHOCTHBIE JIMIa YTIOJIHOMOYEHHOI'O OpraHa IPUHUMAIOT MEPbI K MPEKPaIIECHUIO
JIOMYIIEHHBIX HapyIIEHUH, YCTpPaHAIOT HPUYMHBI U YCIOBUSA, CHOCOOCTBYIOLIUE COBEPIICHUIO
HapyILICHUHN.

Wudopmanus o pesyinpTarax pacCMOTPEHHUs 3aME€YaHUH M NPEAJIOKEHMH TpakiaH, HMX
O00BbEIMHEHUH W OpraHW3alliil TOBOJUTCA 1O CBEICHUS JIMIl, HANPABUBIIMX 3T 3aMECUYaHHUA U
IPEJIOKEHUSL.

V. locyneOHblil (BHeCYyAeOHBII) NOPAIOK 00:KaT0BAHNSA PelICHUI U AeiicTBUI
(Oe3nelicTBHUS) OpraHa, NpeAOCTABJSIONIET0 MYHHIIUTIAJIBHYIO YCIYTY, a TAKKe UX
HOJI’KHOCTHBIX JINL, FOCYAAPCTBEHHBIX CJIY/KAIHX

29.1. 3agBuTens UMEET MPaBO Ha 0OKaNIOBaHWE pelIeHUs U (UITH) JeicTBHi (0e3aeiicTBI)
YTIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHBIX JIMII YTIOJHOMOYECHHOTO OpraHa, TOCYJIapCTBEHHBIX
CIIyKallluX, MPU MPEIOCTABICHUN MyHUIUIAIBLHOW YCIYTH B 1ocyAeOHOM (BHECYIeOHOM) TIOpsIKE
(manee — xano0a).

30. Opranbl MeCTHOr0 CcaMOYIpaBJieHHsl, OPTraHM3AlUM M YNOJHOMOYEHHbIE HA
paccMOTpeHHne :KaJo0bl JIMIA, KOTOPbIM MOeT ObIThb HaNpaBJ/ieHa Kajno0a 3asBUTE/s] B
nocynedHOM (BHecy1e0HOM) MOPsIIKe

30.1. B nocyneOHOM (BHeCyneOHOM) TMOpSAKE 3asBUTENb (MPEJACTAaBUTEIb) BIIPABE
00paTUTHCS € )KaI000i B MUCbMEHHOH opMe Ha OyMa)XKHOM HOCHTEJIE WIH B JIEKTPOHHOHN opme:

B YTIOJHOMOYEHHBIN OpraH - Ha peuieHue u (1min) aeicTsus (6e3aeiicTBre) J0IKHOCTHOTO
7, Ha pemieHue W jeictBus (OesneiicTBue) YIOJHOMOYEHHOTO OpraHa, PYKOBOIMTENS
YNOJIHOMOYEHHOTO OpraHa;

K r1aBe [loxbenaHCKOro MyHHIMIIATBHOTO OOpa3oBaHMs Ha pelieHue W (WiM) AeWCTBUS
(6e3neiicTBUE) TOHKHOCTHOTO JIUTIA;

B YmnomHoMOoueHHOM opraHe ONpeAessitoTCs YIMOJHOMOYEHHBIE Ha PAacCMOTpPEHHUE Kajaob
JOJDKHOCTHBIE JIHTIA.



31. Cnoco0bl uHGOPMHUPOBAHUS 3asiBUTEICH 0 MOPSAIAKe MOJAYU U PACCMOTPEHMSI
“KaJI00bI, B TOM 4YHCJIe ¢ HCNOJb30BaHneM EqUHOro nmoprajia rocy1apcTBeHHbIX H
MYHUIUNAJIBHBIX YCJIYT ((PyHKIMH)

31.1. Uudopmanus o mnopsiike MoJaud MU PACCMOTPEHMs >KajJoObl pa3MellaeTcss Ha
UH(POPMALIMOHHBIX CTEHJaX B MECTaxX NPEIOCTABICHUS MYHUIMIAIBHON YCIyru, Ha caiite
YnonaomoueHHoro oprana, EII'Y, a Takxke npegocraBisercss B YCTHOH dopme 1mo TenedoHy H
(M) HA JIMYHOM IpHEeMe JIMOO B NMHCbMEHHOW ()OpME IMOYTOBBIM OTIIPABICHHEM IO ajpecy,
yKa3aHHOMY 3asiBUTeNIeM (MPECTaBUTEIIEM).

