POCCHUUCKAS ®EJEPAIIMSA
UPKYTCKAS OBJIACTH

INHOCTAHOBJ/IEHHUE

AJIMAHUCTPAIINUA
HIDKHEMJIMMCKOTO MYHHIAITAJIBHOT O OKPYT'A
HPKYTCKOMU OBJIACTH

or«f (4124/2026 roza Ne ALE

r. JKenesHoropck-MnumMckui

«O06 yTBepKIEeHHH aIMUHUCTPATHBHOTO periaMeHTa
NpeI0CTaBIeHUs MyHUIMIIANBHOM yeiryru «llepeBor
SKUJIOTO IIOMEIIEHHS B HEXKHIIOe IOMEIICHHE

U HEXUIJIOTO TTOMEIIEHHS B )XKUJIO€ TIOMEIEeHHe» Ha
TeppuTopu# HIKHEHMITIMCKOT0 MyHHIIAIIAIBHOTO
okpyra VpkyTcko# obmacTia»

PykoBoncTBysick  JKunmumueiM = KozmekcoM  Poccuiickoir — @enepaiiuy,
demepanbHEIM 3aKOHOM OT 6 okT0ps 2003 roma Ne 131-03 «O6 00mux MpUHIKIIAX
OpraHusaldd  MeCTHOro camoympasieHus B  Poccuiickoii — @enepaiumy,
DenepanbabiM 3akoH0M 0T 20 Mapta 2025 roga Ne 33-03 «O6 o0mpx mpUHIMIAX
OpraHM3alldi MECTHOTO CaMOYIPaBICHUS B €IMHOW CHCTeME ITyOIMYHOM BIACTHY,
@enepanpHbiM 3akoHOM 0T 27 miomsa 2010 roma Ne 210-03 «O6 opraHusanuu
IPEOCTABIEHUS TOCYJAapCTBEHHBIX M MYyHMIIMIAIBHEIX YCIYI», IIOCTAHOBJICHHEM
INpaBuTensctBa Poccuiickoit ®@emeparmu ot 28 smBaps 2006 roma Ne 47 «O6
yTBepKaeHUH [100KeHHs 0 IPHU3HAHKUHU TIOMEIEHUS XKUJIBIM ITOMEIIEHHEM, JKUTIOTO
IIOMEINEHHs HEIPHIOAHBIM IS TIPOXKHUBaHMA, MHOIOKBAapTHPHOIO ABapUHHBIM H
IIOJIJIEKAIIIM CHOCY HJIH PEKOHCTPYKIIHH, Cafl0OBOr0 J0Ma JKHIIBIM JOMOM H XKHIIOTO
JlOMa CamoBBIM JOMOM», ¥YcTaBoM HIDKHEMITMMCKOrO0 MYHHMIMNIAIBHOTO OKpYTa,
AnmusuCTpaIst HIDKHEHIIMMCKOT0 MyHHMIIHIIAIEHOTO OKpyTa

HOCTAHOBJIAET:

1 YTBepauTh aJIMUHUCTPATUBHBIN periaaMeHT MIpeI0CTaBICHUS
MyHHLUIATEHOR yeayru «llepeBof KUIIOTO IOMEIIEHUS B HEXHIIOE ITOMEIeHHe U
HEXUJIOr0 IIOMEINEHHs B JKHJIOe IOMEIIeHue» Ha TeppUTOpUd HIKHEHITHMCKOIO
MYHHIIATIAIBHOTO OKpyra B COOTBETCTBUH ¢ IlIpwioxkeHHeM K HaCTOSIIEMY
ITOCTAaHOBIICHHUIO.



2. I[lpw3Hars yYTPAaTHBIIMM  CHJIy  IOCTaHOBICHHME aIMHAHUCTPALIUH
MYHHUIIMITATBHOTO 00pa30BaHus «Kenesnoropck-MnuMckoe TOPOICKOE IOCETIEHUE)
or 20 centsOpst 2023 roma Ne 562 «O06 yTBepXAECHUH aIMUHUCTPATHBHOTO
periaMenTa IpeJOCTaBICHIUA MyHHIMIaTEHOR yemyru «IlepeBon (um1 oTKa3 B
TIepeBo/ie) KHUIOT0 MOMEIEHK B HEXMIIOe MM HEXHIIOro INOMEIICHUS B KHII0e
MOMeIleHe Ha TEPPUTOPUM MYHHIIMIIAIBHOIO obpazoBanus «2KeIe3HOropCK-
UnuMcKoe ropoicKoe IOCENEHUEY.

3. JlaHHOE MOCTAHOBJICHHE IIOIIEKUT OhHUIUATEHOMY oIryOJIMKOBAaHHMIO.

4. KoHTpomb 3a HCIONHEHHMEM [NAaHHOTO IIOCTAHOBJIECHHUS BO3JIOXHUTE HA
3amecTrTels Mapa o crpounTensetBy 1 KKX Haymenko A.B.

Mbp HiyxHEHITHMCKOTO (// ol
MYHHIMIIAIBHOI0 OKpyTa I1.H. Bepe3oBckuit

Paccriika: meno, JKKXuC-1

Cyxapera A.B.
3-04-21



[Ipunoxenue

YTBEPXJEH

[TocTaHOBNEHUEM AJMUHUCTPALIAM
HxHenIMMCKOro MyHHUIUIIAIEHOIO OKPYTa

oxptbp s IOl Yo A6

AJIMHHHCTPATHBHBIH perjiaMeHT Npel0cTaB/JIeHHs] MyYHHIHNIATbHOH YCIYTH
«IlepeBop *xHI0r0 NOMelIeHHs B HEXKHJI0€ MOMEIIeHHe H HEeXXHII0I0
NOMeIeHHs B JKHJI0e oMeleHne» Ha TeppuTopun HuskHenaumMcKoro
MYHHIUNAJIBHOIO OKpyra

1. O0mue moJIoKeHUSA

1.1. AIMHHHCTPaTHBHBIA perjiaMeHT TIpefOoCTaBleHHs MyHHIMIAIbHON
yeayra «[lepeBon XWIOTO IIOMEINEHHS B HEKUIOE IIOMEIIEHHE M HEXHIIOro
TIOMELIEHHs B JKHAJIOE TIOMEIeHney» (ajee COOTBETCTBEHHO - aMUHHCTPATHBHBIN
perjiaMeHT, MYHHIMIIAIbHAs YCIyra) YyCTaHaBIMBaeT MOPANOK M  CTaHIApT
MPeIOCTaBIEHISI MyHULIMNIAIBHON YCIIyTH.

AIIMUHWCTPATHBHBI ~ perjaMeHT  ONpEJeNseT  IOPANOK, CPOKH |
IIOCTIEIOBATEILHOCT,  BBITMIOJIHEHUS  aIMUHHUCTPAaTHBHBIX IIpOLIenyp o
IpEJOCTABIEHHIO MyHUIUIATEHON YCIyTH, TpeOoBaHUs K IOPAAKY X BBIIOJHEHHS,
B TOM 4YHCIe OCOOEHHOCTH BEHITIONHEHHS aJMUHHCTPAaTHBHBIX IIPOLELYP B
3JEKTPOHHOM GopMe, a Takke OCOOSHHOCTH BBINONHEHHS aIMHUHHCTPATHBHEIX
IPOLEAYP B MHOTOGYHKITHOHAIBHBIX LIEHTPaX IPEA0CTaBIEHHUs TOCY JapCTBEHHBIX U
MyHHUIMIANTBHEIX yeuyr (nanee — M®II), GopMsl KOHTpOJIsS 3a IPENOCTaBICHHEM
MyHMIUNAIEHOR YCIyrd, OocyneOHbIH (BHecyneOHbINM) IOpANOK 00)KaJoBaHHS
pemeHnit w feiictBuit  (Oe3meiicTBHI) oOpraHa MECTHOIO CaMOYIIPaBJICHUS,
JIOJDKHOCTHBIX JIHI] OpraHa MECTHOTO CaMOyIIpaBiieHus, paboTHIKoB M®II.

[IpaBoBBEIe OCHOBaHHUS MIPEOCTABIEHNS My HUIUIIAIBHOM YCIIyTH 3aKPEIUICHE B
[Mpunoxxernu Ne 2 K HaCTOAIIEMY aAMUHUCTPATUBHOMY PEITlaMeHTY.

1.2. Kpyr 3asBuTenei.

MyHuIMOanbHas yCIyra IIpPeJoCTaBisdeTcs COOCTBEHHHUKY IIOMEIIEHHUS B
MHOTOKBapTHPHOM JOMEHIIH YIIOJTHOMOYEHHOMY MM JIMILY (Jlajiee - 3asBUTENb).

1.3. TpeGoanust k mOpsOKy HMHOOPMHUPOBAHHA O IIPEIOCTABICHHH
MYHUITUTIATEHOH YCITYTH.

1.3.1. Mudopmarius o mopsaKe U yCIOBHIX HHYOPMHUPOBAHHUS [IPEIOCTABIICHUS
MYHHUIUTIATEHORYCITYTH TIPEI0CTaBIAeTCA:

- CHENHAJHCTOM YIIOJJHOMOYEHHOTO OpraHa IIpH HENOCPEeICTBEHHOM
oOpallleHWH 3asBHUTENS WIA €ro MPEICTaBUTENs B YIOJHOMOUYEHHBIH OpraH HIH
rocpe/IcTBOM Telie(OHHOH CBS3H, B TOM YHCIIe IIyTeM pa3MelleH:s Ha OQHLHaIEHOM
caiiTe yIOJHOMOYSHHOrO Oprana B HH(MpOPMalHOHHO-TSICKOMMYHHKAIIHOHHOH CETH
«MuTepreT» (manee - oHUIMAIbHBIN CAUT YIIOTHOMOYEHHOI'O OpraHa);

- IyTeM pa3MelleHUs B (efepalbHON IrocylapCTBEHHOW HMHGMOPMAIMOHHON
cucteme «ENUHBIATIOPTAN rOCYIapCTBEHHBIX U MYHHUIANIATBHEIX YCIyT (DyHKIIHM)Y



(manee - EIIT'Y);

- IyTeM pa3MeIeHHs Ha PErHOHaJbHOM IIOpTajle TOCYHapCTBEHHBIX M
MyHHUIMIANBHBIX ycayr (manee - PIIIY), B ciydae eciny Takoil IOpTal cos3maH
HCTIOJTHUTEILHEIM OPraHOM TOCYJapCTBEHHOHM BIacTH CyOBeKTOB PoccHiicKoiM
Denepanuu;

- IyTeM pasMelleHHs Ha WHQOPMAIMOHHOM CTEeHJAE B IIOMEIIEHUHU
YIIOJTHOMOYEHHOI0 OpraHa, BUHGOPMalMOHHBIX MaTepuaiax (6pomumopsl, GYKIETS,
JIUCTOBKH, TAMSITKH );

- IIyTeM IyONuKauy WHOOPMAIIMOHHBIX MaTEPHAIOB B CPEINCTBAX MACCOBOM
vH)OpMaITuu;

- IOCPEJICTBOM OTBETOB Ha THCEMEHHEIE 00palleHHUS;

- cortpynuukoMm otaena M®I[ B cooTBeTcTBUH ¢ IMyHKTOM 6.3 HACTOSIIETO
aIMUHHCTPATUBHOTO peryiaMeHTa.

Otser Ha TenedOHHBI 3BOHOK [ODKEH cOMAepXaTh WHOOPMALKMIO O
HaMMEHOBAaHHWH OpraHa, B KOTOPBINA 0OpaTuiics 3asiBUTeNb, (DaMUITHIO, UM, OTYECTBO
(mocnenHee - P HAIMYMK) U JODKHOCTE CIIEIHAINCTA, IPHHSABINETO TeiepOHHBIH
3BOHOK. [Ipy HEBO3MOXHOCTH TIPHHSIBIIETO 3BOHOK CIEI[HAIIUCTA CAMOCTOSTENLHO
OTBETHTh Ha IIOCTABJICHHBIE BOIIPOCHI Telle(hOHHBIH 3BOHOK IlepeapecOBEIBAECTCS
(mepeBoAMTCS) HA JAPYroe MO/DKHOCTHOE JIHIIO HIIM OOpaTHBIIEMYCS IDaXKIaHUHY
cooOIaeTcss HoMep TenedoHa, IO KOTOPOMY OH MOXET MOIYYHTh HEOOXOMHMYIO
wHOpMAITHIO.

B cioyyae mocTymneHHs OT 3agBHUTENs OOpamieHHWs B  ITHCBMEHHOW
(o1exTpoHHOM) (opMe OTBeT Ha oOpallleHHe HallpaBIsieTCs TaKKe B ITHCHMEHHOM
(amexTpoHHOI) Gopme He mo3nHee 30 KaleHAAPHBIX THEW CO IHS PETHCTPAIIUH
oOpamenus. Ilpu HampaBieHMM OTBeTa yKa3blBaeTCs OJDKHOCTH  JIHIIA,
TIOJIIIACABIIETO OTBET, a TakKe HaMUIHs, UM, 0OTYECTBO (IIOCTIeAHEee - IPH HATHIHH)
U HOMEp TeaeoHa UCITOTHUTEIS.

1.3.2. CnpaBouHas uHpOpMalnMs O MECTOHAXOXAeHuH, rpaduke paboTHI,
KOHTAaKTHBIX Tele(oHaX YIOJHOMOUEHHOI'O0 OpraHa, agpece 3JeKTPOHHOH IOYTHI
YIIOJIHOMOYEHHOI'0 OpraHa pasMmelneHa Ha OQUIMaIbHOM CaiTe YIIOJTHOMOYEHHOTO
oprana, EIII'Y, PIIT'Y.

CropaBouHass uH(pOpPManUs O MECTOHaXOXXICHWH, TIpaduxe paboTEI,
KOHTakTHBIX Tenedonax MDLI, agpece snexTponHo# moutet M®I] pasMernena Ha
odurmansaom caiite MO,

2.CTtanapT npeocTaBIeHHS MyHHIHNAILHON yCIyrn

2.1. HaumMeHOBaHWE MyHUITATIAIBHON YCIIYTH.
HaumMeHoBaHMEe MYyHHULIMIIAIILHOM YCIyTH - IEPEBOI )KMIOTO ITOMEIIEHHUS B HEXUIIOE
oMeIleHNe U HeXXHUIIOTO ITOMEIEHH B )KIJI0€ TIOMEIIeHHE.

2.2. HauMeHoBaHHE OpraHa, NPEJOCTABIAIOINEr0 MyHHLHUIIAIBHYIO YCIYTY.
Oprad MecTHOTO CaMOYIIPABIIEHUS.
M®I] ygacTByeT B IIpe0CTaBICHUA MYHULIUIAIbHON YCIYTH B YaCTH:

- “”HGOPMUPOBAHHUS 110 BOIIPOCaM IIPEAOCTABICHUS MyHHUIUIIAIbHON YCIIYTH;

- TpHeMa 3aABIICHHH W JOKYMEHTOB, HEOOXOIUMBIX IS IPEeNOCTABIICHUS



MYHUITUTIATEHON YCIIYTH;

- BBLAYH Pe3ybTaTa IPEIOCTABICH S My HUI[UIIAbHO! YCITyTH.

B mpefoCTaBieHI MyHHIIUNIATBHON YCIyrd B paMKaxX MEKBEJOMCTBEHHOTO
MH(OPMAIOHHOT0B3aUMOJEHCTBUS YIaCTBYeT:

-QenepanpHas  coyxk0a TrOCYNAapCTBEHHOHM — PErMCTpalvd, KanacTpa H
KapTorpauu;

-DepiepanbHas Hanoropas Ciyxk0a;

- CIeIUATU3UPOBAHHbIE TOCYIAPCTBEHHbIE U MYHMIMIIAbHBIE OpraHU3alli
TeXHUYECKOH MHBEHTApU3ALIHH.

3asBUTENL BIPABe 0/aTh 3asBJIEHHE O IIEPEBOJES MOMEIICHHUA Yepes M®II B
COOTBETCTBUM CCOrIallieHreM o B3aumoencTein Mexy ML 1 yroIHOMOYECHHBIM
OpraHoM, IOYTOBEIM OTIPABJIEHHEM MM C IIOMOIIBIO EIT'Y, PIIT'Y no dopme B
cootBeTrcTBHM ¢ IlpmiaoxenmeM Ne 3 K HacToslleMy aIMUHUCTPATHBHOMY
pernamMeHTy.

3anpemaercst TpeOOBAT OT 3aABUTEIS OCYINECTBICHUS IEHCTBHH, B TOM YHCIIE
coracoBaHmii, HEOOXOIUMBIX IS IOJTYyISHHs My HULMITAILHON YCIyTH U CBSA3aHHBIX
¢ obpameHWeM B HHEIE TOCY/JapCTBEHHBIE OpraHbl, OpraHbl ~MECTHOIO
caMOYIIpaBJIEHHMs, OPraHHU3aI|H, 33 UCKIIFOYCHIeM NOyIeHUsA YCIIyT, BKIOUCHHBIX B
[epedeHb YCIYT, KOTOPBIE SBJIAFOTCS HEOOXOIUMBIMA M 00s3aTeNbHBIMUA IS
TIPEI0CTaBICHUS MyHHIMIIATEHON YCITyTH.

2.3. OrrcaHue pe3yibpTaTa PeOCTaRIeHIA MyHUIUIIAIbHON YCITYTH.

Pe3ynbTaToM MpeAOCTABICHHs MYHHUILMIAIBPHON YCIYTH SBISETCS TPHHATOS
YIIOJIHOMOYEHHBIM OPraHOM PEIIeHHE O IIEPEBOJIE UITH 00 0TKa3e B IIEPEBOE KHIIOTO
[OMEIIEHUS B HEXKAIOE IIOMEINeHUEe ¥ HEXHUIIOI0 TOMEIICHUSA B JKHJIOC TIOMCIICHHE.

dopma yBeIOMICHHI O MepeBoje (0TKase B TIepeBojie) KUIOTo (HEKMUIIOro)
[OMEIeHruss B HexWiIoe (KIWIoe) IOMelleHre YTBEpkKACHA IIOCTaHOBICHUEM
IIpaButenscTBa Poccuitckoit ®enepauuu ot 10 aBrycra 2005roga Ne 502 «O6
yTBepxIeHnH (OpMbI YBEJOMICHHA O TepeBoje (OTKase B IepeBosie) KUJIOTOo
(HEXHUIIOT0) TIOMEINEHHS B HEKHIOE (xmoe) momermenue» (IIpumoxenue Ne 4 K
HACTOSIIEMY aJMHHACTPATUBHOMY PETJIAMEHTY ).

Pesy/IbTar MpeIoCTaBIeHNs MyHUIMITATBHOU YCITyTH MOXKET OBITH NIOJIY4EH:

- B YIOJHOMOYEHHOM OpraHe MECTHOrO CaMOYIpaBIICHHs Ha OyMaKHOM
HOCHUTEJIe IIPU JINYHOM 00pallleHIH;

- B M®I Ha 6yMaXKHOM HOCHTETe IIPH IMIHOM O0pAIIeHHH;

- IIOYTOBBIM OTIIPABICHHUEM;

- ga EITY, PIITY, B ToM uucie B (opMe OSIEKTPOHHOIO [IOKYMEHTa,
MOIACAHHOT0 NMEKTPOHHOM MOAIMHUCHIO.

2.4 Cpok Ipe[oCTaBiIeHns MyHUIMIAIBHON yCIyrd, B TOM 9HCIE C yHETOM
He0OXOMAMOCTH OOpalleHysl B OpraHM3allid, YJacTBYIOIIHE B NPEAOCTABICHHM
MYHHLMITAIBHON YCITyTH.

VII0IHOMOYEHHEI OpraH IIPUHUMAeT PEIleHHe O MepeBoJe MU 00 oTkaze B
[IepeBOJIE JKUJIOTO TOMELIEHHA B HEKHJIOE IIOMCIICHHE H HEXHJIOTO MOMEIIeHH B
JKUTIOe ITIOMEIeHHe He To3jHee 4yeM depe3 45 THEH cO JIHA NPENCTaBICHHUA B
yKa3aHHBIH OpraH JOKYMEHTOB, OOs3aHHOCTH TIO IpPEACTABICHUIO KOTOPBIX
BO3JIOJKEHA Ha 3asBUTEIA.



B ciryuae nomaun moxkymentos B ML cpok IpegocTaBne ) MyHHIIHIIAIbHOM
YCIIyTH UCYHCIIIETCS CO JHS IOCTYIUIEHHS B YIIOJTHOMOYEHHBIN OpPrad JOKYMEHTOB M3
MOII.

B ciayuyae momaun moxymentoB depe3 EII'Y, PIII'Y cpok mpemocTaBieHUs
WUCYMCIIAETCS CO [HSA IDOCTYIUIEHHS B YIOJHOMOYEHHBIM OpraH JOKyMEHTOB.
Hanpasnenue mnpunsteix Ha EIII'Y, PIII'Y 3adenenwii W JOKYMEHTOB
OCYINECTBIIIETCS C HCIOIH30BAHMEM €IWHOW CHCTEMBI MEXBEIOMCTBEHHOIO
3JIEKTPOHHOIO B3aUMOJEHCTBUS M TOAKIIOYEHHOW K HEM pEerHOHAIbHON CHCTEMEI
MEXBEIOMCTBEHHOTO 3NIEKTPOHHOI0 B3aUMOIEHCTBHS.

[TpuocranopneHue TIPeI0CTaBICHUS MYHULIUNATbHON YCIIyTH
3aKOHOJaTeasCcTBOM Poccuiickoit Denepanuu He IIpeyCMOTPEHO.

Cpox BBIIaYM [TOKYMEHTOB, SBIISIOIIMXCS pE3YIbTaTOM IIPELOCTAaBIICHHA
MYHULIMNAIBHOU YCIYTH,

- He mo3xHee dYeM uepe3 3 pabouux AHS cO OHS INPHHATHS pPeEIleHUs B
COOTBETCTBHH C ITyHKTOM 3.1.3 HacTOSIIEro aIMUHUCTPAaTUBHOI'O periIaMeHTa.

2.5. HopmaruBHBIE TIPaBOBEIE AaKThl, pPEryJUpYyIOIIHe IpeAoCTaBICHHAE
MYHHULUIIAIBHON YCIYTH.

[TepeyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PEryJHPYIOMIMX IIPEIOCTaBICHHE
MYHHUIHMIIATEHON YCIYTH (C yKa3aHHeM UX PeKBU3UTOB U HCTOYHHKOB O(DHIIHAIEHOIO
OIyOIUKOBaHHUS), pa3MenacTcs Hao(QUIIMalbHOM CalTe yIOJTHOMOYEHHOI'O OpraHa,
ua EIITY, PINTY.

YmonHOMOYeHHBIH oOpraH ofecneddBaeT pasMeIleHHE M aKTyalu3allHio
IepeyHss HOPMATHBHEIX IPABOBBIX AaKTOB, PEryJHPYIOLIUX IIPEJOCTaBIEHHE
MYHHITUITAJIEHOH YCIIyTH, Ha CBOeM OQHUIIHaIbHOM CalTe.

2.6. McueprbIBaONIHHA [MEpPEeYeHb JOKYMEHTOB, KOTOpPBIE 3asBUTENb IOJDKEH
[IPEJCTABUTh CaMOCTOSTENbHO, M JOKYMEHTBI, KOTOpBIE 3asfBHUTENbL BIIPABE
[IPECTABUTD 110 COOCTBEHHOM MHULIMATHBE, TaK KaK OHH IIOJJIeXkKAaT IIPE/ICTABIEHHIO B
paMKax MeXBEIOMCTBEHHOTO MH(GOPMAIlMOHHOTO B3aMMOACHCTBHUL.

2.6.1. HcueprnslBaloluii TepedeHb JTOKYMEHTOB, HEOOXOMUMBIX I
TIPeIOCTABIEHUI My HUIIUIIATbHOH YCIYTH.

HWcueprsiBaromuii mepeueHb JOKYMEHTOB, HEOOX0IUMBIX [ IPEAOCTABIIEHUS]
MYHHLMIAIEHON yCIyT'd, KOTOpBIE 3asBUTENb IIPEICTaBIAET CaMOCTOSTEIBHO B
YIIOJTHOMOYEHHBIH OpraH:

1) 3asiBlIeHHE O NIEPEBOE TOMEIIECHHUS;

2) TIpaBOYCTaHABIMBAIOIIUE JOKYMEHTHI Ha II€PEBOAMMOE IIOMEIIECHHUE
(MONIMHHKKY MIIH 3aCBHIETEIbCTBOBAHHEIE B HOTAPUAIHLHOM IIOPSIKE KOIIUK);

3) IIaH IepeBOIUMOT0 IIOMEIIEHHUS C er0 TEXHHYECKUM OIMCaHUeM (B cilydae,
€CIIH IIEPEBOIUMOE TIOMEIEeHHEe SBISAETCA JKUIbIM, TEXHHYECKMH IMAcCIOpPT TaKOTro
TTOMEILEHNUS );

4) TI03TaXKHEIH TTaH J0Ma, B KOTOPOM HaXOIUTCSI IEPEBOAUMOE TIOMEIIICHUE;

5) TOATOTOBIEHHBI W O(OPMICHHBIA B YCTaHOBIEHHOM IIOPSAKE IIPOEKT
epeyCTPoiCTBa i (WK ) IepeINIaHMPOBKH IIEPEBOAMMOIO IOMEIIEHHUA (B CIIydae, €CIH
epeycTpOMcTBO u  (WIM) TIepelylaHUpoBKa TpedyloTcs g obecneueHus
HCIIOJIF30BAHMUS TAKOI0 IIOMEIIEHHS B KAUECTBE KHIIIOTO FITH HEXMWIOTO IIOMEIIEeHus );

6) mporokos o0mero cobpaHus COOCTBEHHHKOB IIOMEIIEHMH B



MHOTOKBAPTHPHOM JI0ME, COASPIKAIMHA peneHre 00 UX COTJIaCHU Ha TIEPEBO]] KUIIOro
TIOMEILEHHS B HEXKHUIIOE TIOMEIIEHHE,;

7) cornacue KakXIOro COGCTBEHHHMKA BCEX IIOMENIEHHH, NPHMBIKAIOLIAX K
NEPEBOAMMOMY IIOMEIIEHHIO, HAa IIEPEeBOJA JKHIOIO IIOMELIEHUS B HEXKUIIOEe
[IOMELIEHHE.

2.6.1.1. B cmyuae nampaBnmeHus 3asBieHHs mocpexctBom EIII'Y, PIITY,
CBEJICHUSI U3 JIOKYMEHTa, yJOCTOBEPSIOIEr0 JIMIHOCTh 3asSBUTEIS, IPENCTaBUTENS
(GOpMHDYIOTCS TpH IOATBEPXKIEHHHM Y4YeTHOM 3amdcu B EamHON  cucTeme
MICHTHQUKAMM ¥ ayTeHTHQUKAIMH W3 COCTAaBA COOTBETCTBYIOLIMX IAHHBIX
YKa3aHHOH y4eTHOM 3aIliCH ¥ MOTYT OBITh IPOBEPEHS! IIyTeM HAIPABIEHH S 3aIIpoca C
HCTI0JIb30BAHUEM CUCTEMBI MEIKBEIOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aUMOIEHCTRHS.

B ciyuae, ecnu 3agBnenue momaercs depes NMpeaCTaBUTENS 3asIBUTEIIS, TAKAKE
NPCNICTABIAETCA JOKYMEHT, IOATBEPIKIAIOMMN IIOMHOMOYMS Ha OCYINECTBIICHHE
JICHCTBHIl OT WMEHM 3asfBHTENs. B KadecTBe NOKyMEHTa, IIOATBEPKNAIOLIETO
TIOTHOMOYHMA Ha OCYILICCTBICHHWE JEHCTBUH OT MMEHHU 3asBUTENs, HpeICTABUTENb
3asIBUTEIIA BIIPABE MPEICTABUTE:

-0pOpPMIIEHHYI0 B COOTBETCTBHH C 3aKOHOIATEILCTBOM PoccHiickoii
Qepnepanuu,

- TIOBEPEHHOCTH (17151 (PU3UUIECKHX JIUIT);

-0QOpPMIIEHHYIO B COOTBETCTBHM ¢ 3aKOHONATENBCTBOM PoccHiickoit
Qenepaluy  JJOBEPEHHOCTh, 3aBEPEHHYIO II€UAaTHIO 3asBHUTENS U IIOAMHCAHHYIO
PYKOBOIUTENEM 3asBUTEIIS UITH YIIOTHOMOYEHHBIM 3THM PYKOBOIUTENEM JIULIOM (M1
IOPUIAYECKHX JTHII).

B cioydae, ecnu 3asBIeHHMEe TOHAETCS dYepe3 IPEICTABHTENS 3asBUTENS
nocpenctsom EII'Y, PITT'Vu nosepeHHOCTE IIPEeCTAaBUTEIIS 3aIBUTEIISI H3TOTOBJIEHA
B DJIEKTPOHHOM (opMe, Takas TOBEPEHHOCTb JIOJDKHA ObITH HOANKCAHA 3MEKTPOHHOI
NOANKCHIO, TpeQoBaHMA K KOTOPOHM YCTAHABIMBAIOTCS 3aKOHOATEHLCTBOM
Poccuiickoii @enepanuu, peryaupyromdM OTHOIIEHHS B 0OJACTH MCIIOIb30BAHMUS
SJIEKTPOHHBIX IOIHACEH.

YnocToBepeHHas1, COBEpPIIEHHAs MM BHITAHHAS HOTAPHYCOM JOBEPEHHOCTh
IIPEICTaBUTENA 3asBUTEISL B DIIEKTPOHHOH ¢opMe [O/DKHA COOTBETCTBOBATE
TpeboBauusM crath 44.2 OCHOB 3aKOHOMATENIHCTBA POCCHICKOI Oenepaumu o
HoTapuare oT 11 deBpast 1993 roma Ne 4462-1.

2.6.2. 3asBHTelb BIPaBe HE NPECTaBIATh JOKYMEHTHI, IPEIyCMOTPEHHbIE B
ImoNImyHKTax 3, 4 myHkTa 2.6.1, a Takke B ciydae, ecid IIPaBO Ha IIEPEBOAUMOE
[IOMEIICHAE  3aperucTpUpoBaHO B EjuHOM rocymapcTBeHHOM — peecTpe
HEJBJKUMOCTH, JIOKYMEHTEI, NPEeIyCMOTPEHHbIE IOAIMYHKTOM 2 myHKTa 2.6.1.
HACTOSIIET0 aMUHUCTPATUBHOTO PErIAMEHTA.

2.6.3. JlTokyMeHTSI (MX KOTIHH HITH CBE/ICHIS, COAEPIKAIIUECs B HHX), yKa3aHHBIE
B NOANyHKTaX 2,3, 4 myHkTa 2.6.]1 HAacTOSINEro aJMHHHUCTPATHBHOIO periaMeHTa
3aIpaluBaOTCs yIOTHOMOYCHHBIM OPTaHOM B IOCYIapCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIIpaBJICHHUA H IMOABEIOMCTBEHHBIX ToCyJapCTBCHHBIM OopranaM HJIH
OpraHam MECTHOIO CaMOYIPABJICHHUsI OpPTaHU3alMAX, B PACIOPSIKEHHH KOTODBIX
HaXOAsATCs yKa3aHHBIC NOKYMEHTEI, €CIIM 3asBUTENb HE NPENCTABM/IM YKa3aHHbIE
JOKYMEHTBI CAMOCTOSITEILHO.



B coorpercTBHMHE ¢ IyHKTOM 3 craThé 36 JKmimiuoro xoxexca Poccmiickoit
Defepanun yMeHbLIEHHE pa3Mepa oOIIero HMyIIecTBA B MHOTOKBAPTHPHOM IOME
BO3MOXHO TOJIBKO C COTJIaCHA BCEX COOCTBEHHUKOB IOMEIICHHUN B JAaHHOM IIOME
I[yTEM €r0 PeKOHCTPYKIIHH.

B coorserctBHE ¢ myHKTOM 2 craTthd 40 Xumumuoro komekca Poccuiickoii
Denepanns, eciid peKOHCTPYKIHS, IIEPEyCTPOMCTBO U (MITH) IIepEIIaHuPOBKa
NOMEIEeHHH HeBO3MOXKHEI 6e3 MPUCOeNVHEHNs. K HUM YacTH OBIIero MMYyINEeCTBa B
MHOTOKBAapTHPHOM JIOM€, Ha TaKH€ DPEKOHCTPYKIHIO, IIEpEeyCTPOMCTBO M (MiH)
NICPCTIIIAaHAPOBKY ~ MOMEINEHHH  JO/DKHO OBITH TIONydEHO COIVIacHe  BCeX
COOCTBEHHMKOB [IOMEIIEHHIT B MHOTOKBAPTUPHOM JIOME.

Y1onHOMOYeHHbI#H opras, OCYIIECTBIISIOIIHI TIEPEBOJ IIOMEIIEHUH, He BIIpaBe
TpebOBATh OT 3asBHTENs MPENCTABIEHHE APYTHX LOKYMEHTOB KpPOME JOKYMEHTOB,
MCTPebOBAHME KOTOPBIX Y 3asBUTEN HOITYCKAETCS B COOTBETCTRBHH C IIYHKTOM 2.6.1
HaCTOAIIETO a[MUHUCTPATUBHOI'O perIaMeHTa.

ITo Me)KXBEIOMCTBEHHBIM 3aIIpocaM YIOJIHOMOYEHHOTO OpraHa, yKa3aHHBIX B
ab3alle NEpBOM HACTOAIIErO ITyHKTA, JOKYMEHTH (MX KOIMH HIA CBEIEHWS,
ColepiKalyecs B HUX) MPEJOCTaBIIIOTCSA TOCYapCTBEHHEIMA OpPraHaMu, OpraHaMH
MECTHOI'0 CaMOYNPaB/ICHUS U ITOIBETOMCTBEHHBIMH [OCYAaPCTBEHHLIM OpraHaM MIId
OpraHam MECTHOI'O CaMOYNPaBIECHHUs OpPraHU3alUsAMHU, B PACIOPSDKEHHU KOTOPHIX
HaXOJIATCs yKa3aHHBIE IOKYMEHTBI, B CPOK He IPEBHIIIAIOIIUH IIITh paboyux JHEN co
IHA TIOCTYIJIGHHS MEKBEIOMCTBEHHOIO 3alpoca B OpraH WM OpraHH3allHIo,
IIPEJOCTABILIIONINE JOKYMEHT M MH(OPMAIHIO, €CIIM HUHBEIE CPOKH IIOATOTOBKH H
HalpaBJIeHNs OTBETA Ha ME)XXBEIOMCTBEHHBIH 3aIIpOCHE YCTaHOBJICHBI (helepatbHEIMH
3aKOHaMH, INpaBoBeIMH akTamu [IpaBurensctBa Poccuiickoit @epepanuu u
IPUHATEIME B COOTBETCTBYY C (pe/iepalbHBIMK 3aKOHAMH HOPMAaTHBHEIMU [PaBOBEIMH
axTamu cyowpexToB Poccuiickoit ®enepammu.

2.7. McyepribiBaromumi epeyens OCHOBaHMH [JIst 0TKa3a B IPHEMe JI0KYMEHTOB,
HEOOXOIUMBIX JJIs1 TIPEAOCTABICHHS MyHULMNIATBHOM YCIyTH.

Orkas B mnpueme JOKYMEHTOB, HEOOXOMMEIX IS IpeNOCTaBICHHUS
MyHHIIUTIAIBHON  YCIYTH, 3aKOHOHATeNIbCTBOM Poccuiickoit ®@enepanuu  He
IIPENYCMOTpEH.

2.8. HcuepneBaromyi mnepedeHb OCHOBAHUM ISl TIPMOCTAHOBICHHS I
OTKa3a B IIPEI0CTaBIIEHUH MY HUIUIIATEHON YCIIyTH.

IIpuoctanoBieHue MIPEI0CTABIECHUS MYHULIMIIATEHOM YCIIYyTH
3aKOHOJaTeNbCTBOM Pocculickoi @enepaniil He IpeaycMOTPEHO.

OTka3 B epeBo/ie XXKHIIOTO TIOMEIIEHH)S B HEKHIIOE IIOMEIISHHE HITH HEXKUIIOTO
IIOMEIIEHHUS B XKHIIOE IIOMENICHHE JOIyCKAeTCs B CIIydae, eCiIu:

1) 3asBuTeNEM He TpeNCTaBIEHB! JOKYMEHTSL, ONpe/e/ieHHbIe MyHKTOM 2.6.1
HAacTOAIMEro aJMUHHCTPATHBHOTO pPErliaMeHTa, OOSM3aHHOCTh IO IPECTaBICHHIO
KOTOPBIX C Y4eTOM ITyHKTa 2.6.3 HacCTOSINEro agMUHHCTPaTUBHOTO DeriaMeHTa
BO3JI0JKE€HA Ha 3asBUTEIIS;

2) nocTymieHHs B yNIOIHOMOYCHHBIH OpraH OTBETA OpraHa roCy1apCTBEHHOH
BIIaCTH, OpraHa MECTHOr0 CaMOYIIPaBICHHUs JIMOO IIOABEIOMCTBEHHON OpraHy
FOCYNapCTBEHHOU BIACTH WM OpraHy MECTHOTO CaMOYIIPABJEHHUs OpPraHM3allHd Ha
MEXBEJIOMCTBEHHBIIl 3allpOC, CBUIETEIBLCTBYIOLIEro 06 OTCYTCTBMH IOKYMEHTa H



(vnm) mHbOpMaNUK, HeOOXOMMMBIX UIS NEepPeBOAa KWJIOTO TOMEIIEHUS B HEXUIIOE
IIOMEILEHUE WIH HEXUIIOTO IOMEIIEHUs B XKUIO€ ITOMEIIEHHE B COOTBETCTBHUH C
myHkToM  2.6.1  HacTosimero = aAMMHHCTPaTHBHOTO  perjlaMeHTa, €CITH
COOTBETCTBYIOIUI JOKYMEHT He ObLI NpEeICTaBiIeH 3asBUTEIEM II0 COOCTBEHHOU
uHunmartuBe. OTKa3 B IepeBOJe JKUJIOTO MTOMEINEHUS B HEXHMIOE IIOMENICHUE HIIH
HEXHJIOTO IIOMEIIEHHWs B JKWIOE I[IOMEIICHHE II0 YKa3aHHOMY OCHOBaHHIO
JIOIIyCKAeTCs B Cllydae, eCIH YIIOJIHOMOYEHHBIM OpraH IoCIie TOyYeHus OTBETA Ha
ME)KBEIOMCTBEHHEIM 3allpoCc YBENOMHII 3afBUTEN1 O IOIYYEHHUHU TaKOTO OTBETA,
IIPEJIOKHII 3asBUTEIIO IPEACTaBUTh JOKYMEHT U (WITH ) HUHGOPMALHIO, HE0OX0AUMBIE
Ul TIepeBOJa JKMJIOT0 IIOMELIEHHS B HEXWUIIOE [IOMEIEHHE HIM HEXMUIOTO
IIOMEIIEHH B JKHJIOE ITOMEIIEHHE, IIPEAYCMOTPEeHHbIe IMMyHKTOM 2.6.1 HacTosIIero
aIMWUHMCTPATHBHOIO perlaMeHTa, X He IOJNy4YWI TaKue [OKYMEHT H (WIH)
WHQOpPMalMIO B TEUeHHE IIATHAALATH pabouux [Hel co J[HSA HalpaBJIeHus
YBEIOMIICHUS;

3) mpencTaBieHHs OOKYMEHTOB, OMpeHeleHHBIX IIyHKTOM 2.6.1 HacTOSL[ero
aIMHHHMCTPaTUBHOTOpErIaMeHTa B HeHaJIeXKallliid OpraH;

4) necobOmoeHHe NPEIYyCMOTPeHHBIX craTheit 22 JKumumboro kojexca
YCIIOBHI IIepeBOAANIOMEIIEeHU, & UMEHHO:

a) ecmM JOCTYIl K TIIepeBOJUMOMY IIOMELICHHIO HEBO3MOXKeEH 0e3
HCIIOJIb30BAHMUSA IIOMEINEHNH, 00eCIIeYBAIONINX JOCTYII K JKUJIBIM IIOMEIIEHUSIM, UK
OTCYTCTBYET TEXHHYECKas BO3MOXHOCTb 00OpYyAOBaTh TaKOM AOCTYN K IaHHOMY
IIOMEIIEHHIO (TIPH IIEPEBO/IE JKHUIIOTO ITOMEIIEHHS B HEXHIIOETOMEIIEHHE );

0) eciu mepeBogUMOE TIOMEIICHHE SIBIISETCS YACTRIO JKUIIOr0 IIOMEIEHH 00
UCIIONIBb3yeTCsl COOCTBEHHHKOM MJaHHOT'O ITOMELIEHHS WM HWHBIM TIPakKIaHHHOM B
Ka4eCcTBE MeCTa IIOCTOSHHOrO MpOXUBaHUS (IIPH TEepPEBOJE XKUIOTO IMOMEIIEHHI B
HEXUIIOE IOMEIIEHHE ),

B) €CITH NpaBO COOCTBEHHOCTH Ha IIEPEBOJMMOE MOMEIIEHHE OGPEMEHEHO
IpaBaMH KaKHX-JIHOO JIHII;

) eclld IIOocie IIepeBoJia M3 JKHJIOr0 MMOMEIIEHHS B HEXHIIOE NOMeIleHHe
HUCKIIFOY€HA  BO3MOXHOCTb  JIOCTyIIa C  MCIIOJNB30BaHHEM  IIOMEINEHHIA,
oOecreyuBalomuX JOCTYII K KHAITBIM TOMEI[EHUSIM;

J1) €CIH IpH IlepeBojie KBAPTUPHl B MHOTOKBAPTHPHOM IOME B HEXHIIOE
[IOMEINEHNE HeCOOIII0IeHb! ClleyIolue TpeOoBaH M :

- KBapTHPa PACIIONIOXKEHA Ha TEPBOM STa)Ke YKa3aHHOTO I0Ma;

- KBapTHpa pacllolioKeHa BbIlIE IIEPBOTO 3TaXKa YKA3aHHOrO J0Ma, HO
TIOMEIIEHHS, PACIIOJOXKEHHBIE HEIIOCPEICTBEHHO I10J KBAapTHPOH, MepeBOAMMOI B
HEXUJIOE TIOMEIIeHHe, He SBISIOTCS KUJIBIMU;

€) TaKiKe He JOITyCKaeTCs:

- IIEPEBOJI JKUJIOT0 TOMEIIEHHS B HAEMHOM JIOME COIIHAJIbHOTO MCIIOIb30BaHMs
B HEXUII0€ TTOMEIIEeHHUE;

- [IepeBOJ OKWJIOr0 TIOMEIIEHWsI B HEXHWIOe IIOMEIIeHHe B LEeIIx
OCYIIECTBJICHHUs PEIIUTHO3HOM AesATeIbHOCTH;

- IIEPEBOJ] HEXHUIIOT0 TOMEIICHHS B )KIIJIOE ITIOMEIeHHE eCITH TaKoe TIOMEIIEHHE
HE 0TBeYaeT TpeboBaHUAM, ycTaHOBIeHHBIM [locTanoBnenueM [IpaBurenscTtsa PO ot
28 suBaps 2006 1. Ne 47 «O6 yrBepxmenun [TosioeHus] 0 MPU3HAHUE TTOMEIEHHS



KANBIM IIOMEIIEHHEM, JKHJIOTO TIOMCIICHUs HENPUTOAHBIM I IIPOKHBaHMS,
MHOTOKBApPTHPHOTO J0Ma aBapUHHBIM M IIOAJEXKAIIUM CHOCY HIIH PEKOHCTPYKIIHH,
CazZl0BOTO JOMa XHJILIM JIOMOM H XXHJIOTO JI0Ma CaJ0BBIM IOMOM» HIIH OTCYTCTBYET
BO3MOXKHOCTH 00€CIIEYUTh COOTBETCTBHE TaKOrO IOMEIICHHS YCTaHOBIEHHBIM
TpeOOBaHUSIM.