32. IlepeyeHb HOPMATHBHBIX NPABOBBIX AKTOB, PEryJIUPYIOIIUX MOPSAOK J0CYAeOHOTO
(BHecyneOHOro0) 00kaioBaHus AeiicTBUi (0e31eiicTBYUsI) U (MJIK) pellleHN i, IPUHATHIX
(ocymiecTBJIEHHBIX) B X0/1€ MPEA0CTABJICHUSA MYHUIMIIAJIbHON YCJIYTH

32.1. ITlopsimok gocyneOHOro (BHECYIeOHOro) OOKaJoBaHUs PEIICHWA W JICUCTBUI
(Oe3nelicTBUS) YIIOJIHOMOYEHHOTO OpraHa, MpeJOCTaBISIONIEr0 MyHUIIMIIAIBHYIO YCIYTy, a TaKKe
€ro JIOJDKHOCTHBIX JIUI] PeryIupyeTcs:

@enepanibHbIM  3aKOHOM «OO  opraHu3aluy IpPENOCTAaBIEHUS TIOCYAApCTBEHHBIX U
MYHHIIUIIATBHBIX YCIYT»;

noctanoBieHneM [IpaBurtensctBa Poccuiickoit @eaepannn ot 20 HosiOpst 2012 roma Ne 1198
«O denepanbHOl TOCYyHapcTBEHHOW HH(MOPMALIMOHHON cucTeMe, oOecreunBarolield Mmpoiecce
Jnocy1e0HOro (BHECYACOHOr0) 00kKaJOBaHUs PEIICHUN U elCcTBHM (0€3AeMCTBHUSA), COBEPIICHHBIX
IPU MPEAOCTABICHUN TOCYIAPCTBEHHBIX U MyHHUIIMITATBHBIX YCIYT).

MOCTaHOBJICHHE aAMUHUCTpaluu [loabenancKkoro MyHUIIMIIAIBHOTO 00pa3oBaHUsA OT
07.12.2016 rona Ne 94 «O6 ytBepxaenuu [lonoxenus 06 0cOOEHHOCTSAX MOAAYU U PACCMOTPEHUS
XKaIo0 Ha pemeHus u aeicTBus (0e3aeiicTBre) aqnMuHUCTparuu [1oabe1aHCcKOro MyHHUITUTIATBHOTO
o0pa3oBaHMs, NPEIOCTABISIONIMX MYHUIUNAIbHBIE YCIYTH, M HMX JOJDKHOCTHBIX JIMII,
MYHUITUTIATBHBIX CIYKaIUX aIMUHUCTpanu [10pe1aHCKOT0 MyHUITUTIATFHOTO 00pa30BaHU.



[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPEAOCTaBICHUIO MyHUIIUIIAIBHON YCIIyTH
«YcTaHoBKa HHPOPMALIMOHHOM BBHIBECKH,

COIIACOBAHUE IU3alH - IPOEKTa PA3MEILEHUS BEIBECKI»

YcranoBka HH(OPMAIIMOHHOM BbIBECKH, COTJIACOBAHME TU3AHH — IPOEKTA
pa3MenieHnsi BbIBECKH

[ara

Ne

(HanmeHnoBaHue opraHa, yroJHOMOYEHHOTO Ha IPEOCTaBICHUE YCIyTH)

CBCI[@HI/ISI O IMpCACTAaBUTCIIC

Kareropus npencraBuresis

Haumenosauue/DHO

Hanneie JIYJI

OI'PH/OI'PHUII

MHH

Howmep Tenedona

AJnipec 3JIeKTPOHHOM MOYTHI

CeneHus 0O 3a9BUTEIIE

Kareropust 3asBuTEIIs

ITonHOE HAaMMEHOBaHME

Hannbie IYJI

OI'PH/OI'PHUIIT

NHH

Howmep Tenedona

AJpec 2IEKTPOHHON OUTHI

BapuaHT npejocTaBieHusl yCIyru

[IpaBo Ha 0OBEKT, B KOTOPOM pa3MellaeTcs
3asiBUTENIb, 3apeructpuponado B EI'PH?