5) HecOOTBETCTBHS IPOEKTa IiepeycTpoiicTBa M (WMNIM) IepeIuIaHUPOBKA
IIOMEIIEHHS B MHOTOKBapTHPHOM JIoMe TpeOOBaHMAM 3aKOHOATENLCTBA.

Hemosydenne WX HECBOEBPEMEHHOE IOIy4eHHE NOKYMEHTOB, YKA3aHHBIX B
nyHKTe 2.6.1 aAIMAHUCTPAaTHBHOIO PErlaMeHTa U 3allpOLIEHHBIX B TOCYAapCTBEHHbIX
opraHax, oOpraHax MECTHOIO  CaMOYIIPaBl€HMs W  IIOJBEIOMCTBEHHBIX
roCyIapCTBEHHBIM OpraHaM HIJIM OpraHaM MECTHOTO CaMOYIIPaBIICHHUs OpraHU3alysIX,
B PaCMOpPsHKEHUM KOTOPBIX HAXOMATCS yKa3aHHEIE JOKYMEHTEI, HE MOXKET SBISTHCS
OCHOBaHHEM JUII 0TKa3a B IIEPEBO/IE )KUIIOTO IMTOMEIEHHS B HEXXUIIOe [IOMEIICHUE I
HEYKUJIOTO TTOMEIIEHHUS B JKUJIOe ITOMEIIeHHE.

2.9. Tlepeuens yciyr, KOTOpbIE SIBISIOTCS HEOOXOAUMBIMH M 00513aTe/IbHBIMH
IUISL TIPEIOCTaBIeHIS MyHHUITUIIAIBHON YCIIYTH, B TOM YHCIIE CBEIEHHA O IOKyMEHTE
(moxyMeHTax), BbIIaBaeMOM (BbIIaBacMbIX) OpraHH3allMsAMM, YYacTBYIOUIMMH B
IIPEIOCTaBIEHUU MyHHUIMIIAJIbHON YCIyTH.

Veiyrd, KOTOpEIE SIBISIOTCS HEOOXOMMMBIMM M 00S3aTENbHBIMH UL
MIPEeIOCTABIEHUS MyHUIUIIAJIBHON YCITyTH:

1) ycayra 1o mojiroToBKe IIpoeKTa IMepeycTpoicTBa U(MIIH) epeIIaHupPOBKH
IepeBOJUMOro IoMemeHus (B Cioydae, eClIH IepeyCTpOMCTBO MW  (WiH)
mepeIUIaHuPOBKa TPEOYrOTCS JUisl 00ecTiedeHUs UCIIOIBb30BAHUS TAKOTO IIOMEICHHUS B
Ka4eCTBE JKUIOTO HMITH HEXKHIIOT0 TOMEIeHHUA);

2) odopMieHHe [IOKyMEHTa, YIOCTOBEPSIOMEro IpaBa (IIOJIHOMOYHS)
IpefCTaBUTENd, B Clydyae, €CI 3a IIPefOCTaBIEHHEM YCIyrm obpalaeTcs
TIpeICTaBUTENb 3asiBUTEIIS;

2.10. TTopsoK, pasMep ¥ OCHOBAHHUS B3UMaHHS IOCYJapCTBEHHOH MOIIIHHEL
WIIM MHOM IUIATHI, B3MMaeMOH 3a MPEIOCTaBlIeHHe MyHUIIUIIAIEHOM YCIIyTH.

IpenocTraBieHre MYHWIMNATBHON YCIyrH OCYIIECTBIAETCS OECILIaTHO,
rocyaapCTBeHHAs IMOLUIMHA HE YILIaYHBAETCA.

2.11. Tlopsimok, pasMep ¥ OCHOBAaHMs B3MMAHHS ILIATHEI 3a TPEHNOCTaBICHUE
YCIIYT, KOTOPBIE SBISIFOTCS HEOOXOIUMBIMA U 00S3aTeNbHBIMU JIS [IPE0CTABIECHHS
MYHHIUIIATEHOH YCIyTH, BKIIFOUas HHOOPMALIHIO 0 METOHKE pacyeTa pasmMepa TakoH
TUTATHL

[Topsiiok, pasMep ¥ OCHOBAHHUA B3UMaHMs IUIATHI 3& MIPEIOCTABICHHUE YCIYT,
yKa3aHHBIX B TIIyHKTe 2.9. HacTOAIIEr0 aJMHHUCTPATHBHOTO pErTIaMeHTa,
OTIpenessieTcs OpraHu3alUsIMHE, IPENOCTaBIAIOIUMY JaHHbIE YCIYTH.

2.12. MakcuManbHbIH CPOK OXWI@HHs B OYEepeld IpH IIofaye 3arpoca o
IIPEI0CTABIEHUH TOCYJapCTBEHHON WM MYHHIMIIAILHON YCIYTH U IIPH MOTYYCHUH
pesyJIbTarta IpeJoCTaBlIeHHs I'OCYIapCTBEHHOMN UM MyHULMIIATEHOA yCITyTH.

MaxkcHuMaIbHBIH CpOK OXHIAAHHA B oducpeaH IIpH IIoaade 3asBJICHHA O

IIPEIOCTABIEHHH MYHHIIMITAILHONH YCIyTH U IPH IIONY4EHHM pe3ylbTaTa NaHHOW
MYHHIUIIATEHON YCIIYTH HE TOJDKEH IPEeBBIIIaTh 15 MUHYT.
2.13. Cpok ¥ TOpSIIOK PEerucTpaldy 3ampoca 3asBUTENd O IIPEeIOCTaBICHUH



roCyapcTBEHHOM WM MyHHAITUIATLHON YCIIYTH.

3asgBlieHHe O IPEIOCTaBICHUH MYHHLHIAIBHOM YCIIyTH, IpPeICTaBIeHHOE
3asBUTEJIEM JIMYHO JIKOO €ro IpeICTaBUTENIEM, PErHCTPUPYETCS YIOJTHOMOYECHHBIM
oprafoMm B TedeHye | pabodero JHA € JaTHl IIOCTYIUICHAS TAKOI'0 3asBIICHHA.

3asBIeHME O IPEIOCTABICHUM MYHHIMIAIBHONW YCIYrd, IIPEACTaBICHHOE
3asBUTENEeM Jbo ero mpexacraBureneM depes MOIL[, perucTpupyercs
YII0JIHOMOYEHHBIM OpPraHOM B JIeHb ocTymienus ot MOIIL.

3asBieHHe, IOCTYIMBINEE B OJeKTpoHHOM ¢opme ma EIINY, PITY
PErMCTPUPYETCS YIOTHOMOYEHHBIM OpPraHOM B JI€Hb €ro IOCTYIUIEHHs B Ciydae
OTCYTCTBHs aBTOMaTHYECKO# perucrpanuy 3amnpocos Ha EIII'Y, PITTY.

3asgBieHHe, IOCTyNUBINee B  Hepabodee  BpeMs,  PErUCTPHPYETCS
YIIOMTHOMOYEHHBIM OPTaHOM B IEpBbIM paboumii JeHb, CIEIYIOIIHN 32 JHEM ero
TIOJTy4EHHU.

2.14. TpeboBanus K IIOMEIIEHUSAM, B KOTOPBIX TIPEAOCTABIIAIOTCSH
rOCyapCTBEHHbIE M MYyHHI[MNIANbHBIC YCIYIHM, K 3aly OXHAaHHs], MecTaM i
3aTI0JIHEHMA 3aIIPOCOB O IIPEOCTABICHUH IOCYAapCTBEHHOM WM MYHHUIIMITAIBHOM
yCIyTH, WHMOPMAIIMOHHBIM CTE€HAaM ¢ oOpaslaMHM HX 3allONHEHHS H IepedyHeM
JIOKYMEHTOB, HEOOXOAMMBIX Ul IIPEIOCTABIECHHS KaKAOW IOCYNapCTBEHHON WIH
MYHHUILMITAIBHOR YCIyTH, B TOM HHCIE K 00ECIEUEHHIO IOCTYITHOCTH /I HHBAIUIOB
yKa3aHHBIX 00BEKTOB B COOTBETCTBHH C 3aKOHOATeNbCcTBOM Poccuiickoi Denepaniid
0 COITHANILHOM 3aI0UTe UHBAIHIOB.

2.14.1. TlomemeHus YIOJIHOMOYEHHOIO OpraHa [IJjii IPeJOCTaBICHUA
MyHHUIIMIAIBHOM YCIyTH pa3sMeIaroTcs Ha IepBOM STaxe 371aHus, 000pyI0BaHHOTO
OTHENBLHBIM BXOZOM, JIMGO B OTAEIBHO CTOSIIEM 3[aHUH OIS cCBOOOJHOIO JOCTyIa
3agsuTesei. [lepeBIkeHNe 10 TTOMEIEHUSIM YIIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
[POBOJIATCS TIPHEM 3asBICHHS U JJOKyMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTpyIHEHUH
JUTSL JIAI] C OTPAaHHYEHHBIMA BO3MOXXHOCTSIMH 370POBbS.

Ipu pacrooXeHHH TOMEIIeHHs YIIOJIHOMOYEHHOI0 OpraHa Ha BEPXHEM Taxe
CIIEIMATNCTEL YIIOJIHOMOYEHHOTO OpraHa 005M3aHbl OCYIIECTBIIATE IPUEM 3asgBUTEIEH
Ha [IEPBOM 3Ta)Ke, €CJTH 10 COCTOSHUIO 3/10POBbs 3aSBUTENb HE MOXKET IIOJHATHCS IO
JIECTHHMIIE.

Ha repputopuu, TpHieralomel K 37aHHIO YIOJTHOMOYEHHOIO Oprasa,
OPraHU3yIOTCS MeCTa I TaPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB, B TOM YHCIIE MECTa
IJIsl MApKOBKM aBTOTPAHCIIOPTHBIX CPEACTB MHBaNMA0B (He MeHee 10 mpoleHTOB
MeCT, HO He MeHee OJHOTO MecTa), AOCTYI 3asBHUTEIEH K IapKOBOYHBIM MeCTaM
SIBIIIETCS OECILIATHBIM.

[ToMemeHye yIIOJIHOMOUYEHHOTO OpraHa Ui IIpueMa 3asBUTeled 00opymyercs
WH(OPMAIHOHHEIME CTEHIAaMH, Ha KOTOPBIX pasMemmaercs (GopMa 3asBiEeHUS C
00paslioM ee 3alloONHEHHsT ¥ IIepedeHb JOKYMEHTOB, HEOOXONMMBIX IS
IIPEIOCTABIEHUS MyHUIUIIAIBHOM YCITyTH.

IToMelneHns:, B KOTOPBIX OCYIIECTBIISIOTCA NEUCTBHs IIO0 IPEJOCTABJICHHIO
MyHHHHHaJIbHOﬁ YCIIYTH, obecrneynuBarOTCs KOMIIBIOTEpaMH, CpeaACTBaMH CBA3H,
BKJIIOYAs JIOCTYNI K WH(GOPMAIIMOHHO - TeIeKOMMYHHUKAallMOHHON ceTH «MHTepHETY,
OpPITEXHUKON, KaHIENSIPCKUMH IPUHANICKHOCTAMH, WHQOPMAIlMHOHHEIMA U
CIPaBOYHBIMH MaTepHaiaMu, HarisaHod HHQopMmaiuel, CTYIbIMH H CTOJIAMH,



CpeACTBAMH TOXAPOTYIICHHs W OIOBEIIEHHS O BOSHMKHOBCHHH Ype3BbIYaHHON
CHTYyalliH, JOCTYIIOM K PerHOHAIBHON CHCTEME MEeXBEIOMCTBEHHOTO SNIEKTPOHHOTO
B3aMMOMEHCTBHSL, a Takxke obecredyuBaercsa MOOCTYMHOCTh JJIsi HMHBAIUIOB K
yKa3aHHBIM IIOMEIIEHMSM B COOTBETCTBUH C 33aKOHOIATEIBCTBOM Poccuiickoi
Deepanuy O COLHAIBHOMN 3allUTe HHBAIHIOB.

3a OXHIAHHs, MecTa sl 3aIOJHEHMsI 3allpoCOB M IpHEMa 3asBUTENCH
0GOPYLYIOTCS CTyNbSAMH, U (MIIH) KPECETBHEIMY CEKIMSIMHE, U (HIIK) CKaMbAMH.

VHdOpMaIOHHEIE MaTepUallsl, Ipe/HA3HAUEHHbIE JUIs HH(OPMUPOBAHMS
3asiBUTEINEN O TIOPSAIKE IPEIOCTABICHU MyHULUIIAIBHOM YCIyTH, pPa3sMeatoTcs Ha
MH(QOPMALMOHHEIX CTEH/IaX, PACTIONOXKEHHBIX B MECTaxX, 00€CTIeTMBAIOIIIX JOCTYII K
HUM 3a5BUTEIIEH.

MH]OpMAIFOHHEE MaTepHaibl, IpeJHAa3HAUeHHBIe i HH(OPMHUPOBAHKS
3asBUTeNel 0 MOps/IKe MpeIOCTaBIeHH MyHHIIUNIAIBHON YCIIYTH, pa3sMeINaoTCs Ha
MH(OPMAIIMOHHEIX CTEHIaX, PACIION0XKEHHBIX B MECTaX, 00eCIeqMBalomKX IOCTYT K
HUM  3agBUTENed, X OOHOBIAIOTCS IPpH HM3MEHEHWH  3aKOHOJAATEIBbCTBA,
PEryJIMpYIOIIEro MpPefoCTaBIeHHe MYyHHIUIATbHOR YCIyrd, W CIPaBOYHBEIX
CBECHHU.

WHpopMalHOHHEIE CTEH/IBI JOIKHBI PACIONAraThes B MECTE, NOCTYIIHOM IS
IIPOCMOTPa (B TOM YHCJIE TIPH GOIBIIOM KOTHYECTBE IOCETUTEIICH).

2.14.2. JIns obecriedeHus TOCTYITHOCTH MONyYE€HHS MyHHLMIIAJBHON YCIyrd
MaJIOMOOMJIBHBIMU TPYIIIaMKM HaceleHHA 3JaHusi H COOPYXCHHA, B KOTOPBIX
OKa3bIBAaeTCS yCIyra, 06opyAyloTcsi cornacHo HopMaTHBHEIM TpeboBanmsiM «CII
59.13330.2016. CBox mpasuin. JIOCTYIHOCTh 3[aHMH M COOPYXCHHH Ui
MaJIOMOGHIIBHBIX TPYII HaceneHwus. AKryanusupoBanHas pemakuus CHull 35-01-
2001».

B xabuHere mno mNpWeMy MaJOMOOMIBHBIX [Pyl HAaceIeHHs HMEeTCs
MEIWIMHCKAS ~anTeuka, TUTheBas Boxa. IIpy HEOOXOMMMOCTH COTPYIHHK
YIIOJHOMOYEHHOT0 OpraHa, OCYIIECTBJISIOIIMA [PHEeM, MOXKET BBI3BaTb Kapery
HEOTIIOKHON CKOPOU ITOMOIIH.

[Ipz ofpameHun TpaxiaHWHA C HapyleHHsMA (QYHKUAH  OINOpHO-
JIBUraTeNbHOIO anmnapara pabOTHUKK YIOJHOMOYEHHOTO OpraHa NpeAlpHHAMAIOT
clenyrolye AeHcTBH:

- OTKpBIBAIOT BXOJHYIO IBEPh ¥ IOMOTAIOT IPaXKIaHUHy OeCIIpEeIiTCTBEHHO
[IOCETHTH 37laHKe YIIOJHOMOYEHHOI'O OpraHa, a TaKkKe 3apaHee MIPeAyIPEeXAarT O
CYIIECTBYIOIUX Oapbepax B 371aHUH,

- BBUICHSFOT 1IeJIb BU3HTA IPAXIAHMHA M COIPOBOXAAIOT €ro B KaOMHET I10
TIpUeMy 3asBJIEHHs; TOMOTAIOT TPaX/IaHUHY CECTh Ha CTYI UM PacIojiaratoT Kpecyo-
KOJIACKY Y CTOJIA HAITPOTHB CIIENMAIMCTA, OCYIIECTBISIOIETO TIPUEM;

- COTPY/IHUK YIIOJHOMOYEHHOTO OpTaHa, OCYIIECTBIISIOIIUMA IPHeM, IPUHHUMAET
IpakJlaHiHA BHE OYCpeid, KOHCYIbTHPYET, OCYLICCTBISICT MPHEM 3asiBICHUSA C
HeoOXOMUMBIMA JOKyMEGHTAMH, OKa3hBA€T I[IOMOILIb B 3amoNHEHWH ONaHKOB,
KOIIMPYET JOKYMEHTHI;

- [0 OKOHYaHMH [IPEJOCTABICHMS MYHHIMIAILHOW YCIYTH COTPYJHHK
YIIOJTHOMOYEHHOI0 OpraHa, OCYUIECTBIAIOIIMA IpHeM, IIOMOTaeT TIpaXKIaHWUHY
TIOKMHYTh KaOWHET, OTKPBIBAeT IBEPH, CONPOBOXKIAET TPaXKIAaHHHA 10 BBEIXOJA W3



3MaHUS U [OMOTAaeT MOKWHYTEH 3JaHue; TepenacT rpaxiaaHinHa COIPOBOXIAOIMEMY
JIUILY MM TI0 €70 JKEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKa3bIBAET COJIEHCTBHE NIPH
€ro MocaJike.

IIpu obpameHun TpakgaH ¢  HeJOCTAaTKaMHM  3peHHUS  PaOOTHUKHU
YIOJIHOMOYEHHOI'0 OpraHa IIpeANpHHUMAIOT CIEIYOIHe IeHCTBUA:

- COTPYAHHK YIIOJIHOMOYEHHOIO OpPraHa, OCyIIeCTBISIONINM IIpUeM, TPUHUMAET
TpaKJIaHWHa BHE O4YepelM, IIOMOraeT COpPHEHTHpPOBAaThCS, CECTh Ha CTYI,
KOHCYJIETHPYET, BCIYX IIPOYUTHIBACT NOKYMEHTHI M Jajee IO HeoOXOIHMOCTH
IPOU3BOAUT MX Bblgauy. [Ipu OOIMEHHH C TPaXKIaHUHOM C HENOCTATKAMH 3PEHHSI
Heo0X0AMMO 00IIAaThCS HEIOCPEICTBEHHO C HUM CaMUM, a He C COIPOBOKIAIOIIHM
ero JIMLOM, B Oecelle oIb30BaThCs 0OBIYHON PA3rOBOPHOM JIEKCHKOM, B MOMEIEHHH
He CIIeyeT OTXOQUTH OT Hero 6e3 mpeaynpekIeHus;

- COTPYJHMK YTIOJHOMOYEHHOTO OpraHa OKa3bIBAaeT MOMOIIb B 3aIIOJTHEHHH
OJ1aHKOB, KONUpPYeT HEOOXONUMBIE MOKYMEHThI. JIJii TOAMHCAHUS 3asBICHHS
IIOIBOJTMT JIUCT K aBTOPY4Ke I'paKJaHHHA, IOMOTaeT COPUEHTHUPOBATECS U TOIIIHCATh
Onmank. [Ipn HE0OXOIMMOCTH BBIHAIOTCS MAMSTKU JUIS CIHA00BHIOSIIMX C KPYIIHBEIM
mpudTOM;

- 10 OKOHYaHWH [PEJOCTaBICHUS MYHHUMNAIBHOM YCIYTH COTPYIHHUK
YIIOJIHOMOYEHHOI0 OpraHa, OCyIIECTBIIOINUN IIPHEM, TIOMOTaeT TPaKIaHUHY BCTaTh
CO CTyna, BBIMTH W3 KaOWHeTa, OTKPHIBAET JBEPH, COMPOBOXKIAET IPa)KAaHUHA K
BBEIXOJlY M3 3[JaHHf, U NPOBOXKAeT Ha YIHUIly, 3apaHee MNpeNyIpequB ITOCETUTENS O
CYIIECTBYIOIIUX Oaprepax B 34aHHM, IepemaeT TIPaxIaHWHA COINPOBOKIAMOIIEMY
JIUILY WITH I10 JXEJIaHWIO TPaXKIaHHHA BBI3bIBAET aBTOTPAHCIIOPT.