Yré AMYLIECTBO HCTIOJIB3YETCS s
pa3MEIICHHS] BEIBECKH?

Ha BbIBecKe yKa3aH TOBapHbIH 3HAK?

Cenenus 00 00beEKTE

KanactpoBslilt HOMep

Anpec o0bekTa

Tun uHGOpMaIIOHHOM BBHIBECKU

HOMep PErucTpanii TOBApHOI'O 3HAKA

JIOKyMeHTBI




[Tpunoxenue No 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPEAOCTaBICHUIO MyHUIIUIIAIBHON YCIIyTH
«YcTaHoBKa HHPOPMALIMOHHOM BBHIBECKH,

COIIACOBAHUE IU3alH - IPOEKTa PA3MEILEHUS BEIBECKI»

YBEAOMJIEHHUE O COI'JTACOBAHUH

YCTaHOBKH MH()OPMAIIMOHHOW BBIBECKH, JU3AIH - MPOEKTA Pa3MEIICHHUs BEIBECKU
Ne oT

HOJ'Iy‘IaTCJ'IB corjiaCoBaHUA:

Tun BeIBECKU:

AJipec pa3menieHus:

I[aTa Havajla pa3MCIICHUA:

I[aTa OKOHYaHUA PasMCIICHUA:

JononuurenbHas HHPOpPMAIIHS:

(TOKHOCTD) (moanuce) (pamuust, uMst, 0T4€CTBO (TIOCIICAHEE - ITPHU HAJTUYUH)



[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPEAOCTaBICHUIO MyHUIIUIIAIBHON YCIIyTH
«YcTaHoBKa HHPOPMALIMOHHOM BBHIBECKH,

COIIACOBAHUE IU3alH - IPOEKTa PA3MEILECHUS BEIBECKI»

PEHIEHUE
00 oTka3e B IpueMe I0KYMEHTOB, He00X0AUMBIX /IJIfl IPeI0CTABJIEHUS YCJIYTH

oT Ne

[Io pe3ynbraram paccMOTpPEHHUsS 3asBICHUS OT Ne Ha
MPEIOCTABIICHUE YCIYyTH «Y CTaHOBKA MH(POPMAIIMOHHOM BBIBECKH, COTJIACOBAHUE JM3alH -IIPOEKTa
pa3MelIeHHs] BBIBECKW» MPUHSTO pelleHne 00 OoTKa3e B IpHueMe JTOKyMEHTOB, HEOOXOAUMBIX IS
IIPENOCTABIICHUS YCIIYTH, 10 CIEAYIOIMM OCHOBAHHUSM:

JlononHuTEbHAS UHPOPMALIUS:
Bbl BrnpaBe NOBTOPHO OOpaTUThCS B YINOJHOMOYEHHBI OpraH cC 3asBICHHEM O
IIPEIOCTABIIEHUH YCIYTH I10CJIE€ YCTPAHEHHUS YKa3aHHBIX HapyILIEHUH.

JlaHHBIA OTKa3 MOXET OBITh OOXKAJIOBaH B JOCYJNECOHOM TOpPSAKE IyTeM HarpaBJICHHUS
*aJi00bl B YIIOJIHOMOYEHHBIN OpraH, a Takxe B CyAeOHOM MOPSIIKE.

(TOIKHOCTD) (oamumcp) (pammms, M, oT9ecTBO (TIOCIIEAHEE — IPH HATUINN)



[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

I10 NIPEAOCTaBICHUIO MyHUIIUIIAIBHON YCIIyTH
«YcTaHoBKa HHPOPMALIMOHHOM BBHIBECKH,

COIIACOBAHUE IU3alH - IPOEKTa PA3MEILEHUS BEIBECKI»

PEIIEHUE
00 0TKa3e B NMPeI0CTABIECHHH YCJIYTH
oT Ne
ITo pe3ynpTaram pacCMOTPEHUS 3a4ABIEHUS OT Ne Ha

MpeaoCTaBJICHUEC YCIYT'U «YcTaHoBKa HH(bOpM&HHOHHOﬁ BBIBECKH, COI')IaCOBAHUE HHSaﬁH-HpOCKTa
pasMCIICHUA BBIBCCKHW) NPUHATO PCHICHUC 00 oTKa3e B MpeaoCTaBJICHUH YCIIYT'U IO CIICAYIOIINM
OCHOBAHMHAM:

Pazbsacuenue IIPUYKUH OTKa3a:

JlononmHuTtenbHas HHPOPMALIUS:

Bbl BiipaBe OBTOPHO 0OpaTUTHCS B YIIOJIHOMOUYEHHBIN OpraH ¢ 3asBIEHUEM O IIPEIOCTaBICHUU
YCIIYTH TIOCJIC YCTPAHEHHs YKa3aHHbBIX HAPYIICHH.

JlaHHbIi 0TKa3 MOKET ObITh 00KaJI0BaH B JOCYA€OHOM IMOPSIJIKE ITyTEM HaIlpaBJICHUS Kalo0bl B
YIOJIHOMOYEHHBIH OpraH, a TaKkke B CyZe0HOM HOpSKeE.

(TOKHOCTD) (moanuce) (bamunus, uMs, 0OTYECTBO (TIOCIETHEE - IPU HATTUIHH)



ITpunoxxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
110 MPEAO0CTaBICHUIO MyHULIMIIAIIBHON YCIIyTH
«YcranoBka HHGOPMAIIMOHHOMN BBIBECKH,
COIJIaCOBaHUE AU3aIH-NIPOEKTa pa3MELICHHSI BIBECKI

COCTaB, mocjaeI0BaTe/JIbHOCTh H CPOKH BBINMOJTHCHUSA A[IMUHUCTPATUBHBIX npoueuyp(ueﬁCTBuﬁ) npu nNpeaocraBJdeHUH MyH](IIIPIHaJI])HOi;I yeiayru

OcHoBaHue 15t Copnepxanue Cpok JomxHOCTHOE Mecto Kpurepun Pesynprar
Hayasa aIMUHUCTPATUBHBIX 1EHCTBUI BBIIIOJIHEHUS JIULO, BBIIIOJIHEHUS MPUHATHS AIMUHUCTPATUBHOTO
aJIMHUHUCTPATUBHOM aJIMUHUCTPATUBHBIX OTBETCTBEHHOE 32 aJIMUHHCTPATUBHOTO pereHus JefcTBus, crocod
NpOLE Y PBI JIeACTBUM BBINOJIHEHUE neiictBus/ (bukcarmu
aJMHUHUCTPATHBHO UCTIONb3yeMast
ro AeHCTBUA uH(MOpMaLMOHHAS
cucremMa
1 2 3 4 5 6 7
1. ITpoBepka JOKYMEHTOB U PErHCTPAIHS 3asiBICHHUS
ITocrynnenue [Ipuem u mpoBepka 1 pabounit YN0IHOMOUYEHHOTO YNoIHOMOYEHHBIHI - peructpanus
3agBIICHUS U KOMIUIEKTHOCTH JJOKYMEHTOB Ha | JICHb (HE BXOJIHT B oprasa, oprau / TUC 3asBJICHUS U
JIOKyMEHTOB JIs1 HAJIMIHe/0TCyTCTBUE o0mmmit cpok OTBETCTBEHHOE 32 nokymentoB B TC
[IPEeI0CTaBIECHUS OCHOBaHUU AJIsl 0OTKa3a B IpUEME | MPEIOCTABIICHUS [IpeI0CTaBJICHUE (mpucBoeHmEe HOMEpa U
MYHUIUNATBHOMN JIOKYMEHTOB, yCIyTH) MYHUIUNATBHON JlaTUPOBaHMeE);
YCIIyTU B IPEIyCMOTPEHHBIX TyHKTOM 2.8 yCIIyTH Ha3HauCHHE
YHoIHOMOYEHHBIH AJIMUHUCTPaTUBHOTO JOIKHOCTHOTO JINIA,
opras perinaMeHTa OTBETCTBEHHOTO 32
MPEZOCTaBICHHE
MYHUIUNIATLHON
YCIIyTH, U Iepeada
€My JOKYMEHTOB
B cnyuae orcytcTBUsS 1 pabouwnit JomxHocTHOE YnoaHOMOYEHHBIH
OCHOBAHHWH JJISI OTKa3a B IIpHeMe | JeHb(HEe BXOIUT B JIuno opra’
JIOKyMEHTOB, IIPElyCMOTPEHHBIX | OOIIN CPOK YHonHOMOYEHHOTO
nyHKTOM 2.11 NIPENOCTaBJICHUS oprasa,
AIMUHUCTPATUBHOTO yCIyTH) OTBETCTBEHHOE 32
periaMeHTa, perucTparus pEerucTparnumo
3as1BJICHMS B DJIEKTPOHHOMU 0aze KOppECTIOHICHIIMU