ITpu  obOpamenun rpaxgaHuHa ¢ gedekTamMm ciiyxa pabOTHHKH
YIIOJTHOMOYEHHOTI'0 OpraHa IpeIpHHUMAIOT CIeAYIOLHe NeHCTBHU:

- COTPYAHHK YIIOJHOMOYEHHOIO OpraHa, OCyIIeCTBIAIONINM IpHeM TpakaH C
HapyLIeHHEeM ClIyXa, o0pamaeTcsi HEMOCPEIACTBEHHO K HEMY, CIIPAIlWBaeT O LIENIH
BH3UTa U JaeT KOHCYIBTAIlHIO pasMEPEHHBIM, CIIOKOMHBIM TEeMIIOM PEYH, TIPH 3TOM
CMOTPHT B JIUIIO IIOCETUTEIS, TOBOPHT SICHO, CIIOBA JOTIOHIET MIOHATHBEIMH KECTaMH,
BO3MOXHO OOINeHHe B IHMCBMEHHOH (opme ub0 depes IMepeBOMUHKA JKECTOBOIO
SI3BIKA (CypHOTIEpEeBOIUNKA);

- COTPYIHHK YIIOJIHOMOYEHHOI0 OpraHa, OCyIeCTBIAIOMUI PUEM, OKa3bIBAET
TTOMOIIb U CONEHUCTBHE B 3aIIOTHEHUH OIIAHKOB 3asBICHUN, KOITUPYET HEOOXOMUMBIE
TIOKyMEHTEL.

2.14.3. TpeboBaHus K KOM(OPTHOCTH M JIOCTYIHOCTH IIPENOCTABIECHHS
rocylapcTBeHHOH ycayrd B MOIL[  ycTaHaBNIMBalOTCS  IIOCTAHOBJIEHHEM
IIpaButensctBa Poccuiickoit @emepanuu ot 22.12.2012 Ne 1376 «O6 YTBep}i(,[LeHHH
IlpaBun  opraHM3alMM  AEATEIBHOCTH  MHOTOQYHKIHOHAIBHBIX  IEHTPOB
IIPEIOCTABIIEHUA TOCY IaPCTBEHHBIX U MyHULIUTATBHBIX YCIYT».

2.15. TloxazaTenu DOCTYIIHOCTH U KauyecTBA MyHHUIIMIIAILHOM YCIYTH.

KonuyecTBo B3aMMOAEHCTBUM 3asBUTENSI C COTPYIHUKOM YIIOJTHOMOYEHHOI'O
opraHa IIpH MPeI0CTaBICHHH MyHHIIHIIAIBHON YCIYTH - 2.

IIpoO/KUTENEHOCTE  B3aUMOAEHCTBUM  3asBUTENSI C  COTPYOHHKOM
YHOJHOMOYEHHOI0 IIPH IIPENOCTaBICHUM MYHUILHMIAIBHON ycIyru - He Oosee 15
MHUHYT.



Bo3MOXHOCTE TOMydeHHs: HWHQOpMAlMM O  XOJ€  MPEeIOCTaBICHUSA
MYHHIUNATGHON YCIyTH, B TOM YHCIE C HCIIOIb30BaHHEM HH()OPMAIHOHHO -
TEIEeKOMMYHHUKAIIMOHHBIX TEXHOJIOTHHA.

2.15.1. VHpIMH TIOKa3aTeNsAIMM KadecTBa M JOCTYIIHOCTH IIPEIOCTaBJICHUS
MYHULIMIIATBHON YCIIYTH SBISIOTCS

- PacCIOJIOKEHHOCTh NIOMEIEeHU’ YOOJTHOMOYEHHOTO oprasa,
NpeIHAa3HAYSHHBIX [UI1 IPENOCTABICHHUS MYHHIMIIABHOH YCIIyTH, B 30HE
TOCTYITHOCTH K OCHOBHBIM TPaHCIIOPTHBIM MaruCTpallsiM;

- CcTeleHb WH(GOPMHUPOBAHHOCTH 3afBHUTENA O IOPSAKE IIPEIOCTABICHHUS
MYyHUIMIATEHON YCIyrd (IOCTYIHOCTh MHGOPMALMK O MYHMIHIIAIBHOW yCIyre,
BO3MOKHOCTH BBIOOpa citocoba mosrydeHust nHpopMalun);

- BO3MOJKHOCTH BBIOOpa 3asBuTeneM GopM oOpalleHHs 3a IOTydeHHEM
MYHULIMOAIBHOU YCIYIH;

- OCTYITHOCTh OOpaIneHus 3a IPeNoCTABICHUEM MyHHMIUIAILHON YCIIyTH, B
TOM THCIIE IS JIUI] ¢ OTPAHUYCHHBIMH BO3MOXHOCTSIMHU 3/10POBb4,

- CBOEBPEMEHHOCTD MIPEOCTABICHN MYHHIIUIIATIBHON YCIYTH B COOTBETCTBHH
CO CTaHJIAPTOM €€ IPeIOCTaBICHHS;

- cobJroieHre CPOKOB TPENOCTABICHUSI MYHHIMIIAIBHON YCIyI'H H CPOKOB
BBITIOJHEHHS aIMHHUCTPATHBHBIX MPOLEAYP IPHU IPeOCTaBICHUHA MyHHIMIIAILHOU
YCILyTH;

- BO3MOXHOCTh MOJY4YeHHUS HWHPOPMaUMHU O XOoAe IpedOCTaBIICHHS
MYHUIUIAIEHON YCIYTH; OTCYTCTBHE 00OCHOBAHHBIX al00 CO CTOPOHEI 3aSBUTEIA
0 pe3ysbTaTaM MPeI0CTaBIeHH ] MyHHLIUIIAIbHOH YCIIYTH,

- OTKPBITBIH JOCTYIT )i 3asBUTENeH K MHGOpPMAaIMH O IOpAIKE M CPOKax
[PEJOCTABIEHUS] MYHHUIMIIANIBHON YCIyTH, TIOpsaKe O00XaloBaHUS IEHCTBUM
(Ge3meiicTBUS) YIIOITHOMOUYEHHOTO OpraHa, pyKOBOJUTE YIIOJHOMOYEHHOTO OpraHa
60 CTenraTrcTa YIoJHOMOYEHHOIO OpraHa;

- Hald4Yhe HeoOXOJMMOI0 M JOCTATOYHOIO KOJIMYEeCTBA CIELHUAIMCTOB
YIIOJTHOMOYEHHOTO OpraHa, a TakXe IOMEIIeHHH YIOIHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBISCTCA IIPHUEM 3asBJIICHUH H JOKYMEHTOB OT 3asiBHTEIIEH.

2.15.2. YII0THOMOYEHHEIM OpraHoM obOecreuyrnBaeTcs CO3JaHue MHBAJIUIAM U
HHBIM MaJOMOOUIBHEIM TpyIIaM HaceleHHs CIEOYIOIIUX YCIOBHN IOCTYIIHOCTH
MYHHITHIIATEHOW YCIIyTH B COOTBETCTBUM C TpeOOBAHUSAMH, YCTaHOBIEHHBIMHU
3aKOHOIATETFHBIMUA U HHBIMA HOPMAaTUBHBIMH IPaBOBBIMU aKTaMHU:

- OKa3aHHe MHBAJTHJIaM ITOMOIIH, HeOOXOAMMOMN [JIs ITOTyYeHHUs B JOCTYIIHOM
s Hux Gopme uHbOpPMAIMK O paBUIaX IIPel0CTaBICHUS MyHHUIIUIIAILHON YCIYTH,
B TOM 4ucie 00 opopMIeHHH He0OXOAUMBIX IS IOIY4EeHUA My HULIAIIAIEHOM YCIyTH
OOKYMEHTOB, O COBEPUICHHMM HMH JPYTMX HEOOXOAMMBIX i1 IIOJy4EeHHS
MYHHIUIIAILHON YCIIYT'd IeACTBHH;

- TpeoCTaBIeHHe MYHHUIWIAIBHOM YCIyrd HHBAJIWAAM II0 CIyXy, IpH
HEOOXOJMMOCTH, C HCIIOJIb30BAHHEM pPYCCKOTO >KECTOBOIO fA3bIKa, BKJIOYAs
obecrevucHrE HOIyCKa B IOMEIICHHE CYPAOIISPeBOIIHKA, TH(IOCYpAONIEPEBOIIHKA;

- OKazaHHe IIOMOIIM WHBAJIWIaM B IIPEOLOJCHUH OaphepoB, MEIIAOIIUX
MTOJTyYEeHHIO MyHHIHIIAIBHOM YCIIyI'l HapaBHE C JIPYTHMH JTHIIaMH.

2.15.3. Tlpu npemocTaBIE€HUH MYHHUIMNAIBHON YCIYyI'M B3aUMOIEHCTBHE



3afABUTEN CO CHEIHAINCTOM YIIOMHOMOYEHHOIO OpraHa OCYINECTBISETCS TMpPH
JTHYHOM O0OpallleHHH 3asIBHTEIIS:

- JUIs [OJTy YeHH st HHPOPMALIMH 10 BOIIPOCAM [IPEAOCTABIIEH S MYHHUIAIAIBHOMN
YCIIyTH;

- IUISL TIOJIaYH 3asBJICHUS U JIOKYMEHTOB;

- JUI IOJMy4YeHHs WH(POPMAalUHM O XOJe IpPeNOCTABIEHHS MYHHIMIIAIBHOM
yCILyTY;

- JULA TIOJTy9€HUsI pe3yIbTaTa MPeOCTaBIeHH MyHUIUITATBHON YCIyTH.

[Tpomo/mKUTENBHOCTE  B3aHMOINEHCTBHS — 3afBHTENS CO  CIIELHAIACTOM
YTIOJIHOMOYEHHOTO OpraHa He MOXKET IIPEBBIaTh 15 MUHYT.

2.15.4. IlpenocraBiienue MyHUIMTANBHOM yciayrd B MOL] BO3MOXKHO NpH
HaJTMYHH 3aKIFOUYCHHOTO COTJIANIEHUS O B3aHMOJEHCTBHH MEXIY YIIOJTHOMOYEHHBIM
opranom u M®II.

YIOMHOMOYEHHBIH oOpraH o0ecreduBaeT WH(GOPMHPOBAHHE 3asBHTENEH O
BO3MOXXHOCTH IIONTy4CHUS MyHHIIUIIATBHOK yCiIyrd Ha 6a3ze ML, B ciyuae nomadu
3a4BICHHA O NPEAOCTABICHUH MyHUUMIIATBHON yciayrn B ML HenocpencTBeHHOE
IPEIOCTaBICHHEe MYHHLIUNATLHONW YCIYIH OCYINECTBISETCS YIIOJHOMOYEHHBIM
OpTraHOM.

2.16. Wmple TpeOoBaHUS, B TOM 4YHCIEe VYATHIBAIOmUE OCOGEHHOCTH
NPEAOCTaBICHUS] MyHUILHIATEHOW YCIYTH 10 3KCTEPPHTOPUAIBHOMY MPUHLHUILY H
0COOEHHOCTH IPEI0CTABNEHHS My HUIIUIAIBHOM yCIIyTH B S1eKTPOHHOM (BopMe.

2.16.1. 3agBuTENH NpemOCTABISIET JIOKYMEHTHI B OpraH, OCYIIECTBIISFOIIMM
IIEPEBOJ  IIOMEINEHHs, TII0 MECTy HaxO0XIEHHS IEePEBOTUMOr0 IIOMEIIeHHs
HenocpecTBeHHO MO0 uepe3 M®L] B COOTBETCTBMH ¢ 3aKIIOUYEHHBEIM HMH B
ycranoBneHHOM lIpaBurensctBoM Poccuiickoit @eepaliuu mopsake corameHueM o
B3aUMOJIEMCTBHH.

2.16.2. 3asButens BIpaBe 0OpPAaTUTHCS 3a MPELOCTABIEHUEM MYHHIUITATBHON
yCIyru M II0JaTh [OOKYMEHTBHI, yKa3aHHble B myHKTe 2.6.1 HacTosAmero
aIMUHHCTPATHBHOTO PErlaMeHTa B 3JIeKTpOoHHOH (opme uepes EINTY, PIITY c
HCIIOJIb30BAHMEM IICKTPOHHBIX MOKYMEHTOB, IIOAIUCAHHBIX SIEKTPOHHON MOAIIHCHIO
B COOTBETCTBHH ¢ TpeboBaHusIME DenepansHoro 3akoHa ot 06.04.2011 Ne 63-03 «06
3JIEKTPOHHOH TOMIIIHCHY.

YIIONHOMOYEHHBIH opraH obecriednBaeT WH(GOPMHUPOBAHHE 3aABUTENEH O
BO3MOJXHOCTH IIOJIyHIeHUS MyHHIIMIIaIbHOM yenyry yepes EITTY, PIITY.

Obpamenne 3a ycmyroit uepes EIII'Y, PIII'Y ocymecTBiseTcss myTeM
3aIIONIHEHUs MHTEPaKTUBHOM (GopMbI 3asBieHHS (HOPMHUpPOBAaHHS 3ampoca o
IPEAOCTAaBICHAN MYHUIMIIAIBHON YCIYIH, COAEpP)KaHHE KOTOPOTO COOTBETCTBYET
TpeGoBaHKsM (OPMBI 3aABIEHHS, YCTAHOBJIEHHON HACTOAIMM aIMHUHUCTDATHBHBIM
permamMeHToM) (majee - 3ampoc).

Obpamenue 3asBUTeNs B YIMOJHOMOYEHHBIH OpPraH YKa3aHHBIM CIIOCOGOM
obecrieunBaeT BO3MOXHOCTE HANpABIEHHS M IIONYyYEHHS OIHO3HAYHOW U
KOHQUIACHIHaNbHOH WHOOPMAlMK, a TaKkKe IPOMEKYTOUHBIX COOGIICHHH u
OTBETHOH HMH(OpMALMM B SJIEKTPOHHOM BHAE C HCIOJIB3OBAHMEM 3NEKTPOHHOM
NOANIMCH B IOpPsOKe, MPEeSyCMOTPEHHOM 3aKOHOIATEeIbCTBOM  PoccHiicKoi
Oenepaliii.



2.16.3. Ipu mpenocTaBIeHNH MyHALIUNIATEHONR YCIIYTH B 3EKTPOHHON hopme
nocpeactBoM EINI'Y, PITTY 3asgButento obecneunBaercs:
- Toly4eHHe HHPOPMAaIMM O TOPSAKE H CPOKax IIPefOCTaBIEHHUS
MYHHULIUIAIBHON YCIIyTH;
- 3aliCh HA NPHEM B YIIOJIHOMOYEHHBIH Oprad MAjs IIOJA4y 3asBICHUS U
IOKYMEHTOB;
(GopMHUpoBaHKe 3a1poca;
- IPHEM M PETUCTPALs YIIOTHOMOUYEHHBIM OPraHOM 3aIipoca U JJOKYMEHTOB;
- IOJTyYE€HHE Pe3ybTaTa IpeJoCTaBICH S MyHHIUIIAIBHON YCIIYTH;
- IIOIly4EeHHeE CBENEHHUH O X0/1e BEIIONHEHUS 3aIpoca.
IIpy HanpaBlieHUH 3arpoca UCTI0JIb3YeTCs IIPOCTast SIEKTPOHHAS OAIICH, IPU
YCIIOBHH, YTO JIHYHOCTE 3asABUTEIIA YCTaHOBJICHA IIPH aKTHBALlUH y‘IeTHOﬁ 3allhuCH.

3.  CocraB, noc/ie10BaTeILHOCTE H CPOKH BbINOJIHEHHS 2IMHAHHCTPATHBHBIX
npouenyp (aeiicreuii), TpeGoBaHUSA K MOPAAKY
UX BBINOJIHEHHS, B TOM YHcjIe 0CO0eHHOCTH BBINOJIHEHHS
aAMHHHCTPAaTHBHBIX Npoueayp (JedcTBHII) B 21eKTPOHHOI (hopme

3.1. WcueprbIBaronuii epedeHsb aiMHHUCTPATHBHBIX IIPOLIELYD.

1) mpueM M perucTpamnus 3asBICHHS W JOKYMEHTOB Ha IpeNoCTaBICHHE
MYHHITHUIIAJIBHOX YCIYTH;

2) dopMupoBaHKME M HaNPABICHHE MEXBEIOMCTBEHHBIX 3allPOCOB B OPraHEI
(opraHu3alyuy), y4acTBYIOIIHE B IPEAOCTABICHWM MyHHIHMNAILHOR yCoyrd (IIpH
HeoOX0IMMOCTH);

3) yBelOMIEHHE 3aBHTEISI O IPENCTABICHHH JOKYMEHTOB M (HIIH)
uHQOpMAalMK, HEOOXOAMMON I [pOBENEHMs [epeycTpoicTBa M (MIIH)
IIePEIIAaHMPOBKH IIOMEICHNS B MHOTOKBAPTHPHOM J[OME;

4) mpUHATHE pEIIeHHsS O IepeBOAe HIIH 00 OTKase B IIEPEBOJE JKHIOrO
TIOMEIIEHHS B HEXUIIO€ UM HEKUIIOTO TIOMEIIEHHS B )KHUJIO€ [TOMEIEHHE;

5) BbImaua (HampaBleHHe) AOKYMEHTOB IO pe3yibTaTaM IIPEOCTABICHHS
MYHHIUIIAIBHON YCIIyTH.

brok-cxema mpenocTaBIeHUS MYHHIUNANBHOH YCIyTH IIPECTaBIeHa B
[puoxkenuu No 1 X HacToAIEMY afMUHUCTPATHBHOMY PETJIAMEHTY.

3.1.1. TlpueM u perucTpanus 3asBIEHHS ¥ IOKYMEHTOB Ha IPENOCTaBJICHHE
MYHHLUIIAIEHON YCIYTH.

3.1.1.1. OcHOBaHHEM HaYalla BBITOIHEHHS aIMUHHCTPATUBHOM IIPOLIETYPHI
SBJIICTCS TIOCTYIUIEHHE OT 3asBUTENS 3asBIEHUS U JTOKYMEHTOB, HEOOXOIMUMEBIX IS
IPeNO0CTaBICHHUs rOCYy 1apCTBEHHOM YCIIYIH, B yIIOJTHOMOYeHHBIH oprad, EINT, PIIT'Y
mubo yepez MOLI.

3.1.1.2. Ilpu mwaHOM oOpameHHH 3asBHTENS B YIONHOMOYEHHBIH Opras
CIELUAIUCT YIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a IIPUEM M BbIAAYY
JOKYMEHTOB:

- YCTaHaBIMBAeT JIMYHOCTh 3afBUTENII Ha OCHOBAaHMH [OKYMEHTa,
YAOCTOBEPSAIONIEr0 €ro JIHYHOCTh, IPEACTABUTENS 3asBHTENI - Ha OCHOBAaHUH
JAOKYMEHTOB, YIOCTOBEPAIOIIMX €r0 JMYHOCTE U TOIHOMOUUSI (B Cilyyae oOpalieHus



Ipe/ICTaBUTENs );

- TIpOBepsET CPOK NEHCTBHA NOKYMEHTa, YHOCTOBEPAIONIETO €ro JUIHOCTD H
COOTBETCTBHE [AHHBIX [JOKYMEHTa, YAOCTOBEPSAIOIIETO JHMYHOCTH, [IAHHBIM,
YKa3aHHBIM B 3asBJIEHUA O COMNIACOBAHMH IIEPEYCTPOHCTBA U (IIH) IepeIIaHUPOBKY
TIOMEIIeH!s] B MHOTOKBAapTHPHOM JIOME M IIPHIIOXKEHHBIX K HeMy NOKyMEHTaX.