JAHHBIX 10 Y4ETY TOKYMEHTOB

TO JIEHCTBUSA

IIpoBepka 3asBieHUs U JoJKHOCTHOE JTULI0 VY1o1HOMOYEHHBIH - Hampasnennoe
JIOKYMEHTOB TIPeJICTaBJICHHBIX YT0IHOMOYEHHOTO opran/TUC 3asIBUTEIIO
JUI TOJTy4eHUs oprasa, 3IEKTPOHHOE
MYHUIUNAIbHOHN yCIyTH OTBETCTBEHHOE 32 Hammne/oTcyTCTBHE coo0IIeHne 0 ImpueMe
MpefocTaBNeHHE OCHOBAHHA JUIsl OTKaza B | SAABICHHS K
rocyaapCTBEHHOM NpuéMe  JIOKyMeHTOB, | PACCMOTPEHITIO 1160
(MyHHUIMIIATBHO) TPE/TyCMOTPEHHBIX OTKa3a B IIpUEMeE
yCIIyTH TYHKTOM 211 | 3asBICHHUS K
A IMUHHCTPaTHUBHOTO PpacCMOTPCHHMIO
periaMeHTa
2. Ilonyyenue cBenenuit nocpeacrsom CMOB
MaKeT Hampasnenue B JICHb JIOJDKHOCTHOE Y10JIHOMOYEHHBII OTCYTCTBHUE HalpaBJICHUE
3apETUCTPHPOBAHHBIX | MEKBEIOMCTBEHHBIX 3alIPOCOB perucTpanuu JIUIIO0 opran/I'IC/ JIOKYMEHTOB, ME)XBEJIOMCTBEHHOTO
JIOKYMEHTOB, B OpPraHbl ¥ OpPraHU3alny, 3asBIICHUS U YOTHOMOYEHHOTO CM3B HEOO0XOIUMBIX 3ampoca B OpraHbl
MOCTYNHBIINX yKa3zaHHBIE B ITyHKTE 2.3 JOKYMEHTOB oprasa, JUIs (opranuzanum),
JIOJDKHOCTHOMY AJIMUHUCTPaTHUBHOTO OTBETCTBEHHOE 32 MPEJOCTaBICHUS MIPEJOCTaBIIAIONINE
Ty, pernaMeHTa MpeJOCTaBICHHE MYyHHIUNAIbHON JOKYMEHTBI
OTBETCTBEHHOMY 3a rocy1apCTBEHHOMN yCIyrH, (cBenenus),
IIPeJOCTaBICHUE (MyHHIMIIIIEHOT) HaXOJAIINXCS B MIpeyCMOTPEHHBIE
MYHULHIAIBHON YCIIyTH pacnopsKeHUH nyHKToM 2.10
yCIIyTH TOCYJapCTBEHHBIX AIMMHUCTPATHUBHOTO
OpraHoB periaMeHTa, B TOM
(opranuzarmii) quUCIIe C
HCTIOJIE30BaHIEM
CM3B
Ilony4yenue oTBETOB Ha 5 pabounx JIOJIKHOCTHOE Y110JIHOMOYEHHBIH - MI0JIy4YEHUE
ME>KBEIOMCTBEHHBIE 3aIIPOCHI, JIHEH co aHS JIUIIO opran /TUC/ JIOKYMEHTOB
(hopMHpOBaHUE MOJIHOTO HaIIPABJICHHUS VYnonHOMO4eHHOTO CM3B (cBeneHwmii),
KOMILIEKTa JOKYMEHTOB MEXXBEJOMCTBEHHOTO oprasa, HEOOXOAMMBIX IS
3ampoca B OTBETCTBEHHOE 32 NIPEeOCTaBICHUS
OpraH Wiu IpeJoCTaBICHHE roCyJJapCTBEHHOU
OpraHu3alulo, MYHUIUNATbHOMN (MyHHIUTIQTEHO)
IIPEJOCTABIIIONIE yCIIyTH yCIIyTH
JOKYMEHT U
nH(pOpPMAIHIO,
€CJIN VIHbIE

CPOKH He




TIPEAYyCMOTPEHBI

3aKOHOJIaTCIECTBOM PO

u cyOobekra PO
3. PaccMoTpeHHe JOKYMEHTOB U CBEJICHUI
[Taxer IIpoBepka cooTBeTCTBUSA 5 pabouux aHei JlomKHOCTHOE U0 YnoaHOMOYEHHBII OcHoBaHUs OTKa3a B IIpoekr pe3ynpTaTa
3apEeTUCTPUPOBAHHBIX | JOKYMEHTOB U CBEJICHHUH YT0IHOMOYEHHOTO opran) / TUC IPeOCTaBICHHH NIpEeOCTaBICHUSL
JIOKyMEHTOB, TpeOOBaHUSIM HOPMATHBHBIX oprasa, rOCyJapCTBEHHOM YCIIyTH, COTJIACHO
MIOCTYIUBLINX IIPABOBBIX aKTOB OTBETCTBEHHOE 32 (MyHUIMIIATBHOI) npunoxeHuto Ne 2,
JIOJKHOCTHOMY MpeAOCTaBICHUS Mpe0CTaBICHUE YCIyTH, Ne 3, Ne 4
Ly, MYHUIUNAIBHOHN yCIIyTH MYHHUIUNATIBEHON IIPEIyCMOTPEHHBIE AIMUHUCTPAaTUBHOMY
OTBETCTBEHHOMY 3a YCIIyTH IIyHKTOM periiaMeHTy
[IPEIOCTABIEHUE 2.12
MYHHULMIIAIbHON AJIMUHUCTPAaTUBHOTO
YCIYTH perjaMeHTa
4. IlpunsiTue pemeHus
[IpoexT pe3ynbraTa IIpunsiTHe pemenus o 1 pabouwmii JIOJKHOCTHOE Y1oiHOMOYEHHBIH - Pesynbrar
[IPEeIOCTaBICHHUS MPEIOCTABJICHUS JeHb (BKIFOUaeTCS B JILO opran) / TUC MPEeA0CTaBICHUS
YCIIyTH, COTJIACHO MYHULIUNIAJILHON yCIIyTH WIH o0t cpok YN0IHOMOUYEHHOTO MYHULHUNAJIBHOU
IpUIIOKEeHUI0 No2, 00 0TKa3e B peI0CTaBICHUN MPEIOCTaBIICHUS oprana, yciyrd mo Gopme
No 2, Ne 4 x yCIyru YCITyTH) OTBETCTBEHHOE 3a MIPUBEJICHHOM B
AIMUHUCTPaTUBHOMY IIPEIOCTABIICHUE npunoxeHun Ne 2, Ned
perIaMeHTy rOCyIapCTBEHHOM K
(MyHUIMIIATBHOM ) AIMUHUCTPAaTUBHOMY
CIIYTH; €rJIaMEHT
DopMHUPOBaHKE PEIICHHUS O YOI, p Y
PykoBoaurens MOANKUCAaHHbIE
IPEeJOCTaBIECHUH N
N YHOIHOMOYEHHOTO YCHJIEHHOM
MYHUIUITATBHOMN YCIyTH HIH 00 o
opraHa)ujiu HHOe KBaJTU(UIIUPOBAHHON
0TKa3€ B NPEJOCTABICHUH
N YIOJTHOMOYEHHOE MOJIIHUCHIO
MYHULUNAIBHOU yCIIyTH
UM JIULIO PYKOBOAUTENEM
Y110JIHOMOUYEHHOTO