B Xoje npreMa IOKyMEHTOB OT 3asBHUTEINSl MIIH YIOIHOMOYEHHOI0 MM JIHIA
CIIEIMAJIACT, OTBETCTBEHHEIN 32 IIPHEM U BbIIady JOKYMEHTOB, yIOCTOBEPAETCH, 4TO:

1) TeKCT B 3asBJICHUH O IIEPEBO/IE MOMEIIEHHUSI I0/IaeTCs IIPOYTEHHUIO;

2) B 3asBICHMM O IEPEBOjie MOMEIIEHHs yKa3aHbl (aMiIud, MM, OTIECTBO
(mocieiHee MpH HAIHYHY) QU3MYECKOro JMia 1100 HauMEHOBAHHME IOPHIUIECKOr0
LA,

3) s3agBIeHMEe O I[€PeBOJe IIOMEIIEHWs [OANHCAHO 3asBHTENEM HIH
YIIOJTHOMOYEHHBIH ITPeICTABUTENE;

4) mpumaraloTcs JOKYMEHTBI, HEOOXoIuMble Ul  NPEMOCTABICHHS
MYHHAIATIATBHON YCIIYTH.

IIpu ycraHOBleHWH (HAKTOB OTCYTCTBHS HEOOXONHMBIX IOKYMEHTOB,
0053aHHOCTh IO TPEJOCTABICHUIO KOTOPBIX BO3JOXKeHa Ha 3adBUTCIA, IIPH
HECOOTBETCTBHM  IIPEICTABIEHHBIX  JOKYMEHTOB TpeOOBaHUSAM  HACTOAIIETO

aJIMAHHCTPATHBHOTO periaMeHTa - YBEIOMIIIeT 3asBHTENd O BBIABICHHBIX
HeIOoCTaTKax B IPEJCTABICHHBIX JOKYMEHTaX U Ipe/araeT NMPUHATE MEPBI TI0 UX
yCTpaHEeHHIO.

B ciydae eciu 3asiBUTE]b HACTaUBAET Ha TPUHATHY JJOKYMEHTOB - IIPHHIMAET
[IPe/ICTaBIICHHEIC 3a9BUTENIEM IOKYMEHTHI.

B ciydae ecimd 3asBUTEIb CAMOCTOATENBHO PEIIMI HNPHHATE MEPHI 110
YCTpaHeHHIO HENOCTAaTKOB, IOCIHe HX YCTPaHEHWs TOBTOPHO oOpalgaerca 3a
IIPEJOCTABJIEHHEM MYHHIWIAIBPHOW yCIyrd B TOPAAKE, IIPETyCMOTPEHHOM
HACTOSIIMM aJMUHUCTPATUBHBIM PErTIAMEHTOM.

[To OKOHYaHHH IIpHeMa 3asBIEHUS M IpHIAraeMbIX K HEMy IOKYMEHTOB,
CIIEITHAINCT, OTBETCTBEHHBIHN 3a MPHEM JOKYMEHTOB, BRIIACT 3aABUTEIO PACIIMCKY B
TMOJIyYEHHH OT HEro JAOKyMEHTOB, C yKa3aHHEM HX IEepedHs H JaThl HX ITOTy9CHHs
YIMOJIHOMOYEHHBIM OPraHOM, a TaKKe ¢ yKa3aHHeM IepedHs JOKYMEHTOB, KOTOpPEIE
OyIyT MOJXy4YeHE] 10 MEKBEJOMCTBEHHBIM 3aIIPOCAM.

MakcUMaIbHEIM CPOK BBITONHEHMs aJMHMHHCTPAaTHBHOM TIpOLERypBl 110
IpHEMY U PETUCTPAL[MY 3asBIEHKA O IEPEBO/IE TOMEIICHUS U IPUIOKEHHBIX K HEMY
JIOKyMEHTOB COCTaBnsieT 1 paboynii [eHb C MOMCHTA ITOCTYILICHHS 3asBIICHHS.

Kpurepuii TpUHATHA PpEIUSHHUs: I[IOCTyIUICHHE 3asBICHHSI O IICPEBOAC
ITOMEIIEHHUS | MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbTaToM aJMHUHACTPATHBHOM IIPOIENY b SBJIAETCS IIPUEM U PErHCTPaIUsL
3asBJIEHHUs O IIEPEBOJIE TIOMEIEHUS U IIPUIIOJKEHHBIX K HEMY [IOKYMEHTOB.

WudopMaliys 0 TpreMe 3asBISHHAS O IIEPEBOJIe IOMEIIEHN U NIPUTIOKEHHBIX K
HeMy IOKYMEHTOB (DMKCHpYeTCsi B CHCTeMe SJIeKTPOHHOTO JOKYyMEHT0000poTa H
(WK) JKypHaIe perucTpaldi YITOJTHOMOYSHHOTO OpraHa, IOC/Ie 9ero MOCTYIHBIIHS
JIOKYMEHTEI TIepealoTCs JIOJDKHOCTHOMY JIHILY JAJIS PacCMOTPEHMA H Ha3sHAYCHHS
OTBETCTBEHHOI'O UCIIOITHUTEIIA.

3.1.1.3. Ilpuem u perucTpalys 3asBIE€HUS U JTOKYMEHTOB Ha IIPENOCTaBICHHE



MyHHLMIIQIBHON yCIyTH B GOpMe SIIEKTPOHHBIX JoKyMeHTOB 4depes EINTY, PIIT'Y.

[Ipu HampaBneHUH 3asBIEHUS O IIEPeBOJie TOMELICHUS B ANIEKTPOHHOU (Gopme
(pu HaTMYUU TEXHUYECKON BO3MO>KHOCTH) 3asBUTENI0 HEOOXOIMMO 3aIlOJIHUTH Ha
EIIT'Y, PIII'Y snekTpoHHYIO (QOpMy 3ampoca Ha IPEenoCTaBleHHe MYHHUIUITATbHON
YCIYTH, TIPUKPETIUTH K 3asBICHHUIO B SJIEKTPOHHOM BHJE TOKYMEHTHI, HEOOXOMMEIE
11l IPEIOCTABIEHUS MyHUIIUIIAIBHOM YCIIyTH.

Ha EIII'Y, PIIT'Y pa3memaeTcst oOpazel 3aloHeHUs] NEKTPOHHONH (HOpPMBI
3asBJIeHUA (3ampoca).

®opmaTHO-NOrHYecKas IpoBepka COOPMHUPOBAHHOIO 3asBIEHHS (3ampoca)
OCYLIECTBIIAETCS aBTOMATHYECKH I10CIIE 3aII0HEHHS 3asBUTEIEM KaXXIO0ro U3 ToJeH
3NIeKTPOHHOM (opMbl 3ampoca. [1py BEISBICHMH HEKOPPEKTHO 3arlOJIHEHHOTO ITOJIS
3JIEKTPOHHOH (OPMEI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BBIABICHHOM
OMMOKK W TOPsAJIKE ee YCTPaHEHHsI ITOCPEICTBOM HH(OPMAIMOHHOIO COOOLIEHUS
HEIIOCPEACTBEHHO B AJIEKTPOHHOM dopMe 3arpoca.

Crenuanuct, OTBETCTBEHHBIM 3a IpHeM M BBIAYY JOKYMEHTOB, IIpU
IIOCTYIUICHUH 3asBICHHS U TOKyMEHTOB B 3JIeKTPOHHOM BHJIE:

- IpOBepsieT 3TeKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHUE KOMITBEOTEPHBIX
BUPYCOB M HCKaXEHHOW WHGOpMAIMM; PErUCTPUPYET IOKYMEHTHI B CHCTEMeE
3JIEKTPOHHOTO  [TOKyMEHT000OpOoTa YIOJHOMOYEHHOTO OpraHa, B JKypHaie
PEruCTpalliy, B ClIydae OTCYTCTBHS CUCTEMBI JIEKTPOHHOT'O JOKYMEHT0000pOTa;

- (QopMHpyeT K HampaBiseT 3asBUTEIO 3JEKTPOHHOE YBEIOMJIEHHE uepes
EIIT'Y, PIII'Y o moiiyueHWMM U PETUCTPALMU OT 3aiBUTENA 3asBJICHUS (3ampoca) H
KONUHA [OKyMEHTOB, B ClIydae OTCYTCTBHSA TEXHHYECKOH BO3MOXXHOCTH
aBTOMAaTHYECKOro yBenomiieHus 3asButed yepes EIITY, PIITY;

- HampaBnsfeT IIOCTYNMBINMN @aKeT IOKYMEHTOB MIODKHOCTHOMY JIMILY
YIOJTHOMOUYEHHOTO OpraHa JUisi PacCMOTPEHHS M Ha3HAUYE€HHS OTBETCTBEHHOTO
HCIIOJTHUTEIA.

MakcuManbHBIM CpPOK BBIIOIHEHHSI aIMHHUCTPAaTHBHOM IIpOLEAyphl IO
IIPHEMY U PETUCTpAIMH 3asBJICHHS O IIEPEBOJIE IOMELICHHS U IPUIOKECHHBIX K HEMY
IOKYMEHTOB B (opMe 3JIeKTPOHHBIX JOKYMEHTOB coOcTaBiisieT | pabouuit JeHb C
MOMEHTA [10JIy4YeHUs JOKYMEHTOB.

Kputepuli INpHHATHA peLICHHs: IIOCTYIUIGHWE 3asBI€HHUS O IIepeBofie
MIOMEILIEeHUS U IPUII0KEHHBIX K HeMY JOKYMEHTOB.

PesynpTaToM aIMHUHHCTPAaTHBHOM IPOLEAypHl SBISETCS IpPUEM, PErUCTpalys
3asIBIICHUS O TIEPEBOJIC MTOMEIECHUS U IPUTIOKEHHBIX K HEMY JIOKYMEHTOB.

3.1.1.4. Ilpu HampaBlIeHUH 3asBUTEIEM 3asiBIEHHSI H [OKyMEHTOB B
YIIOJTHOMOYEHHBIA  Oprad  IIOCPEJCTBOM  IIOYTOBOM  CBSI3M  CIIELIMAJIMCT
YIIOITHOMOYEHHOTO OpraHa, OTBeTCTBEHHBIH 3a IPHEM U BBIAAYY JOKYMEHTOB:

- IPOBEPAET NPaBUILHOCTh aPECHOCTU KoppecrnonaeHIuy. Omubodno (He 1o
aZpecy) IpHCIaHHbIE NHMCbMa BO3BPAINAIOTCS B OpraHH3aI[dI0 IIOYTOBOM CBS3H
HEBCKPBITHIMH;

- BCKPBIBAeT KOHBEPTHL, [IPOBEPAET HAIMYHE B HHUX 3asBJICHHS H JOKYMEHTOB,
00513aHHOCTB 110 IPEAOCTABIECHUIO KOTOPEIX BO3JI0XKEHA Ha 3asBUTEILA;

- TpOBepsieT, 4YTO 3asBJIEHHWE HalWcaHo pa3dopyuBo, (aMuanu, HMeHa,
oTyecTBa (IpH HAJIWYKK), HAMMEHOBaHME, alpec MecTa JKHUTENbCTBAa, aJpec



MeCTOHAXOKIESHHUS, HATIMCAHBI TOJIHOCTEIO;
- NMPOBOJUT IE€PBUYHYIO IPOBEPKY TPECTABICHHBIX KOMHMH JOKYMEHTOB, HX

COOTBETCTBHE [ICHCTBYIOIIEMY 3aKOHONATENBCTBY, a TakXe MPOBEPSET, 4YTO

yKa3aHHbIEC KOIIMM 3aBEPEHBI B YCTAHOBIICHHOM 3aKOHOAATEIBECTBOM TIOPSIIKE;

- MPOBEPSIET, YTO KONWH NOKYMEHTOB HE MMEIOT IOBPEXKIECHUH, Haludue
KOTOPBIX HE II03BOJIACT OJHO3HAYHO MCTOJIKOBAThH MX COZIEp)KaHHE, OTCYTCTBYIOT
TIOAYHCTKH, IIPHITUCKH, 329€PKHYTHIE CII0BA, UCIIPABJIEHHMS.

MaKcuManbHbIH CPOK  BBIIONHEHUS —aJIMUHHCTPATHBHOM IIPOLEAYPHl TI0
IIpUEeMy ¥ PErHCTPalliHi 3asBICHHS O IIEPEBOJIE MOMELIEHHS U IPHIIOKEHHBIX K HEMY
AOKYMEHTOB, IOCTYIHMBIIMX IIOCPEICTBOM II0YTOBOM CBS3M, cocTaBiser 1 pabouwmit
OEHBb C MOMEHTA MOJIyYEHHS TOKYMEHTOB.

KpuTepuil NpHHATHS peINEHMs: NOCTyIUICHHE 3asBIEHHS O IIepPeBOE
IIOMEILEHHUS U MIPHUIOKEHHBIX K HEMY JOKYMEHTOB.

PesymbTaTom anMUHECTPATHBHOM IIPOLIE/yPbI ABIAETCS PHEM U PETHCTPALIAS
3asBIICHHUA O IIEPEBOJIE MOMEIICHMSA U ITPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmans o mprueme 3asBIeHHS 0 IIepeBO/ie IOMEMEHHS U IPIIOKEHHBIX K
HEMY JOKYyMEGHTOB (DHKCHpYETCS B CHCTEMe 3JIEKTPOHHOTO IOKYMEHT0060poTa
YIOTTHOMOYEHHOI0 OpraHa, B XypHajle PEruCTpaliy, B CIIy4ae OTCYTCTBHS CHCTEMEI
3JIEKTPOHHOTO JOKYMEHT0000pOTA.

B neHp perucTpanum 3asBeHHSA O MEPeBOJE MOMEIEHUS U IPHIOKEHHEBIX K
HeMy NOKYMEHTOB, CIELHANIUCT, OTBETCTBEHHBIH 3a IPHEM [OKYMEHTOB, IeperacT
MOCTYIUBIINE NOKYMEHTHI JODKHOCTHOMY JHITy YIIOJHOMOYEHHOIO OpraHa JuIi
PacCMOTpEHHUSI ¥ Ha3HAYEHUS] OTBETCTBEHHOI'O UCIIOIHUTEIIS.

3.1.2. @opmMupOBaHHe U HATIPABIIEHHE MEXKBEJOMCTBEHHBIX 3aI[POCOB B Oprassl
(OpraHmsamyy), y4acTBYIOINHE B MPENOCTABICHHHM MYHHIMIANLHOMN yeuyru (mpu
HEoOXO0MMOCTH).

OcHoBaHWeM 1 Hayalna aIMHHHCTPATHBHOM MpOIENyphl  SBISETCS
HEIIPEICTaBIICHHE 3aIBUTEIIEM JOKYMEHTOB, IIPEyCMOTPEHHBIX OAMYHKTaMH 2, 3, 4
IyHKTa 2.6.1 HacTosIIero afMIHHHUCTPATUBHOIO periaMeHTa.

JIOIDKHOCTHOE JIMIIO yIOTHOMOYEHHOTO OpraHa IIpH MONyYeHHH 3asBIEHHS O
IIEPCBO/IE TIOMEICHHUS 1 IIPUIIOKCHHBIX K HEMY JIOKYMEHTOB, II0PY4aeT CHELUaTUCTy
COOTBETCTBYIOILEr0 OTAENA IPOU3BECTH HX ITPOBEPKY.

B ciyuae, eciu crienmmanucTOM COOTBETCTBYIOMIETO OT/ENA GYIET BBIABIEHO,
1TO B [IEPEYHE IPEICTABICHHBIX 3assBUTEIIEM JOKYMEHTOB OTCYTCTBYIOT JOKYMEHTHI,
OPEeAyCMOTpPEHHBIE — ToAmyHKTamu 2, 3, 4 mymkra 2.6.1 HacTosmero
aAMUHHACTPATUBHOIO  PEITaMeHTa, [NPUHMMAETCS pEIIeHHe O HalpaBlIeHHH
COOTBETCTBYOIUX MEXBEIOMCTBEHHBIX 3aIIPOCOB.

Me:xBeTOMCTBEHHBIE 3alPOCl HAIIPABISIOTCS B CPOK, He NPEBBIIAIOIIKN 3
pabounx JHeH CO JHA PErucTpalyyd 3asBleHHS O I[IepPeBONE NOMEIIeHHsS U
NPUTIOKEHHEBIX K HEMY TOKYMEHTOB OT 3asIBHTEJIS.

HarnpasieHne MexXBelOMCTBEHHEIX 3al[POCOB OCYIIECTBIIAETCS B ANEKTPOHHOM
(hopme ¢ HCHONBE30BAHMEM EIMHOM CHCTEMbl MEKBEIOMCTBEHHOIO 3IIEKTPOHHOIO
B3aUMOJCUCTBUA W NOJKIIOUEHHOM K  HeH  perHOHANBHOH  CHCTEMSI
MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOIEHCTBHSI.

CrienualnicT COOTBETCTBYIOMIEro OTJeNa, OTBETCTBEHHBIH 3a IIOATOTOBKY



IOKYMEHTOB, 0053aH MPUHATE HEeoOXOoMMMBIE MepBI IUIA IOJNy4YeHMsA OTBETa Ha
ME)KBEIOMCTBEHHBIE 3aIIPOCHl B yCTAHOBJICHHBIC CPOKH.

B ciyuae He NOCTYIUICHHS OTBETa Ha MEXBEIOMCTBEHHBIA 3allpoCc B CPOK
YCTaHOBIEHHBIA MyHKTOM 2.6.3 aJIMMHMCTPATHBHOTO periaaMeHTa NPHHUMAKOTCA
MepBl B COOTBETCTBUH NOANYHKTOM 3 mynkTa 3.1 HacTOAIMEro aAMMHHUCTPATHBHOTO
periaMeHTa.

Kpurtepuii  NOPUHATHA  PENISHMA:  HENPEICTaBICHUC IOKyMEHTOB,
IpeIyCMOTPEHHBIX — NOAIYHKTAMA 2, 3, 4 1yHKTa 2.6.1 HaACTOAIIEro
aIMAHKMCTPATUBHOIO PEerIaMeHTa.

Pe3y/ibTaToOM aIMUHHCTPATUBHON IPOIETYPbI SBIACTCS MOMYICHUE B pamKax
ME)KBEOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJCHCTBHA [OKYMCHTOB (UX KONMH WIIH
cBemeHumil, CONEPKAIIMXCA B HHX), HEOOXOMMMBIX UL  MPEAOCTABICHHA
MyHULMIAIBHOH — YCIyTH  3asABHUTEINIO, nubo  modydeHHe — HMH(OpPMAIUH,
CBHJIETENBCTBYIONEH 00 OTCYTCTBHM B PacHOpsDKEHWH OpraHoB (opranuzanui),
y4acTBYIOIMX B NMPEeOCTaBICHAH MyHHUIIUIIATEHON YCIyrH, JOKyMEHTOB (ux Komui
WM CBEICHWH, COINepXKalluXcs B HUX), HEOOXONMMBIX UL NPEfOCTABICHHA
MYyHHULIANAIEHON YCIYTH.

Puxcalysi pe3ylibTaTa BBITOJIHEHUS aTIMUHUCTPATHBHOM IIPOIETypbl HE
IPOM3BOIHUTCA.

3.1.3 IlpunsTHe pelleHus O IEepeBONC HIIH 00 oTKa3ze B IEPEBOAE JKHUIIOIO
[TOMEILEHHS B HEXXHIIOE W HEKMIIOTO MOMEIICHHA B JKHIIOe IOMEIICHAC.

OCHOBAHHEM [UTS HAYaIa aJMAHUCTPATUBHOM IPOLIEIYPBI ABJACTCS IOy ICHHE
YIIOMHOMOYEHHBIM OPTaHOM NOKYMEHTOB, yKa3aHHBIX B ITyHKTC 2.6.1 HacTOSIIETO
aIMAHUCTPATHBHOTO perjiaMeHTa, B TOM 4HCIE 1O KaHajlaM MEKBETOMCTBEHHOI'O
MHG}OPMALMOHHOTO B3aUMO/ICHCTBHA, 6o MHGOPMAIKH, CBHETEIbCTBYOLICH 00
OTCYTCTBHH B  DacloOpsDKCHHH OpPraHoB (opranmsaiyii), y4acTBYIOIHX B
IIPEIOCTABIEHHH  MYHUIUNANBHOW  YCIyTH, JOKYMEHTOB (mx KoOIMH WK
COIepXAIIEXCs B HHUX  CBEICHUN), HeOOXOOUMBIX  JUId  IIPEIOCTaBIICHUA
MYHHUIHAIAIBHOR YCITYTH.

OTBETCTBEHHBIM 32 BBIIOTHEHHE aJMUHUCTPATHUBHOM MPOLEAYPHI SBJIACTCA
JO/DKHOCTHOE JIMIO YIIOTHOMOYEHHOTO OpraHa.

CreLMayucT  OTHeNa/yImoIHOMOYEHHass  KOMMCCHA — IPOBOJUT  dHAIMS
TIpe/ICTABIEHHBIX JOKYMCHTOB Ha HalW4de OCHOBAHHH I TMPUHATHSA PEINeHUsd, U
[1OrOTABIMBACT MPOEKT PEIIeHus O IepeBojie WM 00 OTKas3e B NEPEBOAE XKUIIOro
MOMEIIeH)s B HEXXKUIIOE U HEXHIOro IOMEIIEeHHs B XKUIIOe MOMEIIEHUE II0 dopme,
yIBepXKIeHHO} IocTaHoBNneHneM IIpaBuTens-CTBa P® or 10.08.2005 Ne 502 «O6
yTBepXKIeHHH (OPMBI YBEJOMJICHHA O IIEPEBOIC (oTkaze B TeEPeBOJE) JKHIIOTO
(HEXXHIIOT0) TIOMEIIEHHS B HEXXHIIOE (KHII0€) TIOMEIIEHHEY.

Ilpy TOCTYIUIEHHH B YIIOJTHOMOYEHHBIH ~ OpraH  OTBETa  OpraHa
roCyIapcTBEHHOM  BIACTH, ~ Oprama — MECTHOTO  CaMOYIIpaBlICHHA 6o
[10/[BEIOMCTBEHHO OpraHy TOCYJapCTBEHHOM BJIACTH WM OpraHy MECTHOTO
caMOYTIpaBIIEHUS OpraHu3alyy Ha ME>KBEIOMCTBEHHBIN 3ampoc,
CBUIETENbCTRYIOMEro 00 OTCYTCTBHH HOKYyMEHTa H (wmu) UHGOOPMAIWH,
Heo6XOMUMBIX UL IIEPEBOJIa JKHMIOrO MOMEIIEHWSI B HEXHUIIO€ MOMEIICHHE HIH
HEeKIIOr0 IOMEINeHUs B JKHIIOe TIOMEIeHHEe B COOTBETCTBHM C ITyHKTOM 2.6.1



HACTOSILIEr0 aTMHHUCTPATHBHOTO PErTIAMEeHTa, 1 €CIIH COOTBETCTBYIOIIUA TOKYMEHT
He TIPEJICTABJIEH 3asBUTENIEM 110 COOCTBEHHOH MHHUIMATHBE, YIIOJHOMOYEHHBIH OpraH
IIOCJIE TIONMyYeHHsl YKa3aHHOI'O OTBETa YBEIOMIIACT 3asBUTENS O IOIy4YCHHH TaKOro
OTBETa, ¥ IIpejjaraeT 3asBUTENIO MPEeNCTaBUTh AOKYMEHT U (WIM) MHGOpPMAIHIo,
HeOOXOJUMBIE [JIs IPOBEACHUS IIEpeBOZia JKHIOIO IIOMEIICHHS B HEXHUIIOE
[IOMEILEHUE MM HEXWIOTO TIOMEIIeHUs B JXKWIOE ITOMEINEHHE B COOTBETCTBHH C
myHKTOM 2.6.1 HacTosAIero aiIMMHIUCTPATUBHOIO PErilaMeHTa, B TeYeHHe NATHaaTH
paboumx IHeH co [HI HalpaBIICHHs YBEIOMIICHHS.

Ilpy HempeACTABIEHWH 3asBUTENIEM [OKYMEHTOB, HEOOXONMMBIX IS
[IPEIOCTAaBICHUS MyHHLUIAIbHOH YCIyI'M, B YKa3aHHOM Cllydae, CIISIHaIiCT
COOTBETCTBYIOIIEr0 OT/E/Ia IIOTrOTABINBACT IPOSKT PELIeHNUs 00 0TKa3e B IIEPEBOIEC
JKAJIOTO TIOMEIIEHHs B HEXHIIOE TIOMEINEHUE MIUIM HEeXHIIOTO IIOMEIEHHs B JKUIIOE
IIOMELLEHHUE.

Pemenue 00 OTKaze JXUJIOrO IIOMEIIEHUS B HEXWIOE IOMEINCHUE HIH
HEXKUIIOTO TTIOMEIIEHHUS B )KHII0€ TIOMEIeHHe TO/DKHO COAEPKaTh OCHOBAHHA 0TKa3a C
00s13aTeIbHOM CCBUIKOM Ha HapyILUEHHMS.

Pemrenne o tiepeBoje MIHM 00 OTKase B IIEPEBOJE JKHIOTO IMOMEINEHHS B
HEXUIIOE IIOMEINeHHe WIH HEeXWIOro IIOMEIIeHHs B JKHJIOe IOMEIICHHE
[IOANKCHIBAETCS JO/DKHOCTHBIM  JIMLIOM YIIOTHOMOYEHHOIO OpraHa B JBYX
3K3EMIUIApAX W IepelacTcs CIeHUalUCTy, OTBETCTBEHHOMY 3a IpUeM-BbIIady
JIOKyMEHTOB.

B ciydae mpeicTaBieHUs 3asBICHUS O IepeBosie MoMeleHus dyepes MOI]
IIOKYMEHT, TIOJITBEPKIAIOIIHN IPUHATHE PEIICHHUsI, HATIPaBIIAETCA B M®LI, ecitu uHOM
crrocol ero MoJydeHus He yKa3aH 3asBUTEIIEM.

MaKcHMaJIbHBIH CPOK BBITOJIHEHUA aIMHHIUCTPATUBHOM IIPOLEAYPBI TIPHHATHA
pELIEeHHMs 0 MEPEeBOAE MK 00 OTKa3e B IEPEBOE JKUIIOTO IOMEIIEHUS B HEXKMWIOE 1
HEYHJIOTO TIOMEIIEeHHs B )KIIOe ITOMEIeHHe He MOXKET IIPeBBIIIaTh CPOKa IIATH JHEH
CO IHS NPEICTAaBJEHHS B YIIOTHOMOYEHHBIH OpraH NOKYMEHTOB, 00s3a8HHOCTEH IIO
peACTABICHHIO KOTOPBIX B COOTBETCTBMH C IyHKTOM 2.6.1 Hacrosimero
aIMHHHCTPATUBHOI'O PerjaMeHTa BO3JI0XKeHa Ha 3asdBUTEII.

KpuTepuii IpHHATHS PELICHS: Haludue (0TCYTCTBHE) OCHOBAHMHI JIJIs OTKa3a
B [IPE€/IOCTABIIEHAN MyHHUIIMIATEHOM yCIyTH, IPETyCMOTPEHHBIX IyHKTOM 2.7
HACTOAIIEro aJMUHUCTPATHBHOTO PErIaMeHTa.

PesymsTaToM agMUHHCTPATUBHOM TIPOLEAYPBI ABIAETCS IIOCTYIUICHHE K
CHEIHAINCTY, OTBETCTBEHHOMY 3a IIPUEM-BhIIady JOKYMEHTOB, PEIIEHHUS O TIEPEBOIe
i 06 0TKaze B IepeBOie KHUJIOTO TOMEIEHUA B HEXHIIIOE H HEKUIIOTO MTOMEIICHUA
B JKHJIOE TIOMEILCHHE.

Pe3ynbTaT BBIIOJIHEHUS aAIMHHHUCTPATUBHOM NPOIEAYphl (QUKCHpyeTcs B
CHUCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTa YIOIHOMOYEHHOI'O0 OpraHa, JXypHaie
pPEruCTpalty.

3.1.4. Beigaua (HampaBliieHHe) JOKYMEHTOB II0 pe3yJIbTaTaM IPenoCTaBJICHUs
MYHUIUIIAIBHON YCIIyTH.

3.1.4.1. Brimaua (HampaBiieHHE) JOKYMEHTOB 110 Pe3y/IbTaTaM IpeAoCTaBICHI
MYHHUIIHMTIATEHOR YCIYTH B YIIOIIHOMOYEHHOM OpraHe.

OcHoBaHHEM IS Hayasa Mpoleayphl BEIa9l JOKYMEHTOB SIBJIAETCSA HAIHYHE



chOpMUPOBAHHEIX ~ JIOKYMEHTOB,  SBJITFOLIMXCA pe3yJIbTaToOM  IIPE/(OCTaBICHHU
MYHHUIUIIATIBHON YCIIYIH.

Jlns TIONydYeHHs Pe3yNbTaToB IIPENOCTaBICHHA MyHHULUNAIEHOR YCIyTH B
OymakHoM Buie H (Wid) AN CBEPKM SNEKTPOHHBIX 00pa3oB [IOKYMEHTOB C
opuruHanamy (TIpy HaIpaBJIeHUH 3ampoca Ha IpeaoCTaBJIeHre YCIyTri Yepe3 EITY,
PITY (npu HaiM49ud TEXHHIECKOH BO3MOXHOCTH) 3asBUTE]b MPEAbABIACT
CIIEIYIOIINE JOKYMEHTDI:

1) TOKyMEHT, YIOCTOBEPAIOLIHI TMIHOCTb 3aBUTCIIA,

2) HOKyMEHT, HOATBEPXKIAIOIHH MOTHOMOTHA IPeACTaBUTEILA Ha IOJIy4YeHue
IOKYMEHTOB (eCili OT UMEHH 3asBUTEILA IeHiCTBYET MPEJCTaBUTENb);

3) pacrrcka B HOIy4eHUH JJOKyMEHTOB (IpH €€ HAIWYHH Y 3aSBHTEILL).

ClIelMaycT, OTBeTCTBEHHBIN 3a IIPHeM U Bblfady TOKYMEHTOB, IPH BhINATE
pesyJbTaTa IIpe/0CTaBIIeHNs yCIyTH Ha OyMa)kHOM HOCHTEJIE:

1) ycraHaBIMBAET IMIHOCTD 3asBUTEI 00 ero MpeICTaBUTENS;

2) mpoBepsieT MPABOMOUMs PEICTaBUTENS 3aSBUTCILA IeHCcTBOBATh OT MMEHH
3asBUTEIIA IIPY TONTYyYEHHUN JOKyMEHTOB;

3) BBIIaET JOKYMEHTBI,

4) peructpupyeT (akT BbI@UM JOKyMEHTOB B CHCTEME 3JIEKTPOHHOI'O
JOKYMEHTO060pOTa YIOTHOMOYEHHOr0 OpraHa i B XypHaJIC pETrUCTpaLyH,

5) OTKa3bIBAET B BBIJIaUe Pe3y/IbTaTa IPeI0CTaBICHIA MYHHUIHAIIATBHOMA YCIyTH
B Clly4asx:

- 32 BBIIAYell JOKYMEHTOB 00PaTHIIOCH JIMIIO, HE SABIIIOMICECs 3aBUTC/IEM (ero
Ipe/CTaBUTENEM);

- o6paTUBIIEECs IMIO OTKA3alI0Ch NPEIbABUTE HOKYMEHT, YI0CTOBEPSIFOLIHN
€ro JTUYHOCTE.

B ciyuae ojauy 3asBUTENIEM JIOKYMEHTOB B JIEKTPOHHOM BHAE [IOCPENCTBOM
EIT'Y, PIII'Y u ykasaHud B 3aIpoce O IOJNYHEHHH PE3yNbTaTa NPe/oCTaBICHHA
YCIyTH B 3JI€KTPOHHOM BHIE, CIIEIHAIHCT, OTBETCTBEHHBIM 3a IIPHEM M BBLIAYY
JIOKyMEHTOB:

1) ycTaHABIMBAET JIMIHOCTE 3aABUTENS 71100 ero IpencTaBUTeNs;

2) mpoBepsieT MPaBOMOYHSI IIPEJICTABATENLS 3aIBUTELA ZeficTBOBaTh OT UMEHH
3asBUTENS [IPH TTOIy4eHUH JOKYMEHTOB;

3) cBepAeT ONEKTPOHHbIE OOpaskl JOKYMEHTOB C OpHIMHANAMH (mpu
HAIpaBIeHWH 3aIpoca ¥ [OKYMEHTOB Ha IpPENOCTaBICHHE yCIyTH Hepes EITY,
PIITY;

4) yBemoMyfAeT 3asBHTENA O TOM, UTO PE3yIbTaT IPEAOCTABICHIA
MyHMIUITATBHOM ycIyrd OyAeT HampaBieH B nuunenii xabuger Ha EITY, PITY B
dopMe ANEKTPOHHOT0 JOKYMEHTA.

[Ipu ycTaHOBIECHUU pacxXoXAeHHM DIEKTPOHHBIX o0pa3oB [OKYMEHTOB,
HAIpaBJIEHHBIX B SIEKTPOHHON (opMe, ¢ OpPUTHHATIAMH, Pe3yIbTaT IIpE0CTaBICHMA
YCIIyT! 3asIBUTENIO He HApPaBJIAeTCs 9epes EITY, PIITY, 0 9eM COCTaBJISIETCS aKT.

B ciydae, eclii IPHHATO PEIICHHE O NEPEBOAC MM 00 oTKaze B IIEPEBOAE
SKIJIOrO TIOMEINEHHs] B HEXKMIOE M HEXUIOro IMOMEIIeHHs B JKUIIO€ IOMCINCHHUC,
IaHHOE pellleHre CKaHUPYeTCs U HalpaBIIsAeTCs 3asBUTEIIIO 9EPE3 EIT'Y, PIIT'Y nubo
Harpapysercss B (GopMe INEKTPOHHOTO JOKYMEHTd, MOIMHUCAHHOIO DIIEKTPOHHOH



MOJANUCEIO B JH4YHBIA KkabunHer 3assutens Ha EINTY, PIITY. JlanHoe pemrenue
BBIJIA€TCSI UITH HAIPaBIAETCS 3asBUTENIO He II03IHee YeM uepe3 TpH paboumx JHS CO
AHS MPUHATHS TAKOTO PEIICHUS U MOJXKET OBITH 00)KalI0BaHO 3asBUTEIEM B CyLeOHOM
IIOPSIJIKE.

MakcuManbHbl CpoK BBHIIOTHEHUS JaHHOW aIMUHUCTPATHBHOM IIPOLETypHI
cocTaBysieT 3 pabo4uX JHS CO NHS NPUHATHS PEIleHHs O [EPEBOJEe HIA 00 0TKa3e B
IIEPEBO/Ie KHJIOI0 IIOMEIIEHHMS B HEXWIOC M HEXWIOTO IIOMEINEHHS B JKHAJOE
IIOMeEIIeHHE.

Kpurepuii IpEHATHS PEIICHUS: IIPUHSITHE PELIEHHS O IEPEBOIe WK 06 OTKaze
B TIEPEBOJIE JKMUJIOIO IOMEINECHHS B HEXHIOE M HEXHIOTO ITOMEINEHHS B KHUIIOE
[IOMELIEeHHUE.

PesynbraroM aJAMHHUCTPAaTHBHOM TIpONENYphl SBISETCS BbIJAYa WM
HarpaBJIeHKE 110 aJipecy, YKa3aHHOMY B 3asBJIEHHH, 0o uepe3 ML, EIIT'Y, PIII'Y
3asBUTEINIO JOKYMEHTA, II0JTBEPXKIAOIIEr0 IPUHATHAE TAKOTO PEIIEHHS.

PesynbTar BEINONHEHMA aIMUHHUCTPAaTHBHON MpOLENypEl (GHUKCHPYETCs B
CHCTEMe JIIEKTPOHHOr0 JOKyMEeHT0000pOTa YIOIHOMOUSHHOTO OpTraHa U B JKypHalle
perucTparyu.

4. (I)Dprl KOHTPOJIfl 32 HCIIOJTHEHHEMA/IMHHHCTPAaTHBHOIO perjiaMeHTa

4.1 IlopsaioK OCYIIECTBISHHSA TEKYIIEro KOHTPOJIS 3a COOIIONEHHEM H
HCIIOJITHEHHEM OTBETCTBEHHBIMH JOJDKHOCTHBIMH JIMIIAMH ITOJOKEHHUH HACTOSIIEro
aIMHHHUCTPATHBHOTO pErlaMeHTa M MHBIX HOPMATHBHBIX IIPABOBEIX AKTOB,
YCTaHaBIUBAIOMUX TPeOOBaHMA K IIPEJOCTABJICHUIO MYHHIMIAILHOM YCIyrH, a
TaKXKe [IPUHATHEM UMU PEIIeHHH.

Texymui KOHTPOJIb 3a COOIIIOIEHUEM | HCIIOIHEHUEM JODKHOCTHBIMH JTHIIAMHI
YIIOJIHOMOYEHHOTO OpraHa yd4era IIOJO0XEHHH J@aHHOTO aJIMUHHCTPATUBHOIO
periaMeHTa U HHBIX HOPMATUBHBIX IIPABOBEIX aKTOB, YCTaHABIHBAIOIIHX TPEOOBAHHU
K IPENOCTABICHUIO MyHHIHIIATBHON YCIIyTH, a TakXkKe NPUHATHEM HMH peIleHHH
(manee - TeKyIIMH KOHTPOJb AEATENBHOCTH) OCYNIECTBISAET IOIDKHOCTHOE JIHIIO
YIIOJIJHOMOYEHHOI'0 OpraHa.

Texymuii KOHTPOJNb OCYIIECTBIIACTCS IIyT€M IIPOBEJCHHSA IIPOBEPOK
COOJIFO/IEHHs. ¥ HCTIONHEHHS JJOJDKHOCTHBIMH JIMIAMK M COTPYIHMKAMH TOJIOKEHMUM
HACTOAIIET0 aJMMHHCTPATHBHOTO DErJaMeHTa M MHBIX HOPMAaTHUBHBIX IPaBOBBIX
aKTOB, YCTaHABIMBAIOIIMX TPEOOBAHHUS K IIPEIOCTABICHUIO MYHHUIIUIAILHON YCIIYTH.

4.2. ITopsnok U NMepUOAMYHOCTE OCYIIECTBIIEHHUS IIJIAHOBBIX M BHEIIAHOBEIX
IIPOBEPOK IIOJHOTHI W KAYECTBA IIPEJOCTABICHUS MYHHUIMNAIBHONW YCIYTH, B TOM
YUCIIe MOPSAMOK W (POPMBI KOHTPOINS 3a MOJHOTOW M KAauecTBOM IIPEOCTABJICHHUS
MYHHUITUIIAIBHOM YCIIYTH.

KoHTpoJ1b 32 momHOTOM 1 Ka4eCTBOM IIPEIOCTABIIEH S MY HULUIIAIBHON YCITyTH
BKJIFOYAeT B ce0sl MPOBEICHIE IPOBEPOK, BRISBICHUE U yCTPaHEHHE HAPYLICHUH IPaB
3asBHTENCH, [IPUHATHE pPCUICHHH H IIOATOTOBKY OTBETOB Ha HMX 0OpalleHus,
comepikalnue ano0Osl Ha NeldcTBHs (0e31elCTBrE) COTPYIHUKOB.

IIpoBepky MONHOTEI M Ka4yecTBa IPENOCTaBICHHMS MyHWIMITAILHON YCIyTH
OCYIIECTBIISAIOTCS HAOCHOBAHWH PACIIOPSDKEHUH YIIOJIHOMOYEHHOIO OpraHa.



IIpoBepkd MOTyT OBITH IUIAHOBHIMH M BHENIAHOBBIMH. [lopAloK
IIEPUOJMYHOCTh  IUIAHOBBIX  IPOBEPOK  YCTaHABIHMBAIOTCA  PYKOBOIUTEIEM
YIONIHOMOYEHHOTO oOpraHa. IIpM IpoBepKe paccMaTpUBAXOTCA BCE BOIPOCH,
CBs3aHHbIE C IIPEJOCTABIEHIEM MYHHIIMIATLHOM YCIyTH (KOMIIEKCHBIE IPOBEPKH),
WITH OTZEJBLHBIE BOMIPOCH! (TeMaTHIeCcKre IPOBEPKH).

BHeIU1aHOBBIE TIPOBEPKH [POBOATCS IS IPOBEPKH (DaKkTa yCTpaHEHHS paHee
BBIABJICHHBIX HApyIIeHMH, a TakKe B Cilydae IOTy4eHHs >Kano0 Ha JeHCTBHSA
(GesnmeiicTBHe) coTpyAHUKOB. IIpoBepKH Taike TPOBOAATCSA II0 KOHKPETHOMY
oOpareHuto 3asBUTENIS.

[TepHOMYHOCTE OCYINECTBICHH IIAHOBBIX IPOBEPOK - HE PEXE OTHOTO pasa
B KBapTaJl.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI[, YIIOJJHOMOYEHHOIO OpraHa 3a
pelenus u AeHcTpus(6e3nelcTBrE), IpUHUMaeMble (OCYIIECTBISIEMBIE) MU B XOJIe
IpeI0CTaBICHU My HHUIUIIABHOM yCIIyTH.

[lo pesynbTaTaM TPOBEPOK B CIIydae BBISBICHWS HAPYIICHAN IOJIOXCHHH
HACTOSAIIEr0 aIMHUHHMCTPATHBHOIO pErjaMeHTa M HHBIX HOPMATHUBHBIX IIPABOBBIX
aKTOB, YCTAHABIHMBAIOIIMX TpeOOBAHHA K IPEIOCTABICHAIO MyHHUIUIIATBHON YCIIyTH,
BUHOBHBIE COTPYOHMKM U JOJDKHOCTHRIE JIMIIAa HECYyT OTBETCTBEHHOCTE B
COOTBETCTBHH C 3aKOHOIATENLCTBOM Poccuiickoi Deepanun.