opraHa Wjiu MHOTO
YIIOJITHOMOYEHHOTO UM
amna

5. Brinaua pesynbTaTa




(dopmMHupoOBaHUE U Peructpanus pesynprara nocie JIOJKHOCTHOE Y1o1HOMOYEHHBIH Bnecenue cBenenuii o
peTucTpanus TIPEIOCTABICHUS OKOHYaHUS JAIIO opran) / TUC KOHEYHOM PEe3yJIbTaTe
pe3yabTara MYHHUIUNAIBHON YCIIyTH MIPOLE Ty PBI YT0IHOMOYEHHOTO IpeOoCTaBICHUS
MYHUIUNAIbHON TIPUHATHUSL oprasa, MYHHUIUNAIBHON
YCIIyTH, yKa3aHHOTO peieHus (B OTBETCTBEHHOE 32 yCIIyTu
B ITyHKTax 2.5 o0t cpok NPEIOCTaBIICHUE
AIMUHUCTPATHBHOTO IIPEOCTaBICHUS MYHHUIUNATIBHON
perinameHTa, B hopme MYHHUIUNAIBEHON yCIIyTH
JIEKTPOHHOTO YCIyTH HE
nokymenra B [M1C BKJTFOYACTCH)
HanpasiieHue 3asBUTEIIO B nens JIOJIKHOCTHOE cC Pesynbprar
pe3yibpTaTta npeloCcTaBICHUs perucTpanuu JULO MYHHUIUNAIBHOMN
MYHHUIAIAIBHON pe3yibTrara YTOITHOMOYEHHOTO ycIyrH,
YCIIyTH B TIPEAOCTaBICHHS oprasa, HaIpaBJICHHBIN
nmgHBIH kKabuaeT Ha EINTY MYHHULMIAIBHON OTBETCTBEHHOE 32 3asIBUTEIO HA JIMYHBIN
YCIYTH MIpeI0CTaBJICHUE kabuner Ha ETIT'Y
MYHULMIAIBHOM
yCIyru
6. BHeceHue pe3yspTaTa MyHULIUIAJIBLHON YCIIYTH B pEECTp pelUeHU
DopMupoBaHuE U Bnecenue cBenenuii o 1 pabounii neHb JloJKHOCTHOE U0 cC Pesynbrar
perucTpanus pe3yJbTaTe MpeloCTaBICHUS YIOTHOMOYEHHOTO MPEOCTaBICHHS
pesynbrara MYHHUIUIAIBHOM YCITyTH, OpraHa, OTBETCTBEHHOE MYHHUIIUNAIbHOH
MYHHUIUTAIBHON yYKa3aHHOM B ITYHKTax 2.5 3a IPeJIOCTaBICHUE YCIIyTH, yKa3aHHbBIA B

YCIIYTH, YKa3aHHOTO
B MyHKTax 2.5
AJIMUHUCTPAaTUBHOTO
periaMeHTa, B
dhopme
3IEKTPOHHOTO
nokymenTta B [MIC

AJIMUHUCTPAaTUBHOTO
perjamMeHTa, B peecTp
pelieHuit

MYHULUIATBHOM
YCIIyTH

MyHKTax 2.5
AIMMHUCTPATUBHOT'O
perinaMeHTa BHECEH B
peecTp