COTpyIHHKH, OTBETCTBEHHBIC 3a IIPHEM 3asBIEHHH H JJOKYMEHTOB, HECYT
IIEPCOHANBHYIO OTBETCTBEHHOCTh 3a COONIONIEHHE CPOKOB H IOpSIKa IpueMa H
perucTpanuy JOKyMEHTOB.

COTpyHMKH, OTBETCTBEHHBIE 3a IIOATOTOBKY JIOKyMEHTOB, HECYT
TepPCOHATBHYIO OTBETCTBEHHOCTh 32 COOIOEHHE CPOKOB M IOpsKa O(QOpMICHHs
IOKYMEHTOB.

CoTpyIHUKH, OTBETCTBEHHEIE 3a Bblady (HAIpaBieHHe) TOKYMEHTOB, HECYT
[IepCOHATBHYIO OTBETCTBEHHOCTh 32 COOIIOCHHE IOPS/IKA BBIaYd (HANpaBlIeHNs)
JIOKYMEHTOB.

JlOIKHOCTHOE JIMIO, [OJNHKCABIIee ITOKYMEHT, C(OPMHPOBAHHBIA IO
pe3yibTaTaM IIPEJOCTaBIEeHHS MYyHHWIMIAIBHONX YCIyrd, HECeT IepCOHAbHYO
OTBETCTBEHHOCTH 3@ IIPaBOMEPHOCTD IPUHSTOTO PEIIeHUs U Bbllady (HalpaBieHHE)
TAKOTO JJOKyMEHTA JIUILY, IPeACTaBUBLIEMY (HAIIPaBUBIIEMY) 3asBIICHHE.

[TepcoHanbHas OTBETCTBEHHOCTh COTPYAHHMKOB W  JOJDKHOCTHBIX  JIHII
3aKpeIUIseTcs B WX AODKHOCTHBIX MHCTPYKLMSIX B COOTBETCTBUH C TPeGOBaHHIME
3aKkoHOmaTenscTBa Poccuiickoii @enepaliuu.

4.4. TlomoxeHWs XapakTepusyroline TpeOoBaHUS K IOPIAKy M (opmam
KOHTPOJIA 3a MpPeJOCTaBIeHHEM MYHMIUUIIAIBHON YCIIyrd, B TOM YHCJIE CO CTOPOHEI
rpakiaH, WX 00beTHHEeHU) U OpraHr3allHi.

KOHTpoJIb 32 WCIOJHEHUWEM JaHHOIO aIMHHHUCTPATHBHOIO pPErijaMeHTa co
CTOPOHBI TPaXaH, MX OObENMHEHWH M OpraHM3aIMH SBISETCS CaMOCTOSTENIBHOMU
hOpMO}i KOHTPONS W OCYLIECTBISETCS IIyTEM HalpaBleHus OOpalleHHH B
YIIOJHOMOYEHHBIH OpraH, a TakKe IyTeM obxanoBanus geiicTsuil (GesneficTBus) u
pEeIleHwii, OCYIIecTBIIeMbIX (IPHUHATEIX) B XOM€ HCIIOJHEGHUSA HACTOSIIETO
aIMUHMCTPATHBHOTO periamMeHTa. [ paxknaHe, MX OOBEJMHEHHS W OpraHU3alllH
BIIpaBE€ HANpPABISNTh 3aMedaHHd M MPEMJIOKEHHs 0 yIy4IICeHHIO KauecTBa H



JOCTYIHOCTH TIPeIOCTABIEHIS MyHUIUIATLHOH YCITYTH.

5. JlocyneOnbiii (BHecyneOHBIH) NOPSAOK 00KaA0BAHUS pelleHHH H
neiicreuii (Oe3neiicTBHSA) OPraHoB, NPeJ0CTABIAIOINX MYHHIHNIAJIbHbIE YCTYTH,
a TAKIKeHX JO/IKHOCTHBIX JIHI

5.1. Vindopmarus [yisi 3aMHTEPECOBAHHBIX JIMI 06 UX TIpaBe Ha JocyneOHoe
(BHeCyme6HOe) o6asoBanue neiicTBril (Ge3neficTBIS) U (WIK) PEIEHHH, IPHHATHIX
(OCYIIECTBICHHEIX) B XOJE NPEeJOCTAaBICHHA MYyHHIMIAIbHOH yCIyrd (namee -
xaoba).

3as{BUTENM KMEIOT IIpaBO TOAaTh kajgo0y Ha pelleHHe W JIEHCTBHE
(6e3nelicTBHE) Oprama, MpeioCTaBIIONIEro My HUIUITAIBHYTO YCIyTY, JOJDKHOCTHOIO
JIAIA, TIPEIOCTABIIMIONIEr0 MyHUIHIIAIBHYO YCIyTY, MyHUIMIIATBHOIO CITY KaIlero,
PYKOBOIHUTEIS OpraHa, Npe[0CTaBIIAI0MEro My HULUITAIBHYIO YCIIYTY.

¥amoba momaercs B INHCEMeHHOM (opme Ha OyMaKHOM HOCHTENE, B
5]IEKTPOHHOU (JOpMe B OpraH, Ipe10CTaBIISIOMIMNA MyHHIIUIATBHYO YCIYTY.

Kanoba na pernenust u geiictBus (6e3nelicTBHE) OpraHa, MpefoCTaBIAIOIIero

 MYHUIHTATBHYIO YCIYTy, OJDKHOCTHOTO JIMI[a OpraHa, IpefoCTaBIIAIONIEro

MYHMIUIATBHYIO YCIYTY, MYHHIMIAIBHOTO CIIyXallero, pyKOBOAUTENA Oprama,
IIPEeOCTaBIISIONIEr0 MyHHLIMIIAIBHYIO YCIYTY, MOXeT ObITh HalpaBeHa IO I04Te,
uepes M®ILI, ¢ ucnons3oBaHHeM HH(GOPMAIMOHHO-TEIEKOMMYHHKAIIHOHHOH CETH
«WuTepHeT», 0QUIMATIEHOTO caliTa OpraHa, NpPeJOCTABISIOMEro MyHUIIUIATbHYIO
yeayry, ETIIY,PIITY, a Taxoke MOKET OBITh IIPHHATA [TPH JINYHOM IIPHEME 3asABUTEIIA.

3asgBUTEINb MOKET 00PATUTHCS C XKaJIOO0M, B TOM YHUCIIE B CTIEIYIOIIHUX CITy4asX:

1) mHapymieHwe CcpoKa PperucTpalyy 3ampoca 0  IPefoCTaBlIeHHH
MYHHUIUIIATIBHOHR YCIYTH,

2) HapylIeHue CPOKa IPEAOCTaBIECHIA MyHUIUITAIBHOM YCIIYTH;

3) TpeboBaHHMe Yy 3asBUTENsl MOKYMEHTOB WIM HH(opManud Jubo
OCYIIECTBIEHHS [IeHCTBHM, IpPEeACTaBIeHHE HIH OCYIIECTBICHHE KOTOPBIX HE
TIpelycMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH aKTamu Poccuiickoii ®Denepanuy,
HOpDMATHBHBIMH IpaBOBBIMH akTaMu cyOwmekToB Poccuiickoii  Oexepanud,
MYHHUITUIATBHEIMAE [PABOBBIME aKTaMU JUIS TPEJOCTABICHUS MYHHUIIUIIAIBHOH
YCIIyTH;

4) oTka3 B mpHeMe TOKYMEHTOB, IPEJOCTaBJIEHHE KOTOPBIX MPEAyCMOTPEHO
HOPMATHBHBIMH IIPaBOBBIMHM akTaMmu Poccuiickoit Penepalud, HOPMaTHBHBIMH
npaBoBbIMM aKkTamu cyObekToB Poccmiickor @exepaiyu, MyHUIMIIATEHBIMH
IPaBOBKEIME aKTaMU UL IPEIOCTABIEHUS MYHUIUITAIBHORYCITYTH, Y 3aSBUTEIL,

5) 0TKa3 B IPeJ0CTaBIeHUU MyHUIUIIAILHOM YCIIYTH, €CII OCHOBAaHUS OTKa3a
HE [TPelyCMOTpeHbI (heepalbHEIMU 3aKOHAMU U TIPUHSATEIMUA B COOTBETCTBHH C HUMH
MHBIMM HOPMATHBHBIMH [IPaBOBEIMH akTamu Poccuiickoit @enepaluy, 3aKOHaMH U
MHBIMH HOPMATHBHBIMH TIPaBOBEIMH aKTaMu cyObekToB Poccuiickon dexepaluy,
MYHHIJ;PIHEUIBHBIMPI IIpaBOBEIMH aKTaMH,

6) 3aTpeboBaHME C 3aABHUTENS IPH NIPEJOCTABICHHH MYHHIUIIATBHON YCIYTH
IUIaTEl, He INpPeLyCMOTPEHHOW HOPMATHBHBIMM IPABOBBIMM akTaMH Poccmidckoi
OQegeparliii, HOPMATMBHBIMM IIPABOBBIMHM aKTaMH cybbekroB —PoccmicKo



Depepanyy, MyHHIIUTTATHHBIMU IIPABOBLIMH aKTAMH,

7) 0TKa3 opraHa, peoCTaBILAIOIEr0 MyHHIUITAIBEHYIO YCIYTY, TOJKHOCTHOTO
TULa oprasa, IIPEI0CTABIAIOIIETO MYHULUIIAIEHYIO yCIIyTY,
MHOro(GyHKIMOHAIBHOTO IEHTpa, pPabOTHHUKA MHOTO(QYHKIMOHAILHOIO IIEHTpA,
OpraHu3alyi, peaycCMOTpeHHbIX yacTeio 1.1 cratem 16 ®enepanbHoro 3akoHa
Ne 210-®3 «O6 opranuzanii rocy1apCTBEHHBIX U MyHULIMITIAIBHBIX YCIYT», HIH X
pabOTHHKOB B MCTIPABIEHUH JIOMYIICHHBIX UMH OII€YaTOK U OMHKOOK B BBIJAHHBIX B
pe3yJbTarte IPEJOCTABICHUS TOCY[JapCTBEHHOM MM MYHMIMIAILHOM YCIyTH
IOKyMeHTax Ju00 HapylleHne YCTaHOBICHHOIO CPOKa TaKUX HCIPAaBIIEHHUH;

8) mapymeHme cpoka WM IOpPs/Ka BbIJAYM JOKYMEHTOB IIO pe3ylbTaTraM
IPeI0CTaBIEHUIMyHUIIUIIATBHON YCIYTH;

9) TIPWOCTaHOBJCHWE NPENOCTABICHUA MYHHUIMIIAJbHOH YCIyTH, €CJIH
OCHOBAHMsSI TIPHOCTAHOBIIEHUWSI HE IIPETYCMOTPEHbI (elepalbHLEIMU 3aKOHAMH H
MIPUHATEIMH B COOTBETCTBUM C HUMH MHBIMA HOPMATHBHBIMH IIPaBOBBEIMH aKTaMH
Poccuiickoit @enepaiiuu, 3aK0HAMH U MHBIMM HOPMaTUBHBIMU IIPABOBEIMH aKTaMH
cyonsekToB Poccuiickoit @enepaniuy, MyHHIUIAIbHBIME [IPABOBBIMH aKTaMH,

10) TpeboBaHue y 3asBUTENS IIPU NPEAOCTABICHUNA MYHUIIMIIAIBHOM YCIIYI'H
JOKYMEHTOB WIIH MH(OpMAITHH, OTCYTCTBUE U (WUJIM) HEIOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAMCEH NIPH TI€PBOHAYAIIBHOM OTKa3e B IIpHeMe NOKYMEHTOB, HEOOXOIUMBIX
IUIsT  TIPEJOCTABIICHUS MYyHULMIANBHOM YCIYTH, 3a MCKIIOYEHHEM CIIyYaes,
IPEIyCMOTPEHHBIX MyHKTOM 4 yacti 1 ctateu 7 @enepansHoro 3akoxHa N 210-@3
«O6 opraHu3aIMy roCy1apCTBEHHBIX U MyHHIIUIIAIBHBIX YCIIYI».

XKanoba nomkHa conepxaTh:

1) HauMeHOBaHME OpraHa, NPEIOCTABISIOMET0 MYHHIUNAIBHYIO YCIYLY,
JIOJDKHOCTHOTO JTHIIA OpraHa, MpPeIOCTaBJISIOIIEr0 MYHHIHIIAIBHYIO YCIyTy, ITH00
MyHHIMIIAIBHOTO CITyXKalmero, pelmeHus u nedctBus (Oe3nelcTBHE) KOTOPBIX
00XKaITyIOTCS;

2) dhaMuIHIO, UM, 0TYECTBO (TIOCIIEAHEE - IIPH HAJIUYMK), CBEAEHUSA O MECTe
KUTEIHCTBA 3asBHTENS - (PU3UUECKOr0 JIALA TN00 HAaMMEHOBAHUE, CBEIEHHS O MecTe
HAXOXJIEHUS 3asfBUTENs - IOPHAMYECKOro JMIa, a Takxe HoMmep (HoMepa)
KOHTAaKTHOTO TeljieoHa, ajupec (ampeca) SNEKTPOHHOU MOYTHl (IPH HAIUYHH) U
TIOYTOBBIN afipec, 10 KOTOPLIM I0JDKEH ObITh HAalpaBJIeH OTBET 3asBUTEIIIO;

3) cBemenus 06 o0XKaTyeMBIX pelleHHIX U AeicTBusaX (Oe3meiicTBUM) OpraHa,
[IPEIOCTABISIIOIIEr0 MYHHUIIUIIANBHYI0 YCIyry, JOJ/DKHOCTHOIO JIHIIa OpraHa,
[IPEIOCTABIISIONIEr0 MYHUIUITATBHYIO YCIYTY, JIM00 MyHHIUIIANEHOTO CITyXKAaIero;

4) moBOIbI, HA OCHOBAHWU KOTOPBIX 3aJBUTENbh HE COIVIACEH C pelleHHeM M
nefictBueM (Oe3mefcTBHEM) OpraHa, MPeNOCTaBIAIONEr0 MyHUIUNATBHYIO YCIYTY,
IOJDKHOCTHOTO JIMI[A OpraHa, IpPedoCTaBIAIOIEr0 MYHULUIANBHYIO YCIyTy, JH60
MYHHUIIMIIATEHOTO CITYXKAIero. 3asBUTEIeM MOTYTOBITh IIPECTaBIeHBl TOKYMEHTHI
(Ipu HaNWYWH), TOATBEPIKAAIOIINE JOBOABI 3aBUTENS, TUO0 UX KOIIUH.

5.2. Opran MecTHOTO CaMOYIPaBIIEHUs, OPTAHMU3AIMN W YIIOJTHOMOYEHHbIE Ha
paccMOTpeHKe XKAIOOkI JIUIa, KOTOPEIM MOXET ObITh HallpaBJieHa XKajo0a 3assBUTEIIS
B Jocye0HOM (BHECY1eOHOM ) TOPSIZIKE.

Kanober Ha pemenus, nedcTBus (Oe3melcTBHUA) MODKHOCTHBIX — JIWI]



pacCMATPUBAIOTCS B TIOPS/IKEW CPOKH, YCTaHOBIICHHBIC ®enepanbHBIM 3aKOHOM OT
02.05.2006 Ne 59-®3 «O mopsjike paccMOTpeHus oOpalneHu# rpaxnan Poccuiickoi
Deneparlvm».

5.3. Cmocobsl uHOOPMHPOBAHMA 3asgBUTEIEH O MOpAAKE IOAaYHM H
pacCMOTpeHHS Kano6kl, B ToM4rcie ¢ uernonbzopanue EINTY, PITY.

He mo3nHee [HsA, CIEAYIOIIEro 3a JHEM IPUHSATHS pEINeHUs, 3aiBUTENIO B
MHCHMEHHOH (hopMe H,TI0 KENAHHIO 3asIBUTENIA, B SIEKTPOHHON (OpMe HalpaBJIIeTCs
MOTHBHPOBAHHBIH OTBET O PE3Y/IbTaTaX PACCMOTPEHUS JKAIOOHL.

B cioydyae Npu3HAHUS KanoObl IOJJIEXANed YIOBISTBOPEHHIO B OTBETE
3asBUTENIO JaeTcs uH(GOpManus O JEHCTBHSAX, OCYIIECTBIEMBIX OpPraHoOM,
[PENOCTABISIONIAM ~MYHMIMIABHYIO yCIyry, B LEIIX He3aMeUIMTCIEHOro
yCTpaHeHHs BBIABJIEHHBIX HApYIICHHMM IpH OKa3aHWM MYyHHIUITAIGHOM YCITYTH, a
TaKKe TPUHOCATCS W3BUHEHMs 3a JOCTaBIEHHBIE HEyA00CTBa M YKa3hIBAeTCS
vHGOpMAIHA O JNaibHEHmHUX JeHCTBHAX, KOTOpble HEOOXOAMMO COBEpIIHTH
3asBUTENIO B I[EJIX [OIYICHUS MyHULIUIIAIEHOM YCITYTH.

B cinyuyae MpU3HAHUS JKal00bl He NOJIEXKAIeH yIOBISTBOPEHHIO B OTBETE
3asBUTENIO JAIOTCSd apryMEHTHPOBAHHBIE Pa3bsiCHEHUS O IPUIMHAX IPHHATOIO
pelIeHus, a TaKke HH(GOPMAIHA O IOpsIKe 00KanoBaHUsA IPUHATOIO PEIIECHHU.

B ciiyuae YCTaHOBIEHHS B XOJle MJIM TI0 Pe3ybTaTaM pacCMOTPEHHS HKAI0OBI
TIPU3HAKOB COCTABA AIMHUHUCTPATHBHOTO IIPABOHAPYIIECHMS WM TPECTyIUICHAS
JTOIKHOCTHOE IO, HaleleHHBIE IOJHOMOYHAMH 110 PACCMOTPEHHIO Kol
He3aMeUTUTEIbHO HAIIPaBISIIOT UMEIOIIHeCs MaTePHAIbl B OpTaHbl IPOKypaTyphl.

5.4. TlepedeHb HOPMATHUBHBIX IIPABOBBIX AKTOB, DPEryJMPYIOMHUX IMOPSAOK
nocynebHoro (BHecyneOHOr0) 06XalOBaHMS PElleHUH W ASHCTBHH (Oe3neifcTBHA)
Oprasa, MpeJOCTaBILIIOMEro MyHHIHIIAIBHYIO YCIYTY, @ Takke ero JMODKHOCTHEIX
JIULL.

Tlopsimox mocyne6HOro (BHECYAEOHOT0) 06XKAOBAHUS PELICHUA U eHCTBUM
(6e3melicTBrA) opraHa, IPEIOCTaBIIAIONIET0 MyHHUIMIIATBHYIO YCIYIY, a TaKKe €ro
IOJDKHOCTHBIX JIAIL, PyKOBOJMTENS YMOJIHOMOYEHHOTO OpraHa MO0 CIlenuanucra
YIIONTHOMOYEHHOIO OpraHa OCYILIECTBIIETCS B COOTBETCTBUH C DenepanbHbIM
3akoHoM Ne 210-®3, nocranosienneM [IpaButensctBa Poccuiickoii Denepanuu OT
16.08.2012 Ne 840 «O mopsjke Tofadd U PACCMOTPEHHS Xajno0 Ha peIleHHs U
neitctBus (GesaeiicTBre) (emepaybHBIX OPraHOB HCIOJHATENBHONX BIACTH H HX
IOJDKHOCTHBIX JIMI, (peepaibHBIXTOCY 1aPCTBEHHBIX CITyIKAIlUX, JODKHOCTHBIX JIMI]
rocyIapCTBEHHBIX BHEOIOIKETHBIX dhoHIOB Poccuiickoi Depnepanyy,
FOCYIApPCTBEHHBIX KOPIIOPAlUi, HaJEleHHbIX B COOTBETCTBHH C ()eiepallbHBIMH
3aKOHAMM IIOJHOMOYHSAMH TII0 IIPEIOCTABIEHUIO TIOCYIapCTBEHHBIX YCIYr B
YCTAHOBIEHHOH cdepe MeATeNbHOCTH, M HX JIOJDKHOCTHBIX JIMI[, OpraHH3alliy,
IpeayCMOTPEHHBIX dacThio 1.1 cTateu 16 @esiepanbHOrO 3aKoHa «O0 opraHuzanyu
IPeIOCTaBIICHHs TOCYIaPCTBEHHBIX M MyHUIHIIAIBHBIX YCIyT», U UX PaOOTHHKOB, a
Takke (QYHKIMOHANBHBIX IIEHTPOB  IIPENOCTAaBICHHS TOCYNapCTBEHHBIX |
MYHHIHMIIATBHBIX YCIYT H HX paOOTHHKOB.

6.0co0eHHOCTH  BBINIOJIHEHHSI AAMHHHCTPATHBHBIX Ipouexyp
(neiicrBuii) B MOI



6.1. IIpenocTaBiicHHE MyHUIUIIATBHON YCITyTH B M®I] ocymecTBigeTCs IPU
HAAYMM 3aKITFOUeHHOT0 COTJIAMEeH s O B3aHMOIEHCTBHI MEX/TY YIIOMHOMOUCHHBIM
oprasoM u MOLI,

6.2. OcHoBaHueM M Hadajla NPEeIOCTaBICHHUA MyHHIUTIAIBHOH yCIyTH
sBaseTcs ofpamenue sassurens B MOLL pACIIONIOKEHHBI Ha TEPPUTOPHUM
MYHHIIATIATBHOT0 00pa30BaHus, B KOTOPOM IPOXKUBACT 3aABUTEIb.

6.3. UudopmupoBanue 3asBUTENCH O  IOPAAKE  IIPCAOCTABICHIA
MyHHIHIATbHON yemyrn B M@LL,0 Xofe BBIMOIHEHUS 3arpoca o IPeOoCTaBIEHUH
MYHMIMIIATGHOR YCIyTH, IO WHBIM BOIpPOCAM, CBA3AHHBIM C MpeoCTaBIeHAEM
MYHHIMIIATBHON YCIYTH, @ TaKkKe KOHCYJIbTHPOBAHHE 3asgBUTENIE O IOPSIKe
TIpeIOCTABJICHIS MyHHIIUITAIBHON YCIYTH B M®I] ocyiiecTBiIsAeTCs B COOTBETCTBUH
¢ rpadukom padotsr MOIL

6.4. TIpueM 3asgBlIEHAN O TNPEAOCTABICHUN MYHHUIIATIAJIbHON YCIIyTH U MHBIX
JIOKYMEHTOB, HeOOXOIUMBIX TS IPEI0CTABIICHIS MYHWILAIAIBHOM yCITyTH.

[Tpu nuyHOM OOpaIleHUM 3aABUTENS B M®I] coTpyqHHK, OTBETCTBEHHBIH 3a
IpHeM JIOKyMEHTOB!

- yCTaHAaBNIMBAaeT JIAYHOCTh 3asBHUTEN HA OCHOBAaHMM  JIOKYMCHT4,
YIOCTOBEPSIOLIET0 €ro JIMYHOCTh, IPENCTABUTEIT 3aABHTEN - HA OCHOBaHHH
JIOKYMEHTOB, YAOCTOBEPAIOLIUX ero JIMIHOCTH HIIONHOMOYHA (B cityuae oOpaleHUs]
ero NpeACTaBUTEN);

- IpOBepseT MPECTABICHHOE 3asB/ICHHE 1 TIOKYMEHTBI Ha IIPEIIMET:

1) TeKcT B 3asIBICHMHM MOAACTCS IPOYTEHHIO;

2) B 3ajBJIEHAN yKa3aHbl (aMILIIHS, IMA, OTIECTBO (TIocieHee - IPH HAIMYHH)
(QU3UIECKOTO TULATHO0 HAMMCHOBAHHE IOPUAMECCKOT0 JIHIIA;

3) 3agBJieHHE MIO/IMKMCAHO YIIOTHOMOYEHHBIM JTUIIOM;

4)  TpUIOKEHBl  JIOKYMEHTEI, HeoOXonMMBIE NI IIPEIOCTaBIICHHSA
MYHHITAITAIEHON YCITyTH;

5) COOTBETCTBHE JJAHHBIX TOKYMEHTa, yIOCTOBEPSIOMEro JIMIHOCTE, IaHHBIM,
yKa3aHHBIM B3asBICHHM 1 HEOOXOIMMBIX JIOKYMCHTAX;

- 3alONHSeT CBEICHUSI O 3asBUTENIE M IPEACTaBICHHBIX JOKYyMCHTax B
ABTOMATH3UPOBAHHONW HH(QOPMAIIMOHHON CHCTEME (AC MOL);

- BBIAeT PACINUCKY B MOJYYeHMH JOKYMEHTOB Ha NPENOCTAaBICHHC yCIyIH,
chopmuposantyto B AUC MOI;

- uHpOPMHUPYET 3aBUTENL O CPOKE NPEMOCTABICHUA MYyHHIIUIATBHOH yCIyTH,
criocobaxmonyueHust HGOPMALIHK O X0/€ MCIIOJTHEHH MYHHIIHAIIAIBHOM YCITYTH;

- YBEIOMIISAET 3asIBUTEINS O TOM, 4TO HeBOCTPEOOBaHHBIE JJOKYMEHTBI XPAHATCSA
B M®I] B Teuenue 30 qHEH, Mocie Yero nepeaoTes B YIIOJTHOMOYEHHBIN OpraH.

6.5. 3asBieHre ¥ JOKYMEHTHI, IIPUHATHIE OT 3asBUTENA Ha MPEJOCTABICHHEC
MYHHIIUIAIBHOA YCIyTH, NEpefarTes B YIIOJTHOMOYEHHEIH OpraH HE I037Hee 1
pabodero Hs, CIeyIOMEro 3a AHEM PErUCTpalliy 3asiBICHIS 1 TOKyMEHTOB B M®II,
[10CPEICTBOM JIMYHOTO 0OpAIEeH s IO COPOBOAUTENEHOMY PEeCTpy, coieprKaIneMy
JaTy ¥ OTMETKy O Ilepenade, OQOpMIECHHOMY B JIBYX SK3eMIUIApax. Y Ka3aHHBIH
peecTp  3aBepdeTcs  COTPYIHHKOM M®Il wu mepenaeTcs  CICLHATHCTY
YITOJITHOMOYEHHOI'0 OpraHa IIOJ IOMIIHKCH. OnuH 5K3eMIUBIP COIPOBOIUTENBHOTO
peecTpa ocTaeTcs B YHOJHOMOYEHHOM OpraHe W XpaHHTCH KaK HOKYMEHT CTPOroM



OTYETHOCTH OTHENHHO OT JIMYHBIX JIeJI, BTOPOH - XPaHUTCS B M®II. B zasBienuu
IIPOM3BOMTCS OTMETKA C YKa3aHHEM PEKBH3HTOB PEECTpa, [0 KOTOPOMY MCPEIaHEl
3asBJICHUE U JTOKYMEHTEL

6.6. Beinaua 3asBUTENIIO PE3YIBTATa [PEAOCTABISHNS MyHULIMIIAIBHOH YCITyTH,
B TOM YHCJIE BBIZaua JOKYMEHTOB Ha OyMa)XHOM HOCHTEle, IOATBEPXKIAOIINX
comepiKaHKe dJEKTPOHHBIX TOKYMEHTOB, HampasieHHbx B M®I[ mo pesynbTaTam
NpPeNOCTABIeHMs] ~ MyHHIMNANBHBIX ~ YCIyr  OpraHamy, IPeJOoCTaBIIAIOMUMH
MyHHLHIIAIbHBIE YCIIyTH, a Tak)Ke BbIada JOKYMEHTOB, BKIIOYas COCTABICHHE HA
6yMa)KHOM HOCHTENE W 3aBepCHHE BHIIHCOK M3 HH()OPMAIHOHHEIX CHCTEM OPraHoOB,
TIPEI0CTABIIIONIUX MYHHIIAIAIBHEIE YCIYTH.

Ilpu obpauieHny 3asBUTENS 3a IPEJOCTaBICHHEM MYHUIUIIATBHON YCIYTH
yepes MOIL] Bbigaua pesynbraTa IpeJOCTABICHHsS MYHUIMIIANBHON YCIYTH
OCYIIECTBIISIETCS MPH JTMIHOM oOpamenuy B MOLI

6.6.1. OTBeTcTBEHHOCTH 32 BBady  pe3yibTara  IPeIOCTaBICHUS
MyHHIIMIAILHON yeiryre HeceTcoTpyqHuK M®I, yrmonHOMOYEHHBIH PYKOBOJHTEIECM
MOII.

6.6.2. JI71s moydYeH s pe3yIbTaTa IPeA0CTaBIeHI My HUIUIIAIBHOW yCIYTH B
M®I] 3asgBuTeNs MpeIbSBISeT AOKYMEHT, YAOCTOBEPSIONIMA €ro JUYHOCTE H
pacIMCKy.

B ciyuae obpalieHus IpeAcTaBUTeNd 3asBUTENS IPEACTABIAIOTCS JOKYMEHTHI,
YIOCTOBEPSIONIME JIMYHOCTE X IOATBEPKAAIOIINE IIOJHOMOYUS IIPeCTaBUTENA
3asBUTEIIS.

Corpynmuuk M®LI, oOTBeTCTBEHHBIA 3a BBAYy [OKYMEHTOB, BBIAET
TIOKYMEHTBI 3asBUTENI0 U perucTpupyeT ¢akT ux Beiadn B AMC MOLI. 3assutens
IIOATBEPKIAET (HaKT MOTYUEeHUS JOKYMEHTOBCBOEH IOANMCEHIO B pacmucKe, KOTopasd
ocraetcs B MOII.

Heroctpebosannsie mokyMeHTs! xpaHstces B MOII B Tegenue 30 nuei, mocie
Yero ImepelaioTcs ByIOJIHOMOYEHHBIH OpraH.

6.7. Vnble neiicTBusa, HEOOXOOMMBIE JUIS MPEIOCTABISHUS MYHHUIHIIAIBHOM
YCIyTd, B TOM YHCIEe CBS3aHHBIE C IIPOBEPKOH JEWCTBUTENBHOCTH YCHUIIEHHOH
KBAIM(GUIIMPOBAHHON JIEKTPOHHOM IIOAINCH 3asBHTENs, HCIOJIL30BAHHON MPH
obpallleHUH 3a IOJyYeHWEM MYHMIUIIAIBHOM YCIIYyTH, a TaKke C yCTaHOBJIEHHEM
IIepedHs CPEeNCTB YIOOCTOBEPSAIOUIMX IIEHTPOB, KOTOpBIE [OIyCKArOTCS I
WCIIONB30BaHUA B IEJIsIX oOecredeHus] YKa3aHHOM NPOBEPKH U ONPEHEIAIOTCS Ha
OCHOBaHWH YTBEP)KIAaeMOW YIIOITHOMOYEHHBIM OpraHOM [0 COIIacOBaHHIO C
depnepansroit ciyxboit OeszomacHocTH Poccuiickoit ®enepaluy MOIEIH YIpo3
GeszomacHOCTH MH(GOPMAIMU B WHOOPMAIMOHHON CHCTEME, MCIIOIb3yEMOW B IEJAX
npuema oOpalleHWd 3a TONyYeHHeM MyHHLWIANbHOH ycuyrw W (Win)
TIpeIOCTaBIeHUs Takoi ycryry, B MOLI He npenycMOTPEHBI.

6.8. Jlocymebnoe (BHecymeOHOe) oOXKaloBaHUWE pEIIEHHH M IeHCTBUU
(besmeiictBus) MOII, corpynHuka MOIL[ ocymecTBisercs B IOpsAKe,
HpQJIyCMOTpeHHOM ITYHKTOM | HaCcTOAIIIECIO aLEMHHI/ICTpaTI/IBHOI"O pernameHTa.



BJIOK-CXEMA -
MPEJOCTABJIEHMA MYHHUIANIAJIBHON YCJIYT'H «IIEPEBO
KJIOTOIIOMEIEHHA B HEKWJIOE NIOMEINEHUE A
HEJKAJIOrO IOMEILIEHHSA B )KWJIOE IIOMEIIEHHME

3asgBUTENE

\

IIpreM | perucTpanis 3asBIeH s i JOKYMEHTOB Ha IIPE/I0CTaBICHHE MyHHLATATEHOR
yeayru 1 pabourit IeHb

\)

[IpuHsTHE PEIIEHHUS O IEPEBOJIE KK 06 OTKa3e B IePEBOIE KHUIOTO MOMEMICHHS B HEKHAIIOL
¥ HEKMIOTO TIOMEIIEH S B JXHI0E IOMEMeHne 45 THeH

\

Brizada (HampaslieHne) J0KyMEHTOB [0 Pe3yJibTaTaM NPe0CTaBICH A MYHHIAITATBHOH
yeayrd 3 pabodux JTHSA

2

3asiBATENID




IIpunoxenue No 2

K A,ELMHHHCTpaTI’IBHOMy PErIaMEHTY

[IPEIOCTABIECHUS] MyHHUITUITAIBHON yCIyTH

«HepeBon JKHIIOTO IIOMEIEHUA B HEXHUIIOE IIOMEISHUE
H HSKHUIIOTO IIOMEIIEHWS B XXHIIOE IIOMEIIIEHHE
AnMuHHCTpary HKHEWTHMCKOTO

MYHHIUIAIBHOTO OKpyTa

IIpaBoBbIe OCHOBaHMsI IIPEIOCTABICHAS MyHHUIUNIATBHON Yy «[lepeBon
JKUJIOTO TTIOMEINEHHKS B HEXKUIIOE IIOMEIIEHHUE H HEXXHUIIOTO ITOMEIIEHUS B JKIII0e
IIOMETICHHEY
(manee — MyHHULHMITAIbHAS YCIyTa)

HPEI[OCTHBJIGHHG MyHHHI/IHaJII:HOIL:I YCIYTH OCYIIECTBIACTCA B COOTBETCTBHH C:

- KummmueiM  Komexcom Poccuiickoit Qenepanuu; - denepalbHBIM
3akoHOM ot 27.07.2010 Ne 210-®3 "O6 opraHuzanEM IpPeLOCTABICHUS
rOCyapCTBEHHBIX ¥ MyHHULMITABHBIX YCIyT";

= ITocranoBnenuem IlpaBuTenscrBa Poccuiickoit Qenepauuu ot 26
cenTsa0ps 1994 1. Ne 1086"0 rocymapcTBeHHOM RKUITHITHON HHCIEKnK B Poccuiickoit
Oenepanun’";

- Iocranosnenuem [IpaButenscrBa Poccuiickoit @enepanuu ot 10
aBrycra 2005t. Ne502 «O6 yteepsxaenuu GopMEI yBeJOMIIEHHS O TlepeBoe (OTKaze B
TIEPEBO/IE) JKMUIIOTO (HEXMIIOT0) IOMEIIEHHS B HEXUI0E (KHUIOE) TOMEIEHIEY

- Pacnopsokenuem IlpaButensctBa Poccuiickoit @emeparmu ot 17
nexabps 2009 r. Ne 1993-p "OG6yTBepKIEHHUN CBOIHOTO MEPEYHS MEPBOOTEPENHBIK
TOCYapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT, NPEIOCTaBISEMbIX B 3JIEKTPOHHOM
BUIE";

- WUHBIMA HOPMATHBHBIMH aKTaMH OPraHOB MECTHOT'O CAaMOYIIPaBJIEHUs, Ha
TEPPUTOPHH KOTOPHIXMIPENOCTABIIIETCS My HUIUIIANIbHAS YCITyTa



TTpunoxenue Ne 3

K AIMUHUCTPATUBHOMY PErIaMeHTY

IIpeIOCTaBIIEHAs MYHHUITAIIAJIBHOH YCITyTH

«TTepeBo KUIIOTO IOMEIIEHHS B HEXHUIIOE IOMCIICHHE
1 HEKHWIIOTO ITOMEIIEHUS B )KUI0€ TOMEIIEHUE)
AnvusKcTpay HImKHEeHITMMCKOro

MYHHILHUIAJIBHOIO OKpyTa

@®opma 3asiBJIEHHS 0 NPEA0CTABICHHH MYHHIHIAJbHOH YCIyTH

3ASBJIEHHUE

0 nepenBoje *KHJ0ro MmoMeIlleHHs B HeXKHUJ10€e MoMelleHHe H HEKHJIOT0
oMelleHHd B JKHJI0€ MOMEIIEHHE

Ipoiity Ipef0CTaBUTh MYHULUIIAIBHYIO YCIYTy
B OTHOIIEHHMH TIOMELIECHNS, HaXOISAIIerocsi B COOCTBEHHOCTH

(nst u3HUECKHUX JTHL/HHIUBATY aJIbHBIX IpepUHAMATEEH: ®HO, HOKyMEHT,
YJI0CTOBEPSIOIIMH IMYHOCTh: BU JOKYMEHTa acIopT, MHH, CHWJIC,
OI'PHUII (s MBAMBUIYATBHBIX NpeANpUHAMATENeH ), I IOPUAMIECKUX JHIL:
[TOJHOE HAaMMEHOBaHNe IOPUINIECKOTO JIHUia, OI'PH, MHH pacroio)eHHOoTo 10
aapecy: (ropon, yiIuIa, IpOCIeKT, IPOe3, IEPEYIOK, occe)
(Ne moma, Ne Kopiryca, CTPOEHHS)

(No KBapTHpEL, (Texymiee Ha3HAUEHHE
TIOMEIeHHA (06mmas IO (b, JKHIas TOMEIIEHN)s)
(FKAILO/HEKIIIOE) TUIOIIa/1b) M3 (AKHUIIOTO/HEXUIOT0) IOMEIIECHAS B
(HexmIoe/Kunoe) (HyKHOE IO/ T9EPKHYTh)

JlaTa Tlonmuce



ITpuinoxenue Ne 4

K AZIMHHHCTPATUBHOMY PETIIAMEHTY

IpeIOCTaBIe U MyHHIMIATBHON YCITyTH

«ITepeBo JKUIIOTO TIOMEIEHHUS B HEXUIIOE IOMEIICHHE
¥ HEXWJIOTO TTIOMELIECHHUS B )KUJI0€ TIOMEIIECHUE»
ApmurucTparid HHKHEHIIMCKOr0

MYHHIUIIATBHOTO OKPYTa

G®OPMA
yBeJIOMJIeHHsI 0 lepeBo/ie (0TKa3e B MepeBo/ie) JKHII0T0 (HeKHJI0r0)
noMelleHHsl B HEKHII0e (3KHJI0€) TOMeLeHHe

Komy

(pamumus, UM, OTYECTBO —

JUTA TPaKIaH;
TMI0/THOE HAMMEHOBAHKE OpraHU3aliy —

7S IOPHAHYECKHX JTAIL)

Kyna

(o4 TOBEIH HHJEKC H a/Ipec

3aABUTENA COTIIACHO 3aABJICHUIO

0 meperoje)

YBEAOMJIEHHE
o nepeBojie (0TKa3e B MePeBo/ie) HHIO0T0 (HEKHIOro)
NOMeIeHH s B HesKuiI0e (KIJ10e) oMeleHune

(HOHHOG HauMEHOBaHKe opraHa MeCTHOTO CaMOYIIpaBICHMA,

OCYIIECTBIIAKOIIETO IEPEBOL HOMCH.[eHH)'{)

PACcCMOTpEB TIPEICTABIIEHHEIE B COOTBETCTBHHY C YaCThIO 2 CTaThH 23 JXKunmMimHoro Kojexca
Poccuitckoii®enepanuu JOKyMEHThL O IEPEBOJIE MOMEIIEH s 00IIeH ILIOMAEI0__ KB. M,

HaXOoOAmIerocs mo aapecy.

(HaHMGHOBaHHG TOpOACKOT0 MITHA CEJIECKOro HOCCJ’IBHH}I)

(HauMeHOBaHHUe YIIMIIBI, TIOLIA/H, IPOCIIeKTa, GyIbBapa, Npoe3/ia | T.I1.)

oM , K_opnyc (BIajeHne, CTPOeHHe) , KB. , M3 KWI0r0 (HEXHUIOro) B HEXKHIIOE
(xmioe)
(HeHyXHOE 3aYepPKHYTH) (HEeHYKHOE 3aUepPKHYTh)

B IIEJISX MCIIQJIE30BAHUS IIOMEICHHA B KAUYCCTBE




(BHI MCIIOTB30BAHIA NOMEIICHUS B COOTBETCTBHH

¢ 3afBJIEHHEM O TIePeBojie)

PEIINII

(HaMMEHOBAHHE aK1a, AaTa ero NPHHATAL 1 HOMEp)
1. IToMeIeH e Ha OCHOBAHHAY IIPHJIOXKEHHBIX K 3aBICHHIO TOKYMEHTOB:

a) [IepEeBECTH M3 JKHIIOro (HEKHIIOr0) B HOKHMIOE (xmtoe) 6e3 mpeaBapUTEIIbHBIX
YCIIOBHH,

(HEHYX HOE 3a4epPKHYTh)

6) IIepEBECTH U3 JKUIOTO (HEKMIIOr0) B HEXKHIIOE (’KMIIO€) IPH YCIIOBUH [IPOBEIECHHUS B
yCTAHOBIEHHOMIIOPSIKE CIEAYIOIIHX BHIIOB pabor:

(mepeuens paboT MO NEPeyCTPOUCTRY

(repennaHupoBKe) IOMEIIEHHS

WM MHBIX HeoBXoIUMBIX paboT 10 PEMOHTY, PEKOHCTPYKLMH, peCTaBpallii MOMEIIEeHHA)

2. OTKa3aTh B IIEPEBOJIE YKa3aHHOT0 TOMEICHHS U3 JKHUIIOTO (HEXKHIIOT0) B HEXKHIIOE
(cxumoe)

B CBA3H C

(ocHOBaHMeE(S), yCTAHOBIEHHOE YACThIO 1 CTAThH 24 YunumHoro Kogekca Poccufickoii Oenepanyn)

(HOJBKHOCTS JTULIA, TTOATMCABIIETO yeepomiterne)  (TIOIMHCEH) (pacundpoBKa MOJMHCH)

(13 2

- 20 -

M.IL.



